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Deiptii
Email: deiptii.148866@2freemail.com
Professional profile

Ambitious and well-organised BA (Hons) graduate and a student member of ACCA (Association of Chartered Certified Accountant) with a unique combination of skills and capabilities acquired during university studies and employment. Possesses excellent interpersonal, communication and negotiation skills with the ability to influence business critical decisions. Capable of working effectively on own initiative and enjoys collaborating with colleagues to achieve company goals.
Education and qualifications

ACCA:
Association of Chartered Certified Accountants (Ongoing)
Studying for Professional Level Optional Paper
BA (Hons):
Business Accounting (2014)
Degree classification - Upper Division 2:1, Glyndwr University, London
CTH:
Confederation of Tourism & Hospitality, Diploma in Hotel Management (2011)
Achieved diploma (with distinction) for Hospitality Finance, Marylebone, London
Career Summary

10/2013 – 04/2017
Cash Office Assistant/Administrative Colleague,
ASDA Retail, Twickenham
Key Achievements
· Making significant contributions to company’s performance against legal Compliance Audits by systemising all invoices and other paperwork. 
· Updating department price changes which resulted in an updating stock books. 
· Communicating verbally and digitally with head office and third parties to resolve problems. 
· Training colleagues for health and safety legal compliance resulted in lesser accidents at work. 
Responsibilities
· Responsible for the accounting and the recording of daily takings which were approximately £25,000. 
· Examining and reporting any inconsistencies in daily takings to the company’s Head Office. 
· Updating and filing weekly reports and maintaining the archives in timely manner. 
· Scrutiny and interpreting management reports on weekly basis. 
· Support store manager with all other administrative tasks. 
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2012 - 2013
Team Leader, The Pasty Shop, Liverpool Street Station, London
Key Achievements
· Collaborated and communicated with colleagues to successfully achieve a higher level of service to the public 
· Educated and mentored colleagues in latest business procedures, which resulted in the achievement of sales and waste targets 
· Reduced employment costs with efficient and well-organised roster management 
2010 - 2012
Team Member, Delice De France, Euston Station, London
Key Achievements
· Achieved 100% success (for 3 consecutive months) in market research (mystery shoppers 
report), which often  included  the company’s compliance with regulations
· Designated weekly stock take checks and maintained a variance margin of less than 0.2%; achieved by employing appropriate delivery checking procedures 
2002 - 2010
Entrepreneur, Vaishnevi Enterprises, Pune, India
Key Achievements
· Contributed to a range of projects from diverse industries 
· Implemented and organised the company’s printing unit making a saving to company costs 
· Utilised the company’s procurement process to accomplish profit targets 
· Instigated and introduced employment strategy for a female orphanage 
Further Skills
· Double entry bookkeeping 
· IFRS accounting standards 
· Bank Reconciliation 
· Tax Computation 
· Risk Management 
· Proficient with Microsoft Office, Sage Business Software 
· Competent with other computer software and digital technology 
Interests and Activities
Member of a Student Staff Liaison Committee for Croydon Centre, BPP University Completed 3 years as Student representative at Glyndwr University
Voluntary worker involved with teaching orphanage girls at Kusumbai Mahila Sevagram (Orphange House), Pune, India
Qualified First Aider with the Girl Scouts
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