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[Ayman 
]
Profile
Place and D.O.B Sharjah 12-11-1983
NationalityPalestine
StatusMarried

VisaResidency
                            NOC Not required

Objective

I would like to obtain optimum use of my skills and capabilities at a reputableorganization that will offer me a chance to grow and enhance my career opportunities.I am Professional well organized individual. Communicates confidently and effectively at all levels; demonstrates initiative and confidentiality both independently and within a team environment. 
Experiences


Warehouses Manager at Company in Sharjah (from 2013-present).
· Managing company’s warehouses for
- Ali Mousa& sons Contracting Company
- Ali Mousa& sons Metal Industries
-Ali Mousa& sons Aluminum Industries

-Ali Mousa& sons Joinery Industries

-Ali Mousa& sons Prefab Industries

-Ali Mousa& sons Transportation Company

-Ali Mousa& sons Crushers

·      Supervising a team of 23 store keepers and 2 inventory controllers.

·      Initiated and implemented ERP system for all companies.

· Plan and manage the ordering of materials in timely and efficient procedures to meet demand and priorities
· Checks and reviews market sources and vendors to ensure most cost effective and competitive pricing for the purchase of commodities

· Determines and reviews methods of acquisition including method, time and place, and courier as appropriate
•
 Liaise with suppliers to ensure timely delivery, resolve any disparities in ordering process to improve operations and reduce cost

•
Negotiating contracts to reduce costs and achieve maximum efficiency

•
Compiles data from sources and issuing\supervising related documents, such as contracts, purchase orders, invoices, requisitions, store receipt vouchers, delivery orders and accounting reports and supervise subordinates who enter information to maintain inventory, purchasing, shipping or other records

•
Confirm the status of orders to the relevant work leads on periodic basis

•
Create and maintain asset control logs to account for all materials received

•
Develop and manage a central warehouse of stock items

•
Allocating work assignments and issuing deadlines, overseeing work and make sure it is proceeding on schedule and meeting established quality standards.

· Keeping stock control systems up to date
· Planning future capacity requirements
· Organizing the recruitment and training of staff, as well as monitoring staff performance and progress
· Motivating, organizing and encouraging teamwork within the workforce to ensure set productivity targets are met
· Regularly appraise team members and carry out Matches annual
Performance review at the communicated time.
•Ensure the warehouse is compliant with current Health and Safety
Regulations and that the warehouse team is trained appropriately       
· Producing regular reports and statistics on a daily, weekly and monthly basis
· Briefing team leaders on a daily basis
· Maintaining standards of health and safety, hygiene and security in the work environment
· Overseeing the planned maintenance of vehicles, machinery and equipment
Warehouse &Operations Manager at Engineering Building Materials Company (E.B.M.C) in Abu Dhabi (from 2005-2012).
· Plan and manage the ordering of materials in timely and efficient procedures to meet demand and priorities
· Checks and reviews market sources and vendors to ensure most cost effective and competitive pricing for the purchase of commodities

· Determines and reviews methods of acquisition including method, time and place, and courier as appropriate
•Ensure the warehouse is compliant with current Health and Safety

Regulations and that the warehouse team is trained appropriately
•Regularly appraise team members and carry out Matches annual

Performance review at the communicated time.
•
 Liaise with suppliers to ensure timely delivery, resolve any disparities in ordering process to improve operations and reduce cost

•
Negotiating contracts to reduce costs and achieve maximum efficiency

•
Compiles data from sources and issuing\supervising related documents, such as contracts, purchase orders, invoices, requisitions, store receipt vouchers, delivery orders and accounting reports and supervise subordinates who enter information to maintain inventory, purchasing, shipping or other records

•
Managing the issuance of Client’s statement of account and any clients’ account enquiries

•
Liaise with clients to ensure timely delivery according to demand 

•
Confirm the status of orders to the relevant work leads on periodic basis

•
Create and maintain asset control logs to account for all materials received

•
Develop and manage a central warehouse of stock items

•
Allocating work assignments and issuing deadlines, overseeing work and make sure it is proceeding on schedule and meeting established quality standards.

•
Planning and keeping records of any material exchange between similar building materials companies

•
Planning and controlling quantity of steel sent for coating and cut & bend upon request 
· Keeping stock control systems up to date
· Planning future capacity requirements
· Organizing the recruitment and training of staff, as well as monitoring staff performance and progress
· Motivating, organizing and encouraging teamwork within the workforce to ensure set productivity targets are met
· Producing regular reports and statistics on a daily, weekly and monthly basis
· Briefing team leaders on a daily basis
· Maintaining standards of health and safety, hygiene and security in the work environment
· Overseeing the planned maintenance of vehicles, machinery and equipment
Procurement and Warehouse Operations Executiveat I.D.M Manufacturing part of IzzatDaouk& Sons Holding Company-Beirut (from 2001-2004)
•
Receive approved purchase requisitions (PR’s) raised by departments, check for accuracy and completeness in respect of scope of work, requisitioned quantities and authorization

•
Prepare and develop Requests for Information/ Requests for Proposals (RFIs/RFPs), templates, works and goods for vendors

•
Liaise with suppliers participate in the negotiations and development of contracts or orders with key suppliers to ensure they are in compliance with terms and conditions

•
Follow up the contractual execution and work on solving any problem raised during the contractual period

•
Evaluate suppliers according to the supplier evaluation framework of the Procurement Section

•
Manage the vendor database including prequalification of new vendors and updating existing vendor list in order to maintain wide sources of supply

•
Coordinate purchasing activities with suppliers for the sourcing of materials, assist in the preparation of procurement documents, review purchase requisitions in line with established policies and procedures, and expedite deliveries to meet agreed dates

•
Maintaining records of all contracts

•
Maintaining records of all vendors’ data;

•
Follow up and expedite suppliers to ensure timely delivery of goods & services

•
Receive supplier invoice and check for correctness to forward it to accounts for payments

•
Communicate the requirement of operational procedures and instructions to subordinates and monitor adherence to ensure all procurement activities are carried out in controlled manner

•
Supervise the warehouses personnel to keep track of inventory & issue of “in-stock” items

•
Ensure that total inventory value remains within the set limits
Education
Certified Logistics and SupplyChain Managerat International Purchasing and Supply Chain Management Institute (IPSCMI), USA (2013-2013)
Certified Logistics and SupplyChain Professionalat International Purchasing and Supply Chain Management Institute (IPSCMI), USA (2012-2012) 
Graphic design Diploma at Mira training Center/ BeirutLebanon (2003-2004)
Computer Communication Engineering in Arts and ScienceTechnologyUniversity in    Lebanon/ BeirutLebanon (2001-2003).

Lebanese High school\Economy and sociology section/Beirut, Lebanon (2000-2001) 
Technical Background:

· Networking and Programming (Visual Basics, Borland C++)

· Adobe programs (Photoshop, all versions and their filters, Illustrator all versions, Quark Express, 3D Max, Coral Draw, Dreamweaver …etc)

· ePROMIS, Tally ERP, EDM.
Communication Skills  
	Language
	Reading
	written
	spoken
	Understand


	Arabic
	Excellent
	Excellent
	Excellent
	Excellent

	English
	Excellent
	Excellent
	Good
	Excellent
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