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                              RESUME

Murari                                                  
===============================================================

	Career Summary: Capable leader/motivator with 19 years experience in the field of accounting, Finance and Auditing field. Having wide range of knowledge in receivables, payables, LC,LG,TR, Income Statement and Balance Sheet. Having good record of success in managing issues in fast paced & high pressure environment. 


Educational Qualification: CMA part 1 Completed 
Working Experience
From Nov 2011 to Present – Accounts Manager (Reporting to Head of Grp Finance) 

Name of Establishment: Group, Dubai, UAE

	The Dubai based Koohiji Group began operations in 1985 as a trading house, dealing in consumer electronics and communication products. Today the Group is a leading player with a diverse portfolio of products & services spanning telecommunications, office automation products, wireless communication products and value added services for Mobile phones. The Group represents leading global brands and boasts a business network which spans the Middle East, North Africa, Turkey, and the Asian Sub Continent. The Group’s annualized turnover for the year 2009-2010 was over USD 100 million.

	


Responsibilities and Duties:

· Preparation of daily cash flow report and present the same to HGF

· Effective day to day management of finance and accounts to enable smooth functioning of the group business

· Group consolidation of Flash and Monthly accounts
· Supervising daily accounting entries in the books of account and making sure that all the entries are passed and no pending work is left over.

· Liaison with Banks and financial institutions to obtain the required banking facilities
· Present accurate and timely financial information to top management to facilitate timely decision-making
· Timely completion and presentation of the Annual financial audited accounts for the Group in liaison with statutory auditors
· Red flag reporting to Head Corporate Development to highlight critical factors relating to Inventory & Debtors
· Preparation of month wise budget variance report and present the same for Chairman’s approval.
From Jun 2008 to Oct 2011 – Chief Accountant (Reporting to Accounts Manager)
Name of Establishment: Electro Industries-Dubai branch office

About the Company: Electro Industries based in Jeddah, Saudi Arabia is a multi faceted manufacturing group in the fields of advertising, telecommunications, towers, plastic injection, sheet metal ,tool and dyes and many other ancillary applications, with a work force exceeding 1800 multinational employees. The group has branches in Dubai, Lebanon, Qatar and Europe.

Responsibilities and Duties:

· Preparation and analysis of  project wise Cash Flow Statement

· Reconciliation of  Jeddah, Qatar and Oman branch accounts with Dubai accounts

· Inspection of  Financial  documents (LCs,LGs etc)before it is presented to banks

· TR management

· Daily preparation  of  fund availability statement and present the same to financial manager 

· Liaise with banks for fund availability
· Analysis of projectwise collection forecast and follows up for its collection.

· Finalization of Accounts.

· Payables and receivables management.

· Preparation  of  project wise budgeting and submitting variation report, if  any, to Regional Manger 
· Co ordinate with Internal Audit Office on Accountability in all financial records and Payroll transactions, ensuring compliance; investigate variance and recommend cost efficiencies.
· Preparation of overall Budget interpret accounting records and manage invoicing and collection of receivables.
From Aug 2000 to May2008  – Senior Accountant (reporting to Accounts & Finance     
                                                                                                                            Manager)
Name of Establishment: Electro Industries, Jeddah
Responsibilities and Duties:

1) In-charge of Accounts Payables & Receivables (managing4 junior accountants)
· Supervising and analyzing supplier's reconciliation statement

· Analyzing payment request and advise for issuing checks to supplier

· Analyzing supplier' s aging report before its submission to Accounts &

                        Finance Manger       
· Posting invoices and payments to Great Plains after verification

· Matching shipment invoices in Great Plains
                        Matching landed cost in Great Plains 

·    Verification & approval of customer invoices
                        Follow up on Company claims with clients for collection
2) General (assisting Accounts & Finance Manager)
·  Preparation and analysis of working capital requirement monthly basis.
·  Preparation of year-end Income statement  and Balance Sheet
·  Preparation and analysis of Cash Flow statement

·  Conducting monthly forecast updates

·  Variance analysis 

·  Analysis of project wise cost sheet.

·  Preparation of periodical budgeting

· Preparation of MIS reports on monthly basis

· Supervision all bank reconciliation statement

· Forwarding LC documents to bank after verification

From Jan 1994 to Aug 2000 – Senior Accountant
Name of establishment: Rugmini Ram Raghav Spinners Ltd,                      

                                          Coimbatore, India.

About the company: A well recognized spinning mill. The mill is known for manufacturing wide variety of yarns. 

Responsibilities and duties:

· Preparation of Profit and Loss account
· Preparation and analysis of Balance Sheet

· Preparation of Working capital statement on monthly basis

· Liaison with bank for cash credit requirement 
· Supervision and analysis of Central Excise, Sales Tax and Income Tax returns

· Attending Sales Tax, Central Excise and Income Tax hearing with Finance Manager and Auditors

· Assisting in yearly Audit

· Preparation of  Budgeting on monthly basis
· Preparation of Cash Flow statement on bi weekly basis

· Inventory control
· Maintenance of receivables and payables records.
· Preparation and submission of LC documents to bank

From Dec 1992 to Dec 1993 – Junior Accountant

Name of establishment: Rugmini Ram Raghav Spinners Ltd,                      

                                          Coimbatore, India.

Responsibilities and duties:

· Preparation and computerization of vouchers
· Preparation of Central Excise, Sales Tax and Income tax returns

· Preparation of Bank Reconciliation Statement

· Assisting in preparation of Working Capital requirement statement

· Preparation and maintenance of Employees State Insurance and Employees Provident Fund records

· Maintenance of  day book and ledgers
· Periodical verification of cash balance
· Preparation of Trial Balance
Educational qualification
	Year
	Name of degree
	Institute/ University

	2011
	CMA- Part 1
	Institute of Management Accountant

	2000
	ICWA Inter stage II(appeared)
	Institute of Costs & Works Accountants of India, Calcutta. 

	1998
	ICWA Inter stage I
	Institute of Costs & Works Accountants of India, Calcutta.

	1994
	Master of Commerce
	Calicut University, India.

	1991
	Bachelor of Commerce
	Bharathiar University, India.


Accounting softwares
	Name of Software
	Level

	Great Plains
	Expert

	Peach Tree
	Expert

	Tally
	Expert

	Pro-Fit
	Medium


Computer 

1. Thorough knowledge in Microsoft Word.

2. Successfully completed Advanced Excel Course thru Aptech Computer Education, Sharjah.

Others:
Awarded “Best Prepared Speaker” Certificate by HOPE Toastmasters International, Jeddah, Saudi Arabia.

Obtained Certificate from IMA for participation in a webinar.
Topic: Profitability Management.
Languages known   
To speak , read and write                :   English , Hindi , Malayalam and Tamil

To speak & read                              :   Arabic (beginner) 
Personal details

Date of Birth                                     : 14.01.1971 
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Marital status                                    : Married having 2sons
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