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Objective:

My career objective is to be a successful executive managing the financial resources and the business of a well-established firm, which possess a wider perspective and ever striving to grab a major share of the concerned market. Always striving to prove myself and excel in every activity I indulge in. Ever willing to take up assignments that initiate challenge on my ability, knowledge and skill set. I always follow a win-win approach in every business endeavor, which enables me to deliver the best of my ability and knowledge for the task and organization I’m concerned with.



Profile Summary:
· Have 15+ years of experience in accounts & finance in UAE & India.

· Have 8+ year experience in UAE.

· Hold  Bachelor Degree in commerce
· Well versed in using Tally 9, ERP Software ,Peach Tree & MS office
· Possess excellent planning, organizing & problem solving skills.

· Energetic and capable of working independently and a good deal of autonomy.

· Have excellent time management skills & can meet the deadlines without compromising on quality.

· Excellent communication & interpersonal skills. 

· Works well in both team environment and individual assignment. Delegates and monitors work to meet and beat deadlines.

· Successful in facing new technical challenges and finding solutions to meet the needs of the clients.  



Work History: 
1. Sr. Accountant, Al Mazrooei Engineering Services LLC, UAE (Sep 2009 onwards)
2. Sr.Auditor, Speedway ACCOUNTING EST., UAE (Sep 2004 to August 2009) 
3. Accountant, Modi Rubber Ltd. India  ( 1990 to 2002)


Job Profile: 
· Ensure appropriate documentation for all transactions.

· Designing and implementing accounting systems & procedures.
· Supervising the timely preparation of statutory books of accounts and finalization of year end statements.
· Managing the preparation & maintenance of Accounting Systems & financial statements including P&L Account and Balance Sheet, ensuring conformance to time, accuracy and statutory norms.
· Analyzing financial statements & preparing reports on performance of company, scrutinize the processes/procedural break downs in systems chain of operational divisions in the organization.
· Handling financial matters including Working Capital Management, Capital Budgeting & Cash Flow Analysis.
· Monitoring and maintaining of all advance deposits received and balancing them to the general ledger at month end.
· Credit Control.

· LC Documentation & Customs Clearances of Materials. 

· Budgeting, Variance Analysis & Forecasting

· Perform daily check of accounting transactions such as creating & posting vouchers.

· Accurately record cash transactions like PV, RV, JV, Chq. Etc.

· Perform timely monthly reconciliations of cash imprest.

· Maintain Accounts Receivable & Payable ledgers, checking, verifying and posting supplier/sub-contractor invoices.

· Prepare Statement of account, fully reconciled & supported with relevant and original approved documents.

· Prepare monthly / weakly and other periodical financial reports 

· Ensure appropriate approvals prior in all type of payments like imprest, advance, utilities, rent, fuel, suppliers & other cheques, etc.

· Prepare payroll: checking time sheet and preparing individual and consolidated payroll sheet based on monthly attendance report.

· Review and confirm payroll related calculations including deduction, staff benefits etc.
· Bank reconciliation and reconciliation of debtors and creditors.
· Petty cash handling & other Administration works as required by the department

· Monitor and control the routing and handling of all documents flow, to prevent accesses of unauthorized staff, including delivery and collection with acknowledgement filing, maintaining and ensuring safe custody of all financial documents

· Coordinate with bank authorities, auditors and ensure proper compliance with all statutory regulations & company policies & procedures.

· Handle payroll, calculation of leave salary, gratuity etc.

· Purchase of Raw materials & Spare parts.

· Handling the activities related to import of raw materials & machines.
· Liaison with Government Depts. 



Academic History:

Bachelor of Commerce Degree
     : Calicut University, India 



IT Skills: 

Proficiency in MS Office, Internet and Email.
Tally,ERP Software & PEACH TREE


Language  skills:
English, Malayalam, and Hindi.


Personal Details: 
Date of Birth

: 05-May.1964
Marital Status

: Married 
Nationality

: Indian
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