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CV No: 887766
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
 
SUMMARY OF PROFESSIONAL EXPERIENCES
Accountant 



June 2012 – October 2012 (Temporary) 
Middle East FZE (Based in Germany)                    Dubai, UAE

Accountant - Consulting and implementation of finance to newly installed SAP system. I have set up the system for the company in SAP and working on the same with the training from HO.

January 2011 – April 2011
 Accountant
            
  ARAB LINK TOURISM L L C    Dubai, UAE
Arab link is engaged in the business of in-bound, Out-bound Tourism, Rent-A-Car & Related activities.  Hotel booking, all over the world. 

 AIRTEL CELLULAR LTD 

 November 2008 – November 2010

Accounts Assistant, AR & AP
Thrissur Kerala India 
VODAFONE CELLULAR LIMITED 

July 6, 2007– October 2008
Retail help desk                                                   
  Vadanapally, Thrissur, Kerala, India
HUTCH CELLULAR LTD  


October 01, 2005 – June 31, 2006
Customer Backend Support                         

THRISSUR, KERALA, INDIA 

During the years of working, my overall working experience will be follows:

Finance Department:
· Reporting to the Finance Controller 

· Control and supervise all the activities of accounts department

· Bank reconciliation

· Daily reconciliation of credit card collection

· Aging the customer account and follow up for  timely payment 

· Handling petty cash

· Direct dealings with the bank
· Payroll.
· Managing Overseas sister concern in Wild Flavor Fze Dubai.
· Handling the daily operations and maintenance of accounts

· All customers /payables account reconciliation and maintain the accounts 

· Assisting Preparation of cash flow & Payment Schedules

· Assisting Finalization of Accounts
· Reconcile the debtors account.

· Send debtors outstanding statements of account.

· Reconcile the creditors account.
· Local / int’l payments
· Dealings with the credit card disputes.
· Update the debtors account with receipts by matching (allocating) the invoices.

· Follow up for the debtors receipts, and ensure the payments are receiving on time.
Retail helpdesk (Telecom services)
_____________________________________________________
· Provide  services to the Retail Outlets
· Responsible in maintaining, monitoring and updating of all the important documents of retail of stock balance.
·  Deal with correspondence before and after meetings, collecting information                                   required, decisions made are communicated to all concerned. 

Customer service backend (Telecom services)
______________________________________________________
· Attend to customers’ needs/queries and record them and pass over waiver for them if any.

·   Prepares CIS,CMIS reports

· Checks, monitors and verifies information entered in the system.

· Closing of call logs with in specified period. 

_______________________________________________________
TRAININGS:

     SAP FI & CO, HNC Institute Hyderabad,                 May 2011- Nov 2011  
· Configuring for G/L: 

· Accounts Payable:

· Account Receivables:

· Asset Accounting:

· Controlling:

· Profit Center Accounting:
SEMINARS ATTENDED
Management Meet               -         Lulu convention hall,           Thrisssur

                                                        Chimaya mission college, Thrissur  
Retailers Meet
                    -          Ramada resort, Eranakulam 

                                                      Casino Hotel, Thrissur 

 Distribution meet                  -          Joy palace, Thrissur
 Sales Meeting                       -           Mothilal Hotel, Thrissur 
Skills and abilities:
· Recognized for outstanding performance, work ethics, thoroughness and commitment to corporate goals.

· Hardworking, dynamic, sincere, enthusiastic and confident approach to all new challenges.

· Self motivated willingness to learn more high level of adaptability.

· Ability to work independently, under pressure, handling multiple tasks and assignments simultaneously.

D E C L A R A T I O N
I hereby declare that all the above furnished details are true and correct to the best of my knowledge and belief.
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Objective: 





 To work in an environment with opportunities for professional and personal development and enhancement of leadership and interpersonal skills that will serve as the foundation for progression to top management.





Join time: Immediately





Professional qualification:


(M.B.A) Master of Business        Administration  


Bharathiyar University     (2012) 


(B.B.A) Bachelor of Business Administration


University of Calicut (2009)


--------------------------------------


Date issue & Place: 27 Jan 2009, Cochin


























 Personal Data 


DOB         07 March 1986


Citizen		Indian 


Religion	Islam


Height		5’9


Status		Single 


Computer Literacy 





Sap 4.7 & 6.0


MS Office 


Tally 


Peachtree


Daceasy


AutoCAD


Adobe Photoshop 


Computer Hardware   


      VISA STATUS


Transferable Immigration 


             Visa





     




















