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CURRICULUM VITAE
OM 

om.147817@2freemail.com 
Post Applied For   Accountant

Personal Profile

I am determined, disciplined, self- motivated & enthusiastic person with extensive learning and strong natural leadership skills that are based in my sheer integrity  and the ability to communicate and interact effectively with people at all levels. My analytical, creative and organization skills coupled with mu dedication to project complements my skills, interest and abilities. I look forward to making a positive impact in your  organization. 

Objective: 

Seeking for a more challenging position to develop and contribute my knowledge and skills to a well- organized a reputed Company of Establishment.
Educational Qualification

· S. L. C Passed from Bhanu Secondary School, Nepal

· Graduation From Tribhuvan University Mechi Multiple Campus Nepal. 

· Dipoma in Computer from institute of computer technology during the period August 2006 to June 2007.

Strengths

· Progressive and experimental in everything  I do

· Effective planning and organization skills. 

· Quick in making decision

· Proven capacity to approach problem effectively and creatively. 

· Enthusiastic and result oriented. 

· Ability to work  under pressure. 

Work Experience

· Worked as a computer teacher at private school for two year. In Nepal.

· Working Mechi Krishak Co- Operative Society(Sahakari Bank) Nepal from 9th November to till date
Job and Responsibilities

· Maintaining company quality and products information. 

· Maintaining the sales and achieving targets and forwarding. 

· Good negotiation skills and strong team player. 

· Customer Relations.

· Attending incoming calls.

Languages




Writing 


Speaking 


Reading

English


Good



Good



Good

Hindi


Good



Good



Good

Nepali


Good



Good



Good

Computer Skills

· Knowledge of Windows  Operating System 98/2000/XP

· Net Browsing and Search Engines

· Basic Network Operating Concept 

· Account Package(Tally)

· Ms Office(Access, Excel, Power point,  word)

· Basic Hardware

Personal Information 
Date of Birth      : 12/06/1987

Gender
  : Male

Nationality        : Nepali

Marital Status   : Married
