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Target Job

	Target Job Location:
	Dubai, United Arab Emirates

	Career Objective:
	 I am seeking for a responsible job with an opportunity for professional challenges.

	Employment Type:
	Employee

	Employment Status:
	Full time

	
	




Personal Information

	Birth Date:
	03 April 1970

	Gender:
	Female

	Nationality:
	Filipino

	Visa Status:
	Residence Visa (Husband’s Visa)

	Residence Location:
	Dubai, United Arab Emirates

	Marital Status:
	Married

	Number of Dependants:
	One (1)




Professional Experience
	January 7,  2008 – 
March 31, 2010:
Job Responsibilities:


	Laboratory Technician/ Phlebotomist/Receptionist
WESTERN LEYTE PROVINCIAL HOSPITAL
Baybay City, Leyte, Philippines
Company Industry: Allied Health
Job Role: Clinician/Administration
· Greet patients and instructs them in proper specimen collection methods 
· Draw blood specimens from patients by using finger stick, heel stick and/or venipuncture and collect other specimens such as throat and urine for culture
· Label specimens for identification purposes and enters specimen data into computer
· Prepare specimens for reference laboratory by using centrifuge to spin blood and blood smear for manual CBC, peripheral, and malarial smear
· Maintain alphabetical filing system for patient information.
· Answer telephone calls and routes calls to appropriate member of the medical or laboratory staff
· Write test results sent from reference laboratory into patient report and distribute report to clinicians
· Inventory and requisition of medical laboratory supplies 
· Stock work area as needed
· Keep work areas clean and orderly
· Working under the supervision of clinical lab technologists,  perform routine urinary and stool analysis, manual CBC, Hb and Hct count, and other diagnostic tests 


	June 1, 1999 – 
Dec 31, 2006:
	Area Sales Manager
PRUDENTIALIFE MARKET RESOURCES CORPORATION
Prudentialife Bldg., Legaspi Village 
Makati City, Metro Manila, Philippines
Company Industry: Insurance
Job Role: Management


	Job Responsibilities:
	· Oversee  44 personnel consisting of 4 Group Managers and 40 Sales Consultants 

· Maintain minimum monthly trended production

· Plan and direct staffing, training, and performance evaluations to develop and control sales and service programs
· Oversee execution of organizational or program policies to ensure functional effectiveness of business
· Oversee sales programs
· Establish employee performance standards 

· Recommend personnel actions, such as promotions, transfers, and dismissals
· Analyze market needs and trends or sales activities 
· Identify best product for client's needs
· Monitor client preferences to determine focus of sales effort

· Conduct market research, research on work-related topics, and sales presentations

· Assign work to Group Managers

· Coordinate staff or activities in clerical support setting
· Confer or consult with the Group Managers and Sales Consultants to plan group sales  activities in various local residential/commercial areas 
· Develop budgets and approve budget expenditures

· Review operational records and reports to project sales and determine sales progress
· Conduct or attend staff meetings
· Maintaining detailed knowledge of new and existing products thru seminars conducted by the company
· Generate Monthly, Quarterly and Annual Sales and Target Reports for the Area Sales Director
· Other responsibilities that may arise in order to build and maintain excellent relationships with clients

	

	January 8, 1996 – 
Dec 31, 1998:
	Dental / Medical Representative 
ZUELLIG PHARMA CORPORATION
Sen. Gil Puyat Avenue cor. Ayala Avenue, Makati City
Metro Manila, Philippines 

Company Industry: Pharmaceutical 
Job Role: Sales/Marketing 


	Job Responsibilities:
	· Work strategically to increase the awareness and use of the company’s dental/ medical  products and equipments

· Generate sales through its strategic promotion based in a specific geographical location and specialize mainly in dental area

