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Career Objective
Contribute to a dynamic growing organization where my strong analytical, interpersonal skills and hard work will have a significant impact. The optimal position will provide professional growth and opportunities to contribute.
Skills Summary:

Advanced knowledge of Accounting package, oracle, Tally 9 and ERP 9 

Proficient in Microsoft Office especially in word and excel
Career Profile:
1.Employer         :   Arora Group FZE Sharjah International Airport Free zone(2015-2017)
Designation         :
 Accountant, Computerized Accounting

I am currently working as a Accountant. My day to day tasks are as below
· Preparing Invoices as per Sales order
· Valuating and checking the Delivery order
· Recording and Maintaining Petty cash
· Preparing Staffs Payroll sheet
· Recording and Maintaining PDC in Excel
· Managing payable and ensuring timely payment of suppliers
· Managing Receivables and ensuring timely payment of customer
· Maintaining Purchase and Sales

· Checking all company vehicles insurance & Salik
· Recording staff advances in excel sheet and ensure timely collection

· Reconciliation of Bank and all kinds of Bank Transaction
· Dealing with Banks instruments like LOC, OD etc.

2. Employer
:
Aditya Birla Minacs(2014-2015)


Designation     :
General Accountant, Computerized Accounting
Job description:
· Control over all Accounting and Financial matters.

· Handling and maintaining Accounts up to Finalization

· Preparation of year ending Schedules and Accounts for Audit

· Reconciliation of Bank and all kinds of Bank Transactions.

· Maintaining Purchase and Sales 

· Managing payable and ensuring timely payment of supplies

· Make reconciliation with the supplier statements and take corrective action on the description

· Choose the new supplier by comparing the quotations and credit terms

· Preparing salary sheet for the organization and ensure staff is paid correctly and timely

· Recording staff advances in excel sheet and ensure timely collection o
3. Employer

:
Oasis holidays private limited Bangalore(2013-2014)

Designation            :
Finance Executive (F&A)
Job description:

· Verifying the accuracy of invoices and other accounting documents or records. 
· Update and maintain accounting journals, ledgers and other records detailing financial business transactions 

· Compile data and prepare a variety of reports. 

· Reconciles records with internal company employees and management, or external vendors or customers. 

· Recommends actions to resolve discrepancies.

· Secures financial information by completing data base backups.

Education Qualifications
Master of Business Administration Finance and marketing (Bangalore university2011-2013)
Bachelor of Commerce (Finance and Computer Applications).(MG university2008-2011)
Personal Profile:
Date of Birth
: 18 Oct 1989
License                                 :  Valid U.A.E Driving License

Gender
:  Male
Nationality
:
Indian

Marital Status
: Married
Dialects
:
Spanish, English, Hindi, Malayalam, Tamil and Kannada
DECLARATION
I, hereby declare that all the aforementioned information are true and correct to the best of my knowledge and belief.
Place: Sharjah






