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FINANCE/ ACCOUNTS & AUDIT PROFESSIONAL
Strong track record of generating result oriented performance in the competitive scenario.  Seeking Challenging role with globally Acclaimed Company/ other progressive business organization.


EDUCATIONAL QUALIFICATIONS:-
C.M.A. - Member of  Cost Accountants of India (CMA) -1998.

Diploma in Export Management - National Institute of Export Management – 1995.

Bachelor of Commerce - University of Allahabad, U.P. India – 1992.

Certifications - Certification Course in Oracle Application Server & Internet developer Suite – 2008.

I.S.C. – Commerce ( St. Joseph’s College Allahabad, U.P - 1988

I. C.S.E - St. Joseph’s College Allahabad, U.P - 1986

Software Proficiency - MS Office, Tally9.ERP, SQL, Oracle Environment, Sun System ERP

English Proficiency: Excellent – An IELTS Academic Score of 6.5. 
Accolades - Sports Represented school in cricket, football and swimming.


PROFILE
A result oriented Cost and management Accountant with an experience of 15 years of experience in Auditing, Financial Management, Accounting Principles, Cost Accounting, MIS, IT, Fixed asset management, Managing Receivables and Payables, Taxation, Statutory Financial Records, Banking and Coordination with Audits. Fully conversant with I.T. environment ie. MS Office, Oracle Environment, Sun System ERP, Tally 9.1erp and Flexibility to changing trends and processes presentation skills, comprehensive problem detection/ solving abilities. 
Core Competencies
Accounts Finalization- P&L & Balance Sheet ( Financial Planning ( Creditors /Debtors Management ( MIS ( Cost Accounting ( Internal Audit & Compliance (Budgeting ( Very Strong in IT ( Strong Interpersonal Skills ( Leadership


PROFESSIONAL WORK EXPEREINCE
Currently Working:-

Enterprises – Senior Accountant


                        Since April-13 to current.

Heading Accounts Payables and Receivable Division: Attending queries and payments to all suppliers, Ledger Scrutiny and resolving all suppliers’ issues and A/c Reconciliation. Month End Reconciliation of Control a/cs, Banks & Inter unit. Conducts daily cash transaction control and check payable control of the related supplier invoices. Audits and approve all journal entries prior to posting. Reviews Clients account receivables. Ensures proper adherence of the control procedure set by the finance manager. Ensures that all financial statements / reports are accurate and available on time by effectively closing the month. Suggests improvements in process to increase effectiveness of department. Establishes and maintains accounting practices to ensure accurate and reliable data necessary for business operations. Carries any additional tasks assigned by his finance manager.
Accounts Finalization and Presentation of Financials of BabyBling in Oracle and presentation of financials on monthly basis. This includes working in OM, AP, AR, GL, FA and Inventory and fund arrangement from time to time as per the needs.
ABC INDUSTRIES- Accounts and Audit Manager  


                      From March’11 to Feb-13.                                                           
A. Accounting Supervision - Independently managing monthly Accounts relating to its Units. Management of payable and  receivables. Management of fund for the respective units. Monthly Inter unit reconciliation, bank reconciliation, Vendor account reconciliation. TDS deposit with the central government.  
B. Reporting and MIS - Preparation of monthly financial reports on costing of the Units with respect to its efficiency and wastage, Purchase, Sales, GP, Cash reconciliations, Inventories  and other financial information in a timely and accurate manner in accordance the Company’s requirements. Prepare monthly Profit & Loss statements, and year end account consolidation for Balance Sheets purpose. Fixed asset register, provisions, depreciation. Preparation of schedules and annexure for the balance sheet.
C. Budgeting and Fund Management/ Working Capital Management - Review weekly fund requirement of the units and obtaining fund as per the requirement and distribution of the same to different weavers, units, creditors and staff. Budget and variance Analysis - Analyzing and interpreting accounting information formulated budgets and conducted variance analysis to determine difference between projected & actual results and implementing corrective actions.
D. ERP Implementation - Obtaining data from the operation team and Computerization of various costing rates used in the production processes. Giving logic to the reports in the computer. Preparation and checking of various reports and presentation of the same to the management.
E. Business Support -To take part in regular reviews and provides business support to the General Manager and Executive Management Team including the analysis of financial information for recommendations for further improvement in the area of production, payables and receivables.
F. Internal Audit – Preparation of Audit scope and Audit program for the company. Performing the audit in accordance with the approved audit program and professional standards. Preparing working papers which record and summarize data on the assigned audit segment and the results of the audit examination.
Involved in the Compliance Audit – Regular checking for the Factory License, Pollution control certificates, water cess deposit, Return to Rubber Cess board, Registration as per labor contract, PF & FPF deducted has been deposited in PF dept
PROFESSIONAL WORK EXPEREINCE - previous
BHATIA BROTHERS GROUP, (ENGINEERING & INDUSTRIAL DIVISION), DUBAI U.A.E                              Nov’08 – Jan’11 
Company Profile: Bhatia Brothers Group is a Business House with its Head Quarters at Dubai in the United Arab Emirates and operations in Middle East, UK and Singapore for over a 100 years and has been a pioneer name in U.A.E as EPC contractor, Consumer product, Hotel Industry, Cold storage, Education etc. (Details www.bhatia.com)

