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CV No: 882684
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
Objective

Possessing a MBA in Finance & dual in HR, my aim is to secure a challenging position in a reputed organization that nurtures my professionalism through continuous learning and development in the pursuit of building leadership, personal, social and professional development.
_________________________________________________________________________
Educational Credentials
Post Graduate: MBA with Specialisation in Finance and HR from Srinivas College under Mangalore University with First Class (67%), 2009-11.

Graduate: B.Sc in Physics,Chemistry,Mathematics from St.Aloysius College under Mangalore University with Distinction(77%),2006-09.

IT Skills
Canara Computer Institute, Mangalore
Specialized in: MS-Windows, MS Word, 

MS Excel, Power point, Outlook &  

Tally with A+ Grade.




Career Summary
Jan 2012  to March 2012 worked as Assistant Accountant in a Chartered Accountant Institute.
​​​​​​​​​​​​​​​_________________________________________________________________________
June 2011 to Dec 2011 - Technologies Pvt Ltd(India)





     Associate Consultant

Activities Handled:

· Handling end-to-end recruitment for major MNCs in the IT sector such as IBM, Goldman Sachs, CGI, Logica, Curam Software, Wal-Mart, MSCI Barra and others.

· Sourcing the candidates from the job portals, employee referrals as per the requirement.

· Job-posting on various job portals such as Naukri, Monster, Times Job.

· Sourcing candidates from self references collected while sourcing for various clients to establish new contacts for Internal Data base.

· Evaluating the candidates on the basis of experience, education, communication and technical aspects.

· Briefing the candidate on the requirement, the company, their role and responsibilities.

· Short-listing and scrutinizing the resumes as per the requirement given, submitting to clients within a minimum turnaround time.

· Ensuring appropriate scheduling and interviewing of candidates, and gather feedback for the same.

· Maintaining daily tracker of candidates interviewed with their complete credentials, status and the source.

· Coordinating and following up with the shortlisted candidates until they join.

_________________________________________________________________________________
October 2009 to April 2011 - Neltech Solutions Private Ltd (India)

Asst. HR Officer – Part time
Activities Handled:

· Conducting telephonic responses of applicants seeking job.

· Managing the data of the applicants received through the job portals and 
references. 

· Conducting initial rounds of aptitude tests.

· Managing the data of the applicants received through the job portals and 
references. 

· Assist in maintaining the leave schedules of employees and allocate them as per the availability of the man power on the basis of the management needs.

· Assist in solving employee related problems and help them solve tactfully.
__________________________________________________________________________________
June 2009 to May 2010- Visualtech Solutions(India)

Asst. Accountant - Part Time

Activities Handled:

· Assist in the preparation of Financial Statements.
· Prepare bills/invoices and payments.
· Processing the invoices for payments. 
· Maintaining the Database for payments.
	


_______________________________________________________________________________
Dec 2009 to present - Life Insurance Corporation of India


      Insurance Advisor
Roles & Responsibilities: 
                Working as an Insurance Advisor in Mangalore for more than three years by briefing about the new policies to the customers as well as giving service to the customers whenever required.
Projects Undertaken
· MBA Main Project

A study on the “Non Performing Assets of Commercial Banks in India with special reference to Karnataka Bank Ltd” for a period of 1 month.

Scope: During this period I have learnt how NPAs effect on the profitability of the bank as well as its impact on the entire economy of a country.

· Summer Internship project in MBA

A “Study on the organization of KIOCL Ltd, Panambur, Mangalore” for a period of 1 month.

Scope: During this period I have gained valuable exposure and knowledge in the entire functioning of the company.
Trainings Undertaken
· Attended 2days training in Logistics Administration.

· Recruitment Process Cycle 

Careernet Technologies

Specialization: Stages in recruitment Process
__________________________________________________________________________________

Extra Curriculars
· Excellent Presentation skills. 

· Taken active part in a paper presentation held at Srinivas College.

· Actively participated in a HR event held at Dept of Business Administration Mangalore University, a National Level Business School Fest.

· Taken part in a workshop on the topic “Managing Investments Wisely” held at Manipal Institute of Management.

· Served as an Anchor and Quiz Master for various events.

· Actively taken part and won prizes in various cultural competitions such as Elocution, Dance, Poem writing, Skits, Essay, Collage and others.

· Backed second prize for a Science Exhibition organized by St.Aloysius College, a State Level Science Fest.

· Been an active member of NSS thereby proving aid to the society.
Strengths

· A self-motivated, creative thinker with a professional and friendly presence. 

· Organized and methodical with an eye for accuracy and attention to every detail.

· Customer-focused with good relationship building skills and a strong and effective communicator with excellent negotiation, presentation and interpersonal skills

· Ability to work in a team & take appropriate decisions.
· Excellent experience in Microsoft Office, Internet access.
Personal Vitae
Date of Birth
      : 
8 February 1988
Religion

      : 
Roman Catholic (Christian)

Languages

      : 
English, Hindi, Kannada, Konkani

Visa Status
                :  Visit Visa
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