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pate pY | 2= 20} '7 AV No 8:}q L‘ ?L} Recent Photograph

Profession / Specialty A(!D‘W)&'J PTU‘())’\' /‘l’).\h(}\“(\e

Industry / Projects o) Gaty e
Accoun s ! Finawne
Nationality I :~ M-/\ Place of Birth / City of Origin ’M\ o (_(l /U—)A.é i_\'\AJ‘ C‘
Gender \/Q/Ma!e o Female Marital Status S"ﬁ’\ﬁ\e, o Single o Married o Separated
Religion \\W A\J Birth date ( DD-MON-YEAR) o5 l o x ) )9 QA
/ /

T

Languages Mother Tongue : 3. [ Other Languages . 5
Mall b

e L 550k Enalish v

Qualification L . I

Gulf Experience 9 Years______ Months | Total Experience 7#_( Years _______ Months
Gulf Driving license al Yes\fNo Do you have own car? o Yes \u/bdo

Visa Validity Date 26 By {2 v9e ' L/ Visa Status o Visit o Employment o Student o Dependent
Employment Status o Employed back in Home Country o Employed in Gulf \ygh Less-Unemployed
Last Salary Drawn C @E'Q/D 46( nO Last Salary Verified o Offer Letter \/:f:mtract
Expected Salary N %D r 'C"‘PDU D a Salalry Increment Letter Yz’Pay Slip = Statement

How much notice period you will need to join new position? \:/ém Join Immediate o 1 Week o1 Montho __

Do you have any kind of health condition which can hamper you to perform your duties@%fin towork o Yes__

Do you have any kind of outstanding loans / finance / credit card facilities to repay?ygo Ko o Yes
4

Do you have any kind of civil or criminal cases pending against you in any courts? R)'é o Yes

What is the reason for your Job Search? FO'\/ Ny \)\5 C\‘\O\’ub\“ y g‘ \')OJ’T;}O‘H DL‘S? ar

How many jobs you have applied so far? S/ How many interview calls you have received so far? 3

What is your talent? Describe in detail. < o) FM«Y i WORK ¢4 . T Loy \,\q-v\cl/\&
Move Aew A S\ Ay & _SO(D ™ “)‘A—{W\e s

PCL Certificate Gulf Experience ‘ High Academic Scores - Mark Sheet ' Worked 2+ yrs with employer ‘
Fitness Certificate Gulf / Intl Driving License Post Graduate & Above Education l Promoted in Previous Job
IT Literacy Arabic Proficiency On Job Training Awai

|ELTS Proficiency Experience Verified '
Bonus Score O | +Gulfscore \ + Education Score 2 | +Experience Score 5=
Based on documents verified by our HR Assistants the candidate has achieved total score points of | = Total Score 5--

To Interview this candidate please contact Gulfjobseeker.com Office Phone No 04-3970978
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FINANCE & AUDIT MANAGEMENT PROFESSIONAL
Finance & Cost Control ( Auditing ( Cash/Funds Management ( Strategic Management ( Working Capital Management ( Systems Implementation ( Taxation ( Accounts Consolidation & Reconciliation ( Legal & Statutory Compliance ( Budgeting ( Direct & Indirect Taxation ( Budgeting ( Internal Audit & Control ( Risk Management ( MIS & Financial Reporting ( Relationship Management ( Treasury & Fund Management ( Capital Expenditure Evaluation ( Liaison & Coordination

· Talented & profit driven Management professional, offering experience across Auditing, Financial Control & Planning, Accounts, Business Advisory Services, Taxation, Cash/Fund Management, Budgeting, System Implementation, Cost Rationalization, MIS, Legal & Statutory Compliances, Company Secretarial Matters, Liaison & Coordination
· A qualified Chartered Accountant with dexterity in formulating and implementing Finance & Accounting Policies/ Procedures and adherence to Statutory Compliances with the ability to relate theory with practice.
· Proven expertise in Profitability Analysis, Preparation of Revenue & Capital Budgets, Annual Plans, MIS Reports, and Appraisal Reports covering analysis of important financial parameters. 
· Experience in funds management, cost estimation, structuring means of finance, balance sheet & ratio analysis, profitability estimates, cash flow projections, balance sheets, calculation of various financial ratios / parameters and economic indicators.
· Excellent time management skills with proven ability to work accurately and quickly prioritize, coordinate and consolidate tasks; resilient with a high level of personal integrity and energy experience. Technically proficient with MS Office, Tally, Basic & Advanced Excel,  Windows and Internet Applications


PROFESSIONAL EXPERIENCE
Reputed Firm 









Sept 2010- April 2012
 Audit and Accounts Assistant
· Preparing month end Financial closing reports, MIS reports for the client and forwarding the same to the management for review.
· Arranging and monitoring financial statements such as profit & loss A/c, balance sheet, cash flow and funds flow statements of the company to review the cash position to ensure optimum utilization of available funds

· Analyzing financial statements of clients to assess their credit worthiness and determining credit limit and credit period.
· Employing strict credit control measures to receive outstanding dues from customers on time & keep receivables under control during the internal Audits of Clients.
· Computing taxation liabilities pertaining to Excise, Service Tax, VAT, TDS; filing returns & remitting dues within stipulated date

· Handling Internal/External credit control process audit from time to time. Providing complete support to internal, external auditors, Preparing necessary schedules and Assisting higher officials in handling audit queries

· Conducting Statutory Audit, Tax Audit, Internal Audit, Government Audit, Special Audit, Concurrent Audit and analyzed existing systems for proposing improvisation measures; involved in stock audits, debtors analysis, revenue leakage audit, costing and budgeting.

Reputed Firm










Aug 2007 – Aug 2010
Article Clerk
· Conducted audits to express an opinion on the client’s financial statements as per Indian GAAP. This includes preparing audit reports with a view to highlight shortcomings and offer necessary recommendations; leading a team of 3 Audit Assistants

· Carried out Internal audit of Companies & other organizations; Statutory audit of Firms, Companies & Banks; Revenue Audit of Banks and Stock Audit of Public Enterprise & Non-Banking Financial Corporation

· Analyzed financial statements; identified risks relating to financial reporting & performed relevant audit procedures

· Discharged the responsibility of formulating a Tax plan, prepared Income Tax returns for individuals, firms and companies and conducted tax audits

· Accountable for preparing various accounts viz. balance sheet Cash-flow statement, Trial Balance, Profit & Loss Account and Balance sheet entailing finalization of accounts

· Responsible for the compliance work/ issues related to TDS encompassing Filing of VAT, Income Tax return, Filing eTDS return and completion of Scrutiny Assessment for individuals, Sole Proprietorships, Firm, Company

· Maintained books of accounts, viz., journals, ledgers, cash books & subsidiaries based on fundamental accounting concepts 

· Established healthy business relations with clients & external associates for securing repeat business & long term customer loyalty and worked towards solving their queries and complaints efficiently

· Having an experience of doing audit in listed companies like Gokul Refoils and Solvent  Limited and Ashish Poliplast


ACADEMIC CREDENTIALS
CA Final 2011 from ICAI 55.38%
CS Inter 2011 form ICSI 62.50%
B.Com 2006 from Gujarat University 62.77% 
HSC 2003 from Sardar Patel and swami Vivekanad High SCHOOL, GSHEB 70.67%
Date of Birth: 5th August, 1986
Languages Known: English, Hindi and Gujarati
References: Available on Request
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