


	Amog 
Job Focus: Credit Controller.
Mobile: C/o 971503718643  E-mail: amog.146170@2freemail.com 
Mumbai , Maharashtra
	[image: image1.jpg]





	
	


	Gulf experienced professional with Finance and Account experience, seeks challenging role in credit controller to develop and apply gained skills towards achieving career growth. Possess knowledge in sales, cash and bank work. Has a strong sense of responsibility and commitment towards contributing to organization’s success. Proactive and well organized team player with high degree of attention and strong commitment to work plus excellent communication, negotiation, organizational, coordination, analytical, problem solving and time management skills.
	
. 




	
	



	Jurassic Institute of Management & Technology (MS Office 2010- Dubai)
International Purchasing & Supply Chain Management Institute, Blue Ocean Academy, UAE                                     
	2013

	MODULES:  Material Management, Inventory Management, Enterprise Negotiation, International Trading LC , UCP 600, ERP & IT. 2012


	Smart Professional Accounting – Tally 9.0 Package, Raj Computer Academy 
	2009

	B.Com., Mumbai University, India


	2008


	
	



	Finance & Account Executive (Credit Controller), Viva Textorium LLC, UAE

Account and Sales Assistant, Ratan’s LLC, UAE 

	 April 2013 – July 2017
Feb 2010 – March2013

	Account Assistant, Mehta Insurance, India
	Apr 2009 – Dec 2009



	
	



	· Successfully achieved performance parameters as well as organizational goals and objectives. 

· Attained consistent career growth by using knowledge gained from previous experiences and by upholding dedication and commitment in work profile. 

· Consistently demonstrated resourcefulness and initiative in support of top management with flexibility in working well in cross-functional teams .


	

	


	Credit Controller
· Reduced Debts and DSO to a Target Minimum per month. Ensured all receipts and credits are correctly allocated.

· Established and Maintained Great Customer Relationships to Maximize Account Performance.

· Managed customer accounts by ensuring any issues and queries were dealt with professionally and resolved quickly & efficiently ensuring no Payment Delays.
· Propose Write Off of Irrecoverable Receivables. 

· Send Out Monthly Client Statements/Letters as may be Agreed From Time to Time 

· Chase Overdue Invoices by Telephone, Email & Letter Within Agreed Timescales. 
· The ability to work in a team and individually.
· Regular Following the Customer for payments.
· Enter customer payments into system on a daily basis.

· Track all money received and prepared deposits.
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	Account and Sale Assistant - Ratan’s LLC, UAE
· Assisted to senior in account finalization.

· Establish and maintain fiscal files and records to document transactions.
· Manage accounts payable (bill payment , salaries ect.) and receivable through cash / cheque in a timely manner.

· Maintain and reconcile cash / finance accounts.

Account Assistant - Mehta Insurance

· Assisted in account finalization such as balance sheets in accounting departments to ensure accurate figures.

· Effectively processed payment of salary and other accounts pending payments.

· Ensure correct entries for TDS, WCT and VAT.

	



	
	


	Proficient in Tally, MS Office Suite, Internet & Email Applications


	
	


	

	Nationality
	:
	Indian

	Date of Birth
	:
	1st June 1987

	Marital Status
	:
	Single

	Languages
	:
	English , Hindi  & Marathi

	
	
	



	
	


	Available upon request


Profile Summary





STRENGTHS





Excellent communication skills 


Confidence and persistence


The ability to keep calm under pressure


Strong IT skills


Good numeracy skills
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Proven Job Role








I.T. Skills
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