· Meet monthly sales target
· Plan, organize and execute product presentation to dentists regarding the use of the specific brand of anaesthesia, therapeutic use of other products, its mode of action, features and benefits; dental Lightcure Machines and Composite Filling
· Plan each call through the proper identification of appropriate product or products to promote, which sales tools to use and the right schedule to execute the call
· Observe, record and report competitor activities executed in the territory and identify appropriate counter strategy
· Constantly endeavor to improve product knowledge, disease knowledge and selling skills at company standards in order to deliver appropriate information to dentists effectively and professionally
· Effectively manage expenses and maintain desired sales to expense ratio


	Jan 6, 1993 – 
Dec 31, 1995:
	Marketing Professional 
TOYOTA QUEZON AVENUE, INC.
Quezon Avenue, Quezon City
Metro Manila, Philippines 

Company Industry: Automotive
Job Role: Sales/Marketing


	Job Responsibilities:
	· Sell vehicles by overcoming objections of the customers in a prompt and professional business-like manner 

· Meet the sales target in a monthly basis 
· Specific duties and responsibilities include: 

a) SALES/MARKETING – prospecting (individual and corporate), arranging appointments, helps customers find any vehicle, schedules test drives and demonstrates the features and benefits of vehicles, answers the questions of the customers and assists them in every aspect of buying a vehicle, negotiate price, terms and conditions, closing sales, escort them throughout the sales process according to vehicle sales system that is in place at the dealership
b)  COLLECTION – collect checks for vehicle purchased 
c)  DOCUMENTATION – prepare quotations, facilitates
      invoicing, bank financing loans, documents or requirements,
     delivery notes and others 
d) DELIVERY OF VEHICLE – prepare the vehicle for delivery
e) AFTERSALES SERVICE –  follow up car plates and deliver them to clients and follow up schedule of check ups
f) QUOTA/SALES TARGET – meet and exceed the monthly quota
g) REPORTS – generate daily, weekly, and monthly Sales Reports and monthly Target Reports 
h) MEETINGS – attend weekly/monthly meetings 
i) ENHANCEMENT – attend Product Knowledge Seminars; keep updates with competitors’ activities and products and new developments in the Automotive Industry
j) FRONT DESK – paging and PABX switchboard orientation 


	
	




Education

	November 16, 1992:
	Bachelor of Science in Medical Technology, Graduated

Far Eastern University - NRMF
Quiapo, Manila

Philippines



	June 2010 – Sept 2011:
	Bachelor of Science in Pharmacy, Third year undergraduate
Philippine Women’s University
Taft Avenue, Manila

Philippines






Skills
	Skill
	Skill Level
	Years of Experience

	Sales Coaching
Analytical/Critical Thinking
Planning/Management
Customer Service

Computer Literacy
	Intermediate
Strong 

Intermediate
Strong

Basic
	More than 6 years
More than 14 years

More than 6 years
More than 14 years

More than 14 years
	




Languages

	Language
	Skill Level
	Years of Experience

	English
Filipino
Niponggo 
	Fluent
(Verbal &Written)
Native

Beginner
(Written)
	More than 12 years

	




Training and Seminars

	Topic / Course Title
	Place
	Date

	
	
	

	Skills-Based Sales Training

By Charteris Consulting Firm

Product knowledge Seminar on Xylocaine

By Zuellig Pharma Corporation
Product Knowledge Seminar on 
Degussa Dental Composites and Equipments; 
Basic Dental Composite Filling Procedures
Product Knowledge Seminar on 
Fluocaril and Pyodontil

By Zuellig Pharma Corporation

Product Knowledge Seminar;                            

Basic Salesmanship;

The Art of Negotiation;

By Toyota Motors Philippines
Basic Clinical Laboratory

Operation (On the Job Training)


	Millenium Plaza Hotel

Makati City, Philippines

Sulo Reviera Hotel
Quezon City, Philippines
Robelle Mansion
Makati City, Philippines

Toyota Motors Philippines

Paranaque City, Philippines
Toyota Quezon Avenue                      

Quezon Avenue, Philippines
FEU Hospital

San Lazaro Hospital
Manila, Philippines
	April, 2002

June, 1996
Jan, 1996
Jan, 1993

May, 1992- Nov, 1992

Nov, 1991- May, 1992
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