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OBJECTIVE

To get a challenging and demanding position in the Financial Counseling field within an organization that gives an opportunity to exhibit my talent and where I could, enhance my experience, communication skills and considerable knowledge in the field of commerce and Finance. 


ACADEMIC PROFILE

	Qualification
	Completion Year
	Division
	Institution

	               B.com
	2009
	2ND
	Govt. College of commerce, Sialkot



	              I.com


	2007
	2ND
	Govt. Murray College, Sialkot

	              S.S.C
	2005
	2ND
	New Cantt Public High School, Sialkot



 PROFESSIONAL EXPERIENCES
1. November 2011 to April 2012: Processing L.L.C (F.M.C.G)
                     Ramool, Rashidiya Dubai, U.A.E
Job Title: Accountant General
Duties and Responsibilities:

· Petty Cash handling & Preparation of Monthly Petty Cash Reports.

· Maintenance & Updating of General Ledgers.

· Cash Flow Management and Modeling.
· Maintain Accounts Receivables & Payables Ledgers, checking, verifying & posting supplier/vendor invoices.

· Preparing Bank Reconciliation Statement.                                                                                  
· Journalize Entries.

· Reconciliation of Credit Card Statement of M.D.
· Handling Cheque preparation & Deposits in Banks.

· Maintaining & Updating Sales Orders. Complete follow up of Sales Proceeds from Sales Department & its verification with inventory controller. 
· Budget Development and Management.

· Cost Analysis on Raw materials to finished products.
2. July 2010 to September 2011: Rajco Industries Sialkot, Pakistan

                                  Sector: Textile, Apparel Industry
Job Title: Accounts Officer
Duties and Responsibilities:
· Journalize all accounting entries.
· Payroll Handling.
· Weekly Payments.

· Maintaining Petty Cash Reports.

· Maintaining & Controlling Vendors Accounts & dealing with suppliers.
· Maintenance of Sales Orders & Receipts.
· Dealing Suppliers for outstanding payments. 
· Maintaining data in MS Visual Basic.

PROFESSIONAL COURSES

· Complete knowledge of Peachtree Accounting Software.
· Complete knowledge of MS Visual Basic.
· English language training program 2 levels.

IT & PROFESSIONAL SKILLS
· Strong analytical skills
· Strong Interpersonal Skills
· Good Communication skill
· Great Command on : Microsoft Word, Microsoft Excel, Microsoft Power Point, and Out Look Express,                     
· Ability to work independently as well as in team
· Fluent in English, Urdu, Hindi, Persian and Punjabi.

ACCOUNTING SOFTWARE KNOWLEDGE

· Charts of Accounts

· Customer’s Accounts

· Vendor’s Accounts

· Inventory/Stock Accounts

· Inventory Adjustments

· General Entries

· Purchase Order

· Payments

· Vendor’s Credit Memo

· Advance Payments from Customers

· Quotations

· Sales Order

· Sales Invoices

· Receipts

· Credit Memo

· Reports Writing

· Payroll Handling

OTHER ACTIVITIES AND ACHIEVEMENTS

· Playing badminton & cricket.
· Reading Books.
· Event Organizer in college.
PERSONAL PROFILE

Date of Birth



     20-07-1989
Nationality                                                  Pakistani

Visa Status                                                  Visit Visa
Marital status                                             Single
