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	PROFILE
	

	
	I am extremely committed and hard working person having a tremendous regard for work and passion for growth. My experience of working with people has gained me the value of open mindedness and working as part of team. It has given me confidence in my ability to handle day-to- day problems appropriately.


	CAREER
	

	OBJECTIVE


	To achieve excellence in my career and provide services which utmost commitment and dedication in a professional organization, which will offer me a challenging and motivated environment.


	PROFESSIONAL
	

	QUALIFICATION

	· Certified Accounting Technician, CAT
The Association of Chartered Certified Accountants (ACCA) UK


	PURSUING
	

	QUALIFICATION


	· Associated Chartered Certified Accountant, ACCA  

The Association of Chartered Certified Accountants (ACCA) UK


	ACADEMIC
	

	EDUCATION


	· Intermediate equivalent to “A” Levels

· Matriculation equivalent to “O” Levels  


	PROFESSIONAL
	

	EXPERIENCE


	Group Of Electronics, Sialkot- Pakistan (from March 2010 to May 2012)
Worked as an Accountant supervisor – Accounts Department at Naeem Electronics
In March 2010, joined Accounts Department of Naeem Electronics as a Junior Accountant. Further, Promoted to Accounts supervisor within 1 years. Being part of the Accounts Department, it has given me the opportunity to gain in-depth understanding of book keeping, financial statements and accounting matters relating to relevant sectors. 
My job description in Naeem Electronics is as follows:




	PROFESSIONAL
	

	EXPERIENCE


	· Maintaining the books of accounts up till finalization

· Prepare monthly financial statement and reports. 

· Review journal entries and reconciles general ledger and subsidiary accounts. 

· Closely monitor the company’s cash flow in order to ensure a healthy cash flow to maintain liquidity for any unexpected out cash flow. 

· Oversee the accounts payable and accounts receivable systems in order to ensure timely payments and receipts. 

· Analyze operating unit financial results and obtain explanations for variances from plan. 
· Monthly Payroll processing, reconciliations of bank accounts, liaison with the auditor at the end of the year.
· Ensure existence of the stock by performing regular stock counts and reconciliation with the books.
· Liaison with the other team members and juniors in order to achieve the objective of the department
· Oversee the finance lease provided by the company to its customers and validate that proper accounting records have kept and recorded. 
· File the documents as per the agreed procedure.


	PROFESSIONAL
	

	EXPERIENCE


	PADANA Sports Private Limited, Sialkot – Pakistan (from November 2009 to January2010) 

Worked as an audit trainee as this private limited company, based in Sialkot, Pakistan. Padana sports is renowned for its Motorcycle Garments including Suits, Jackets and Gloves all over the world
Job description
· Be a part of various in house audit assignments; 

· Perform analytical testing in order to find risky areas;
· Perform  test of controls on sample basis to ensure that the controls are being followed;
· Perform test of details (substantive testing) as part of our in house audit assignments;
· Discuss and report findings to the internal audit supervisor.


	MAJOR
	

	STRENGTHS
	· Well versed and experience in accounts finalization
· Ability to understand and communicate complex accounting issues clearly

· Ability to maintain liaison with the team members during the field work



	COMPUTER
	

	PROFICIENCY
	· Familiar with Microsoft Windows environments. Prepared graphs, presentations on MS Office. 
· Hands on exposure in clients’ customized (bespoke) accounting software


	TRAINING &
	

	PRESENTATIONS
	· Attend various in house seminars and presentations of MAZARS relating to audit approach, review of internal controls, audit techniques and accounting standards.
· Continuing Professional Development Program covering IFRS and latest pronouncements at MAZARS. 



	PERSONAL
	

	INFORMATION
	· Date of birth                                            : August 7, 1991
· Marital status                                           : Single
· Nationality                                               : Pakistani

· Visa status                                                : Visit visa 
· Languages                                                : English, Urdu/Hindi and Punjabi



	REFERENCE
	

	
	Will be furnished upon demand.
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