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Objective:
To join an organization where I can enhance my skills and utilize my skills to fulfill organization needs.
Educational Background:
· Bachelors in Commerce year 2008 with 2nd Div from the University of Karachi (Private).
· Intermediate in Commerce year 2006 with 2nd Div from Jamia Millia Govt Degree College Malir Karachi

· Matriculation in Science year 1998 with 1st Div from Ishatul Quran Govt Boys Secondary School Karachi
 Technical Education:
· Diploma in Associate Engineering Bio Medical field year 2004 with 1st Div 

            from Govt Jamia Millia Polytech Institute Malir.
Company            :  Soorty Enterprises (Pvt) ltd
Industry              : Garments
Designation         : Asst Accountant

Working Tenure: Oct-2009 to Mar-2012

Responsibilities
· Prepared all Cash and Journal vouchers.
· Reconciliation of General Ledgers.
· Create Inventory Control Vouchers.
· Create Account Payable Vouchers.
· Employees Advance, loan and Full and final generate and posting in software.
· Coordinate in the Salary Process.

· Disbursements of Cash Salary, advance, incentive and target.
Company            : Systems Integration

Industry              : Manufacturing of Electronics Products
Designation         : Accountant

Working Tenure: Apr-2007 to May-2009

Responsibilities
· Prepared all vouchers.

· Maintain daily Expenses ledger.
· Maintain all Customer and Suppliers Ledgers.
· Reconciliation of all ledgers.
· Prepared daily Cash and Bank position Report.
· Prepared Income statement.
· Prepared Salary Sheet.

· Coordinate with Bank.

· Sales Tax Matters.
Software Working Experience:
· Enterprises Resource Planning (ERP)

· General Ledger (G.L)

· Supply Chain Management System (SCM)

· Human Resource Management System (HRMS)

· Microsoft Excel

· Microsoft Word
Personal Information:

Date of Birth

: 19-Jan-1984
Religion

: Islam

Nationality

: Pakistani
Material Status
: Single
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