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CV No: 883512
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
A banker by profession with wide range of experience in various areas of banking operations particularly in Financial Reporting, Forecasting/Budgeting and Analysis. Trustworthy, discreet and committed to superior customer service.

PROFESSIONAL EXPERIENCE

Management Reporting and Budget Analyst/Supervisor– Sept 2011 to April 2012
Controllership Group
DEVELOPMENT BANK, Philippines
Job Summary
· Responsible in providing a critical financial/business information and reporting at business and group levels.

· Ensuring that the internal management reports such as variance analysis, budget and key result areas is always on time, accurate and consistent. 
· Assisting Strategic Planning Unit and the Financial Controller with the planning and execution of budgeting elements for Annual Business Plan.
· Assisting Controller in financial analysis for capital investment decisions.
· Responsible in coordinating with various department/group to get inputs for finalizing forecast, most recent forecast, stretch budget on a monthly basis up to consolidation process.
· Responsible in measuring the forecast against the budgets and actual performance on a monthly, quarterly, semi-annual and annual basis.
· Assisting Financial Controller in preparing Profitability Analysis Report of retail products of the business with recommendations.
· Reviews various financial statements and reports prepared by MIS Officers for internal and external users.
· Prepares various MIS reports for Funds Management Group/Treasury such as Cash Flow report.
· Assist the Controller in the analysis and completion of special projects that have strategic, operational and control relevance to the bank.
· Review and consolidate business budget and assist in the finalization of this. 
· Management team member during due diligence process for new investor.
· Provide support for Product Development and Management Department (PDMD) for the new product proposal.
· Prepares regulatory reports and audit requirements of SGV, BSP and PDIC.
· Ensure accuracy, correctness and in-depth analysis of various financial and performance reports before submitting to the internal and external parties.
· Designs and implements new and/or revised management reports.
· Conduct User Acceptance Testing (UAT) for new systems and reports developed.
· Initiates Cost Management.
· Prepares ad hoc Business MIS and Management reports, if necessary.
MIS and Budget Analyst for Retail/BBG– July 2008 to Sept. 2011   
Financial Reporting and Control Department, Controllership Group     
PLANTERS DEVELOPMENT BANK, Philippines
Achievements:

· Awarded as Best Support Team for excellent performance in 2009.

· Awarded as 2nd Best Support Services Team for excellent performance in 2010.
Job Summary
· Responsible in preparing and processing reports concerning Consumer Banking Group (CBG), Branch Banking Group (BBG) and Support Services Group (SSG) to assist them in analyzing their actual performance versus budget.
· Reviews and consolidates budget compliance of CBG and Support Services Group.
· Prepares and does initial analysis of various financial statements and other reports for external (Board) and internal parties (MANCOM, ALCO, CARCOM & PMEC for CBG and BBG).

· Responsible in preparing and analyzing monthly KRA for Management Committee (MANCOM).
· Design and implement new and/or revised management report.

· Assists in the analysis and completion of special projects concerning strategic, operational and control purposes.

· Prepares functional specifications for user requirements in FRCD-MIS Section to be in system development and enhancements.
· Conduct User Acceptance Testing (UAT) for new systems and reports developed. 

· Handles the preparation of Branch Loan Referral Report (retail loans accounts) to help higher management tracks the synergistic efforts of marketing unit/group.
· Prepares ad-hoc Bankwide MIS reports.
Financial Analyst - March 2002 – Sept. 2007
Information Management Division
PHILIPPINE BANK OF COMMUNICATIONS, Philippines
Job Summary

· Managed processing and preparation of the Branches’ Monthly MPR to assist management in analyzing performance levels of branch operations.

· Handles inquiry of branches concerning their monthly profitability reports.

· Managed preparation of ALCO reports to the Asset and Liability Committee.
· Processed and prepared monthly financial reports to the Board of Directors and other area/division of management.

· Monitored OPEX of the company to identify extraordinary charges and analyze major variances on a month-to-month basis.

· Analyzed monthly movements of income and expense accounts to easily identify extraordinary blips and posting errors in booking of income and expenses. 

· Coordinate with IT-Business Analyst in the development and enhancement of the preparation of all internal reports for the management.

· Consolidate annual income and operating expenses budget of branches. 

· Assist in the preparation of special external reports as required by the Bangko Sentral ng Pilipinas and the Philippine Deposit Insurance Company.

· Performed other duties that may be assigned as the necessity occurs.

Junior Financial Analyst – Oct. 1997 – Feb. 2002
Management Information System Department
PHILIPPINE BANK OF COMMUNICATIONS, Philippines
Job Summary    

· Assists in ensuring that all management reports submitted to the higher management and concerned officers are accurate and legitimate.

· Assists in maintaining and monitoring management performance report of each branch and head office for accurate reporting of branch/head office to the management.

· Assists in consolidating the management performance report budget of branches and head office profit centers.

· In charge in checking accuracy of data coming from branches and other units affecting management performance report.

· Responsible in collecting and summarizing all data requested from different branches and units.

· Responsible in creating and maintaining accounts and updating base numbers/cost centers.

· Back-up personnel where responsible in collating ALCO reports.

· Perform other duties that will be assigned by the head/supervisor of the section.

Accounting Clerk - Jan. 1997 – Sep. 1997
Central Accounting Department

PHILIPPINE BANK OF COMMUNICATIONS, Philippines
Job Summary

· Record/respond/reconciled inter-branch transactions for proper monitoring and reconciling.

· Checked encoded entries for the day for authorization
.

· Safe keeps and updates various personnel files and records.

· Performed other duties that may be assigned. 

EDUCATIONAL ATTAINMENT
Guagua National Colleges



   June 1992 – March 1996

Guagua Pampanga, Philippines

Bachelor of Science in Accountancy (BSA)
 

OTHERS

Computer Proficiency: Windows 95 / 98 / 2000/2007, Microsoft Word, Excel, Adobe Acrobat, Microsoft Outlook, Power Point and Internet Explorer. 

Applications: Budget and Planning System (BPS), Data Management System (DMS) and Cognos Impromptu

PERSONAL INFORMATION
Age

:  36

Birth Date
:  October 27, 1975

Birth Place 
:  Sta. Rita, Pampanga, Philippines

Height 

:   5’3”

Weight 

:  154 lbs.

Religion 
:  Roman Catholic

Civil Status
:  Married
Visa Status
:  Visit
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