
BIJU 

Email : biju.147151@2freemail.com 
· Objective
Seeking a position to utilize my skills and abilities in the Business field, a job where growth prospects are unlimited and individuality is recognized by work, and to achieve professional satisfaction by meeting higher responsibilities and involving in competent work areas.

· Career achievements

I. SHIPPING Co-ORDINATOR-(MMG), AL-MOJIL GROUP OF COMPANY,
 SAUDI ARABIA    (OIL CONSTRUCTION PROJECTS- SAUDI-ARAMCO) 
Presently working from 2008 Nov.20 –Still working
· Monitor, review and check the results from shipping operations particularly on spools and structural (finished product) ready for shipping out going to site as per project.

· Proper coordination to all projects Material Controller’s sites warehouse and steel fabrication department heads for effective and efficient management.

· Access and evaluate the shipping checkers, coordinator task and responsibilities; counter check the checkers performance against daily instruction and targets; crane and forklift operators daily assignment and equipment condition to insure that all urgent and priorities as well as daily objective has been met and fulfilled.

· To ensure that there is adequate supply of materials available, orders, receive, inspect and stores, equipments, merchandize, commodities, materials and supplies.
· Ensures the work storage is clean and tidy all at the times.

· Implements work methods and performance standards for preparing and issuing merchandize and supplies.

· Provide information on availability of Client supplied materials

· Expediting & coordinating all material requests by the project site.

II. LOGISTICS SUPERVISOR – COMBAT SUPPORT ASSOCIATE (C. S. A) U S Army, Camp Arifjan, Kuwait -   2006 June 17 to2008 June16: 
· Verifying inventory computations by comparing them to physical counts of stock and investigates discrepancies and adjusts errors.

· Stores items in and orderly and accessible manner in warehouse, tool rooms, supply rooms, or other areas.

· Promptly stores stock items using identification tags, stamps, electric marking tools, or other labeling equipments.

· Keeping records on the use and or damage of stock or stock handling equipments.

· Examining and inspecting stock items for wear or defects reporting any damage to supervisors.

· Issue of various supply items to the Army unit.

· Using FEDLOG system to find characteristic of item for processing on SARSS system. 

· Filing documents in ARIMS filing system.

· Ensures first-in-first out (FIFO) stock rotation policy is enforced.

III. PRODUCTION IN CHARGE -Protone Power Controls, Cochin, India. 
2000 July 18 to 2006 May 15:

· Receiving the Electronic items as per the delivery note against our Purchase Order.
· Responsible for the maintenance and storekeeping of all inventory items kept in the store.
· Implement the prescribed record keeping procedures.
· Provide assistance in conducting physical inventory and subsequent.
· Preparing Reports for Daily as well as Monthly Reports.
· Responsible for stock keeping, maintaining Statutory registers.
· Focus on cost control through improves all Transporters freight, Breakages, Manpower      productivity. 

IV. QC INSPECTOR: CRYSIND Electronics Pvt. Ltd, Cochin, India. (NEST)
1998  July11  to 1999 July24:
· Visual Inspection of Soldering with standards of ASICS (Application Specific IC’s) and wire bonded circuits in 30 to 60X as per MILL STD 883 method 2017, IPC-A-610,ANSI / J-STD-001B,MILL-STD 883

· Quality Control Inspection of Electronic Passive & Mechanical components used in Electronic Assemblies

· Taking temperature for the epoxy bonding of sensitive electronic cards to the flange surface.
· Determines proper storage methods.
· Taking final decision for exporting and stamping properly.

· Consolidates daily, weekly, and Monthly reports from the production and submits to the directorate.

· Qualifications

· Bachelors Degree in B com.

· Industrial Trade certificate in Electronics Mechanic.

· Diploma in Computer Applications
· Professional Skills
· Able to use Microsoft Windows and Office Suite proficiently.  
· Energetic and ability to work in a challenging and demanding environment
· Capable of operating SAARS(SAP) operational system

· Attended Fire and Safety certificate trainings

· Excellent in planning, organizing, and problem-solving skill.

· Ability to handle customer issues discreetly and professionally.

· Effectively communicates with the team and is a good team player
· Personal Information

Birth date


    :
21-05-1978
 

Birthplace


    :
Cochin


Civil Status

   
    :
Married
Citizenship

                 :
Indian


Language fluency

    : 
 English, Hindi, Malayalam and Tamil

All the above stated information is true and correct according to my best knowledge and belief.

Very cordially and looking forward,

Biju 

