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	JOB APPLIED FOR
	Accountant


	WORK EXPERIENCE
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	03/01/2016–Present
	Audit Associate

	
	Deloitte Touche Tohmatsu, Multan (Pakistan) 

	
	· Engagement planning based on the understanding of the client's business processes and assessment of business and audit risks, finalization of the engagement, including close liaison with client's top management, decision making for resolution of critical reportable matters.

· ​Assisting clients in preparation of financial statements and group reporting packages in accordance with the applicable financial reporting framework including compliance with International Financial Standards (IFRS), local corporate laws and directives of regulatory authorities, drafting of management letters and auditor's opinions, and drafting best practices of management functions.

· ​Ensuring that audit findings and recommendations made during the course of the audit are promptly communicated to management.

· ​Conducting an "Exit Review" or briefing at the culmination of  field work.

· ​Drafting and seeking approval for a formal Audit Report.

· ​Involved in a documenting business procedure by recognizing the necessities and also concerned in searching the system necessities.

Major sections of financial statements audited as an Associate:

1.Property, plant and equipment (Fixed assets)

2.Intangible assets

3.Payroll

4.Funds

5.Investments

6.Cash & banks

7.Administration expenses

8.Selling and distribution expenses


	05/01/2015–28/12/2015
	Accountant

	
	SUNCROP GROUP, Multan (Pakistan) 

	· 
	· ​​Preparing quarterly and annual financial statements and ad hoc statements.

· Account receivable management monitoring, analysis and reports.

· Revenue integration and reconciliation reports.

· Inventory management reports.

· Preparing information for and liaison with external auditors.

· Preparing cash flow projections and comparison with the cash flow statement.

· Preparation of fixed assets, accruals and prepaid schedules.

· Ensure that all the expenses related to the periods are captured before closing and making provisions wherever required.

· Responsible for reconciling all the balance sheet accounts on monthly basis.

· Monitored account payable.

· Age payable analysis

· Prioritized payments to supplier in coordination with procurement.

· Negotiated payment terms with supplier to ensure optimize cash flow.

· Scrutinized payable and ensuring that services/material has been satisfactorily received and utilized.

· Validating the accuracy of payroll and posting the relevant entries.

· Preparation of daily sales report for the CEO and Operational manager.

· Review the receivable aging on regular basis and highlighting the aged debtors to the collection team.

· Preparation of daily banking statements and collection reports for higher management and finance team.

· Keeping track of daily banking.

· Receives the document from store like store receipt, LPO and invoice to cast the inventory and preparing the store receipts vouchers.

· Preparation of stock reports at the end of each month along with the movements, aging analysis and expiry.

· 



	EDUCATION AND TRAINING
	[image: image3.png]


 


	18/12/2012–18/06/2016
	ACCA (Association of Chartered Certified Accountant
	

	
	Skans School Of Accountancy, Multan (Pakistan) 

	· 
	· ​Audit & Assurance

· Taxation

· Corporate Reporting


	PERSONAL SKILLS
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	Mother tongue(s)
	Urdu

	
	

	Other language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	C2
	C2
	B2
	B2
	C1

	Hindi
	C2
	C2
	C2
	C2
	A1

	Arabic
	A1
	C2
	A1
	A1
	B2

	
	Levels: A1 and A2: Basic user - B1 and B2: Independent user - C1 and C2: Proficient user

Common European Framework of Reference for Languages 

	· Job-related skills
	· ​Sound Knowledge of ISA, IAS & IFRS.

· Deloitte Yousuf Adil & CO audit approach.

· ​Financial Statement preparation in accordance to IAS & IFRS.

· ​Taxation and Corporate Law.

· ​Fixed assets accounting processes and procedures.

· ​Sales/Revenue Reporting

· ​Expertise in internal & external Auditing.

· ​Excellent communication & presentation skills.

· ​Posses time management & analytical skills.

· ​Highly motivated and eager to learn new skills.

· ​Highly organized and extremely quick learner.

· Creative thinker.​


	Digital competence
	SELF-ASSESSMENT

	
	Information processing
	Communication
	Content creation
	Safety
	Problem solving

	
	Proficient user
	Independent user
	Independent user
	Independent user
	Independent user

	
	Digital competences - Self-assessment grid 

	
	Quickbook Accounting Software 
 MS Office 2007-2016 
 Fresh Boook 
 SAP Enterprise Solution 
 AS 2.0 an audit software of Deloitte Touche Tohmatsu 

	
	· Quick-book Accounting Software 

· Fresh-book 

· SAP Enterprise solution 

· Proficient in Ms Office 2007-to latest version. 

· Internet Browsing, E-mail, Windows (XP, Win 7, Win 8. Win 10). 

· Proficient in AS2.0 (Audit System) an audit software of Deloitte & Co. 


