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DoB: 01-Jan-1986
Marital Status: Unmarried
Availability: Immediate
Visa Status: Employment visa- Transferable
·  Career Objectives:
Looking to join a stable company that would give me a chance to learn more and to enhance my professional skills in a dynamic and stable workplace
· EDUCATIONAL QUALIFICATION

· M.B.A. (Master of Business Administration) 

University: Osmania University Hyderabad, India.

Year of Passing: 2010.

· B.Com (Bachelor of commerce)

University: University of Kashmir, India.

Year of Passing: 2008.

· Computer Diploma in Tally9, ADCA, Microsoft Office (Word, Excel, Power point)
· Computer Skills:
· Microsoft Office (Office, Word and Power point).
· Tally 9.
· Internet and other computer functionalities.
·  Work Experience:
Over 2+ years of accounts and processing (back office) experience in Dubai-UAE and India, currently I am working with OnTime Meal Delivery LLC, Dubai an online ordering portal as accountant  primarily responsible process daily record of invoices, purchases & financial reports.

1. OnTime Meal Delivery LLC, Dubai 
About Company:
OnTime Meal Delivery, Dubai LLC is an online food delivery service company that brings in the food from finest restaurants in Dubai into the office. Through the companies online ordering portal the customers can order food online at a touch of a button from over 50 registered restaurants. The company has fully equipped team waiting to assist customers in the best way possible to make sure they will get the food they have ordered online will get OnTime.  
Duration: May-2011-Present
Designation: Accountant
Role & Responsibilities
· Coordinate the preparation of Financial Statements, Financial Reports for internal usage.
· Developing reports to summarize the business financial position in areas of income, expenses, capital usage and cash flows.

· Invoicing of vehicles, checking statements, month end payments, recording all purchase, chasing payments of outstanding sales invoices.  
· Responsible for all aspects of the purchase ledger including daily record of invoices received.
· Manage company accounts-day book and general ledger.
· Generate daily, weekly and monthly reports from our system and prepare MIS reports related to orders, accounts, payments etc. 
· Consult with customers and suppliers to resolve complaints and verify financial and credit transactions.
· Follow up on execution of customers' and suppliers transactions.
· Process the daily online orders received, and get in touch with customers for any clarification/issue.

· Help to increase sales/revenue by providing sales assistance through use of e-mail, telephone, sms and daily alerts.
· Maintain and reconfigure the system as and when required.

2. Jammu & Kashmir Bank LTD, India 
About Company: J&K Bank functions as a universal bank in Jammu & Kashmir and as a specialised bank in the rest of the country. It is also the only private sector bank designated as RBI’s agent for banking business, and carries out the banking business of the Central Government, besides collecting central taxes for CBDT.
Duration: June-2010-May 2011
Designation: Trainee Accountant
My Role:
Worked with Jammu & Kashmir bank LTD from June-2010-May 2011 as Trainee Accountant in the finance department from June-2010-May 2011
·  Personal Summary:

Bate of Birth:       01-Jan-1986.

Place of Birth:      Srinagar, Kashmir, India.
Nationality:          Indian.
Sex:                   Male.

Marital Status:     Unmarried.
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