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SALDY 
KARAMA, DUBAI

UNITED ARAB EMIRATES

E-mail Address: saldy.148677@2freemail.com            

                                                                                                                                            


OBJECTIVE
 
To develop my professional competence as well as to strengthen my character and capabilities via constant improvement of my practice and to work with commitment to providing quality care in your company.

 

EDUCATIONAL ATTAINMENT
 
TERTIARY
 
Bachelor of Science in Nursing

University of Eastern Philippines

University Town, Catarman, Northern Samar

2002 – 2006

 
SECONDARY

University of Eastern Philippines Laoang

Laoang, Northern Samar

1998-2002

CIVIL SERVICE ELIGIBILITY
Passed the Personal Computer Operation Examination in TESDA on February 13, 2008 and Converted to Civil Service Eligibility with Certificate of Eligibility number 350108110037 issued on January 18, 2011.
Certificate in PC Operation

Certificate in Food Hygiene 
WORKING EXPERIENCE

Purchase Officer
J. IRINCO CONSTRUCTION INC.

Veterans Village Project 7, Quezon City

From: January 12, 2015

To: February 03, 2017

Purchase Officer
Al Arz Automatic Bakery 

Main Branch, Al Quoz, Dubai

From: August 15, 2012

To: September 17, 2014

Al Arz Automatic Bakery

Ajman Branch

From: August 15, 2012

To: December 31, 2013

Storekeeper 

Al Arz Automatic Bakery

Al Quoz, Dubai

From: August 15, 2012

To: September 17, 2014

JOB DESCRIPTION


            In-charge of all purchasing items.


Receives and inspects all incoming materials and reconciles with purchase orders; processes and distributes documentation with purchase orders; reports, documents and tracks damages and discrepancies on orders received.


Receives and stores documents and confidential files; maintains record of approved document and confidential file destruction. 


Maintains the warehouse, records area and stores area in a neat and orderly manner


Checking the supplies from time to time


Record the number and the kinds of supplies.


Disseminate the supply in its designated areas.


Securing the status of each supply.


Checking possible damages or scratches


In-charge of daily, monthly and yearly inventory.


            Established, develops and maintain effective communication with all discipline.

                     

Assistant Office Clerk

University of Eastern Philippines – Laoang

From: March 5, 2011
To: June 15, 2012
Medical Record Clerk

Dr. Gregorio B. Tan Memorial Hospital
From: January 5, 2009

To: February 1, 2011
 

 Volunteered Nurse

(Assigned in the wards with Medical, Surgical, OB-Gyne, Pediatric and ER cases)

Dr. Gregorio B. Tan Memorial Hospital

From: February 18, 2007

To: June 11, 2008

PERSONAL DATA

Date of Birth   :           April 29, 1985

Age                 :           32

Sex                  :           Male

Height             :           5’8”

Weight            :           171 lbs

Nationality      :           Filipino

Civil Status     :           Married

Language Spoken:      English and Tagalog

Visa Status
:
Tourist Visa
APPLICANT SIGNATURE
SALDY 
