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CARRIER OBJECTIVES:
Aiming to be associated in a dynamic organization, which can give me scope to update my knowledge and skills in accordance with latest trends and work dynamically with maximum efforts and best performance towards the growth of the organization.
WORK EXPERIENCE 
Worked as a Technical Assistant in BAKER HUGHES Saudi Arabia from August 2008 to October 2009.

Responsibilities
· Read all the ARAMCO Daily Morning Drilling reports.
· Make BHA performance database sheet and upload on the server.

· Collect data for Drilling Bench Marking from ARAMCO drilling Activity.

· Make spreadsheet and distribute to the Drilling Application Engineers.
Worked as a office coordinator in Canam Asia Zamil Steel Dammam Saudi Arabia from March 2005 to May 2008
Responsibilities
· Filing & Receiving drawing/data/ release from head office.

· Keeping records of daily production, maintenance records.

· Co-ordination for office requirements.

· Assuring that every working getting proper technical data copies related to his work.

· Keeping records of corrective preventive.

· Receive drawings and enter data into the excel.

· Distribute the drawings to all departments.

· Receive the erection drawings and make files.

· Receive the ECR coming form QC department.
COMPUTER SKILLS

· Microsoft Windows Operating System.

· Microsoft Word, Excel, Power Point.

· English Typing Speed 50WPM.

QUALIFICATION:

· Diploma in computer Hardware.(2004)
· Bachelor of Arts form Punjab University Lahore Pakistan.(2003) 

· Intermediate from Govt College Satellite Town Gujranwala Pakistan.(2001)
· Metric from Board of Intermediate Gujranwala Pakistan.(1999)
