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Email
: monika.149088@2freemail.com 

                        Chartered Accountant
OBJECTIVE

I would like to be part of an organization, which encourages knowledge sharing and freedom of implementation of ideas, where individual performance is intrinsically linked to organizational goals/performance and at the same time provides an opportunity to learn & grow more. I want to work in a environment that offers avenues for growth and freedom to creatively employ skills in Accounts, Audit  and Finance.
PERSONAL INFORMATION

Full Name
:
Monika
Date of Birth
:
10th August, 1988
Gender
:
Female
Marital Status
:
Married

Religion
:
Hindu  
Nationality
:
Indian


Languages known
:
English, Hindi, Gujarati

PROFESSIONAL QUALIFICATION
	Particular
	Institute
	Score
	Year

	  CHARTEREDACCOUNTANT

	FINAL
	Institute of Chartered Accountants of India
	50%
	Nov-2010

	P.E.-II
	
	61%
	May-2007

	P.E.-I
	
	56%
	May-2006

	  COMPANY SECRETARY

	Professional Programme
	Institute of Company Secretaries of India
	51%
	Dec-2010

	Executive Programme
	
	61%
	Jun-2009


ACADEMIC RECORD
	Examination
	Year
	Score
	Board/University

	M.Com
	2013
	58%
	Gujarat University

	B.Com
	2008
	67%
	Gujarat University

	H.S.C
	2005
	84%
	Gujarat Secondary Education Board


COMPUTER AWARENESS
	Accounting Software
	Tally 9, Quick Book

	Taxation
	Spectrum , Easy Tax

	Other Tools
	Microsoft Office, Internet


WORK EXPOSURE:
Hidden Brains InfoTech Pvt. Ltd., Ahmedabad as an Accounts Manager from Nov’14 to till date
In my role as an Accounts Manager, I managed entire activity of record to management which includes Financial Reporting, Bank and Treasury, Reconciliations and MIS.
Key Responsibilities:
· Handling day to day books of accounts and month end closing activities,
· Preparation of monthly review reports including fund flow, revenue analysis, variance between budgets and actual performance and its presentation to the management,
· Finalization of accounts and co-ordination with statutory auditor,
· Compliances related to TDS and service tax,
· Handling of TDS portfolio of 300+ Employees including tax planning,
· Tax planning and Income tax Return filling of Company, Individual and HUF,
· Estimating Advance Tax liability as per Income Tax Act and its payments within due dates,
· Compliances related to Softex Form Filling, BRC and handling other STPI formalities,
· Liaison with Banks for day to day transaction, forward contracts, compliances related to bank loan and identifying good investment opportunities for liquid fund,
· Providing assistance in handling of various other compliances and guidance regarding standardization of activities and processes.
Monika Mistry & Associates, Chartered Accountants from 1st April, 2011 to 31st October 2014
Key Responsibilities:
· Statutory & Tax Audit of organization from various industries like Manufacturing, Trading, Information Technology, Construction, Chemical etc.
· Project Finance consultancy for Term Loan, Bank Guarantee and Cash Credit.
· Compliance related to Direct and Indirect Taxation which includes:
· Income Tax Planning and Compliances like Return filling, Filling of Various forms like 15CA, 15CB and interpretation of DTAA for Companies, Individuals and HUF,

· Assessing tax liabilities of Service Tax, Value Added Tax and Excise and its Return filling compliance,
· Applying for Various Tax registrations like Service Tax, Excise, VAT and Trusts,

· Appearing before Tax authorities for Tax Assessments, Appeals and Scrutiny and submitting reply to various Income Tax and Service Tax Notices.
· ROC Work for Companies like Incorporation of Company, Annual ROC Filling, Charge Creation, and issuing Search Report.
Articleship Training
Completed 3 years of Articleship from R.M. Jain & Co., Ahmedabad from July 2007 to July 2010 gathering a vast exposure in the field of Auditing and Taxation. 
I shall be happy to provide you further information and/or references if required at your end.
Thanks & Regards
Monika
 