Role:-Accounts Manager (EPC Division), 
· Preparation & Presentation of MIS on KPI - Preparation of monthly Flash report and presentation to the management on Sales / Cost of Sales and GP, Expenses, Profitability, Bank liability, Inventory Aging, Debtors Aging, Creditors Aging and Inter-unit receivables and payables of different divisions. Monthly Checking pay rolls every month through WPS system. Allocation of common expense to divisions.
· Project Profitability - Ascertainment of Profitability for the entire project received for the execution and procurement and implementation of the same.
· Accounts - Heading Accounts department and verifying records and registrations. Create chart of accounts and control accounts up to finalization and checking of subordinate transactions.

· Managing Receivable & Payables – Monthly scrutiny of Account receivable and payable accounts. Directing workflow, supervise and train accounting staff performing posting to General Ledger.
· Finance & Cash Flow - Controlling the Bank Commitments and PDC issued. Liaison with banks and financial institutions for credit limits for the company and preparing monthly cash flow. Management of the Cash Flow & Credit Control and presentation of MIS thereon to the Management.
· Prepare Monthly Profit and Loss and Balance sheet as per IFRS policies and Procedures.
· Annual Budget – Prepare Annual budget and budget recommendations for departments. Comparing Actual vs. Budget and providing explanations on gaps. 
· Internal Audit - Overseeing the Internal Audit department with respect to Receivables and Payables. 
· Export / Import Management - Follow up on supplier and customer corresponding letter to fill L/C application. Management of Receivables through continuous follow-ups with the clients.

· TR Management - Managing and obtaining bank finance / Bank Guarantee for the Nikhilat project and settlement and pre settlement of TRs with Banks. 
OBEETEE (PVT.) LIMITED, Mirzapur                                                                                                Oct’98 – Nov’08 
Company Profile: Established in 1920, Obeetee Pvt. Ltd. is India's leading manufacturer and exporter of exquisite hand-knotted, hand-tufted and flat woven carpets. 
Assistant Manager, Nov’06 – Nov’08       

Senior Executive Accounts, Nov’02 – Oct’06 

Executive Officer, Oct’98 – Oct’02 
· Involved in the Preparation of Costing of various products and the various depots.
· Dealt with all the purchases and their payment of the Company and Preparation of Monthly stock reports.
· Cleared all the cash vouchers of Registered Office and Ledger scrutiny of Retail debtors & their realisation.
· Ledger scrutiny of Executive & Staff Advances. Reconciliation of Material Ledger of Supporting Manufacturers.
· Responsible for Annual and Half yearly stock taking - Carpets, Yarns and Engineering stores and their reconciliation.
· Carried out the Maintenance of Fixed Assets Register and follow-up of purchase Orders of Fixed Assets, Bank and Cash Reconciliation and daily cash verification, Income recognition & Monitor Accounts Receivable.

· Formulated cost effective budgets and conducting variance analysis to determine difference between projected & actual results and implementing corrective actions.
· Streamlined the MIS reports in PSR format. Understood the creation of Oracle Report Builder and Oracle Forms Builder and Power builder, Access and excel. Used SQL for the query, update and delete of data from the data base.

· Prepared, consolidated & finalized P & L, Balance Sheet; ensure compliance to accounting standards.
· Managed the accounts functions assisted by a team of 5-6 professional accountants; functions included Involved in the preparation, checking and distribution of MIS reports to the Management relating to – order booking and billing, stocks, production, dispatches, Inventory. 

· Implemented maximum, minimum and ordering level and their systematic upkeep in the yarn godown. 
· Involved in the Regular Supervision and Audit of 22 depots. 
SAPPHIRE, Allahabad                                                                                                              Oct’94 – Nov’98 
Accounts Executive 
· Managed data entry. Preparation & finalization of accounts, managed all purchases, Filed of Sales Tax & Income tax Returns.

PERSONAL INFORMATION:

 Nationality                                           Indian

 Gender                                                 Male

Marital status                                       Married

 Language proficiency - English, Hindi, Maithali.
 Driving                                                Valid UAE & Indian driving license

 Reference                      Available Upon request 

 Interests                                               Swimming, Football & Chess
 DOB: 1st Feb-1969[image: image1.png]



