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Licensed Senior Civil Engineer
	Date of birth :
	7. august 1985

	
	

	
	
	

	
	
	

	E-mail :
	jelena.149796@2FREEMAIL.COM 

	
	


PERSONAL PROFILE
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I am motivated,adaptable and responsible Civil engineer with 8 years experience in engineering-Roads.I am determined and enthusiastic,I have developed good planning and organisational skills and I am confident working independently or as part of a team.I am flexible regarding working hours and I am able work a range of shifts.
EDUCATION
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Civil Engineering Technician
First Technical School, Kragujevac
Sept. 2000 - June 2004
Faculty of Civil Engineering-Bechelor's Degree
University of Nis - Faculty of Civil Engineering and Architecture
Oct. 2004 - May 2011
State Licence Exam-Responsible Contracting Engineer
Serbian Chamber of Engineers
Nov.2016
Licence :
Responsible contractor for civil works on civil engineering objects
Number Of Licence : 812199917
Licence :
Responsible contractor for construction works on buildings
Number Of Licence : 800199617
WORK EXPERIENCE
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Project Manager
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Company :PUTOGRADNJA KG d.o.o.
October 2009 – October 2011 (2 years 1 month) Serbia
Main activities and responsibilities :
•Construction of roads
•Making bid and quantities
•Drafting contract
•Directly managing works on the site
•Calculation of derivative works
•Making invoice
•Directly contacts with investors and supervisor
•All construction phase,including checking materials,measurements and workmanship •Coordinating various building phases
•Directly managed by a team of 2 engineers and 30 workers with the appropriate machinery •Preparation and development of subcontract,tender packages included specifications, scope of work and schedules
Executive Manager
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Company :PUTOGRADNJA KG d.o.o.
October 2011 – Present (5 years) Serbia
Main activities and responsibilities :
•Head of civil engineering works •Manage the operations of the company •Communication with customers and clients directly •Operational works on the terrain
•Implement all safety and health measures at work
•The detailed planning of all stages of construction,including workers,equipment and materials
CERTIFICATIONS
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AutoCAD Civil 3D Essentials
Autodesk, License 10BBFBFBF5
Starting June 2015
General English
EEC-ITIS Malta Tourism and Languages Institute, License 163
Starting September 2012
Primavera P6
Multisoft Virtual Academy
Starting June 2017
Driving License
Starting September 2004
LANGUAGES
Mother tongue : Serbian Excellent (spoken & written).
- 1st Language : English Very Good (spoken & written).
- 2nd Language : Arabic Basic (spoken & written).
COMPUTER
AutoCAD , AutoCAD Civil 3D , MS Word , MS Excel , MS Project Professional , Office Banking , OpenOffice , Primavera P6
SOME OF THE WORK PROJECT
SANEL DOO
( GROUPAUTO ADRIA ) SERBIA
(Resident Eng ) Acting as the main technical adviserbon a construction site for subcontractors, crafts people and operatives for reconstruction of the road and terrain within the company. Surface area 2 000m².
VOLKSWAGEN Amarket Auto
( VOLKSWAGEN GROUP ) SERBIA
(Site Eng ) Ensuring that all materials used and work performed are as per specifications, overseeing the selection and requisition of materials and plant,checking plans, drawings and quantities for accuracy of calculations. (earthwork,pipline,paving)
DIRECTORATE FOR BUILDING THE CITY OF KRAGUJEVAC SERBIA
(Senior Site Eng )- Reconstruction of roads, making part of the road for city Kragujevac-Making bid and quantities,creating of building log and building book,daily reporting to the supervisory authority, creating interim and final(payment) certificate, control built stone material,enabling paving.
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GAS STATION
( LUKOIL SRBIJA AD , RADE SPED DOO , KOLE PETROL DOO )
SERBIA
(Senior Eng )
Managing, monitoring and
interpreting the contract design documents supplied
by the client.Day-to-day management of the site,


LUKOIL SRBIJA AD
including supervising and monitoring the site labour
force and the work of any subcontractors ,preparing

reports on completed quantities.
Planning the work and creating a dynamic plan and
cost of construction in order to meet agreed deadlines.
Enabling paving and control built asphalt.
Communicating with clients and their representatives
(architects, engineers and surveyors), including


RADE SPED DOO

attending regular meetings to keep them informed of progress.
KOLE PETROL DOO
USED CODES

-(EN1995) Eurocode 5
· (ACI 318M-05) American Concrete Institute
· (ASCE 7-02) American Society of Civil Engineers
· (UBC-97) Uniform Building Code
· (IBC2003) International Building Code
· (BS8110 & BS6399) British Standard
· (prEN-1992) European Standard
