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SUVI 
mail ID: suvi.148672@2freemail.com 

Career Objective

Human Resources Management Professional seeks opportunities where experience in staffing, internal program development and management, employee relations and project management will enhance a company’s overall strategic plan and direction.
Career Summary

· A company oriented professional with experience in recruiting, staffing, retrenching people possesses 3 years experience as HR Recruiter
· Efficient in interviewing and assessing the people.

· Expert in recruiting the people, according to the company policy.

· Proficient in giving valuable decision and taking the feedback from the employees.

· Expert in taking the order from the seniors and giving the valuable suggestions.
Personal Qualities

· Remarkable analytical, logical and mathematical skills.

· Innovative in assessing the qualities of people.

· Efficient in communicating well in written and verbal both.

· The ability to motivate people.
Key Responsibilities Handled

· Contacting candidates, following-up with candidates
· Briefing candidates before and after interviews.
·  Managing candidate pipeline. Scheduling interviews
· Analyzing the requirement of organization.

· Analyze the quality people and contact them through phone, Email.

· Recruit the people and perform various recruitment steps.

· Maintain the existing employees and take the feedback from them.
· Make the coordination with various departments.

· Present the suggestions for the seniors of employees and implement their order.

· Train the new employees.
· Maintaining timely documentation
Computer knowledge

· Expert in Ms.Office
· DCA
· Internet savvy
Achievements

· Effectively supported Systems Development Division of employees.

· Provided outstanding Executive Recruiting and Management services by developing search specifications, launching numerous sourcing strategies to fill positions, and providing weekly status and activity reports to clients.
· Ability to lead a team in a way that add value to the ultimate goal to be achieved.
· Ability to adjust to situations and make myself ready to face stressful conditions.
Employers

· Worked as anExecutive-Talent Acquisition-cum-Office AdministratorinCovenant consultants, Bangalore,India from15th April 2016 to 28th April 2017.
· Worked as HR Recruiter in Delphic Jobs pvt.ltd, Bangalore, India. From July 2014 – April -2016.
Academic Details
· MBA (HR & Marketing) (From Anna University Chennai, 2012-2014)

· BBM (From Kannur University,Kannur,2009-2012)

· Plus Two (From State Board Of Kerala,2007-2009)

· S.S.L.C (From State Board Of Kerala,2006-2007)

Personal Details

Date of Birth:28-02-1992

Gender:Male

Languages Known: Malayalam, Hindi, English& Tamil
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I hereby declare that the information given above is true, complete and correct to the best of my knowledge and belief
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