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MOHAMMED
MOHAMMED.145227@2freemail.com  

Accountant
Career Objective:

Seeking a position that encourages continuous learning and to utilize my skills and abilities in the Finance / Accounting or Marketing field that offers professional growth while being resourceful, innovative and flexible.
 Experience:-
· Kele Contracting L.L.C, Dubai, UAE






Nature of Industry: Australian Multinational Construction Company

Finance Executive-Finance & Accounts Department, April, 2016 to Date

Core Duties &Responsibilities
· Dealing with banks and financial institutions with regards  Letter of Credits, Performance Bond Guarantees, Advanced Payment Guarantees and their expiries or renewal as  required
·  PDC Management, TT, Wire Transfers, Bankers/Managers Cheque 
· process banking: including deposits and daybook, monitor Petty Cash and reconciliations on a weekly basis, or as required, including issuing cheques to float custodians

· Process and control payment of invoices payable, issuing receipts for all monies received
· Preparation, maintaining and updating fixed assets register, depreciation schedule and ensure security of  other assets held with company

· Verifying subcontractor PC and computerize to relevant job
Experience:

· Intherpro L.L.C, Dubai, UAE






Nature of Industry: Contracting Company
Accountant-Finance & Accounts Department, April, 2012 to 2016
Core Duties &Responsibilities
· Maintenance of cash Account.

· Prepare weekly supplier/vendor payments and cash flow statements

· Booking invoices verify vendor’s bills and make vendors payments.

· Handling petty cash, prepares daily cash flow report, monthly bank reconciliation and cheque payments.

· Dealing with stock transactions i.e. checking of Purchase Invoices and checking of Sales Invoices and Stock.

·   Prepare profit and loss statements and monthly closing reports.

Other duties as assigned
Experience:

· SGF Italia Middle East






Nature of Industry: Contracting company
Accountant-Finance & Accounts Department, April, 2011 to 2012May
Core Duties &Responsibilities
 •Perform checking and verifications of Invoice/Bills as per Company’s norms

•Computerization of data in the Accounting Package

•Recording of transactions into relevant Cost Center

•Perform Reconciliation of Accounts in respect of Customer/Supplier/Bank

•Maintain Cash Book, Petty Cash Book, and General/Master Ledgers with up to date entries

•Computes and prepares the Payroll, considering all the deductions, allowances and benefits.

•Assist/help Internal/External Auditors in closing of Accounts

•Preparation of Daily/Weekly/Monthly reports of all transactions

•Preparation of reports in respect of Customer/Supplier/Bank.

•Reconcile Sale, Purchase, and Inventory transactions

Designation
:
Auditor
Organization
: 
Under Charted Accountant

Duration
:
2009 to 2011

Job profile:

I Worked as an auditor under charted accountant and prepare the Bank reconciliation statement and check out the cash book and passbook and compare the Bank statements 

 Responsibilities:

· Check out the passbook and cash book 
· Compare amounts with Bank statements
· Prepare the Bank reconciliation Statements
· Maintenance of cash book and Bank book Statements
Educational Qualifications:
· Master’s Degree in Commerce (M.Com) from Osmania University, Hyderabad.
· Bachelor’s Degree in Commerce (B.Com) from Osmania University, Hyderabad.
Technical Skills:

· Tally 9.0 Version, Focus , Peachtree, QuickBooks
· Basic of computers (installation& dos operating system 2.0&2.5)

· Windows 2003  Operating &programming in MS Office

· Windows8
· Partitioning the Hard disk
· Installing new Hardware in to Desktop
· Installing the different Operating systems of Windows(98,  Xp and Vista)

· I got Higher certificates in Typing Data entry per minute 35 words. 
Key Skills:

· Good understanding of Finance and Accounts

· Good analytical and problem solving skills

· Leadership and decision-making skills

· Interpersonal skills

· Able to work under pressure and able to prioritize
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