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	Objective:
	To search for opportunity that enhances my abilities to make meaningful contribution towards the achievement of the organizational mission/goals.
	
	

	


	Experience:
 

	Organization
Transguard Group L.L.c 

Organization Type
Emirate’s leading organization in providing security for events and normal required security / cash services for Govt. and semi Govt. organization to circulate the cash  manage the operation of security in whole UAE

Transguard working also  human resources services right from basic to highly determined staff  thus responding to emerging trends in this type of industry.
Designation
Security Officer  (Emergency Respond Team)s Motor Bike Rider
Location
Deira city center Majid Al-Futtaim Dubai
Tenure
FEB-2015 to 04-jun-2017
Description

Patrolling around the mall at motor bike observe all the area and preparing the reports at current situation of the Mall and aware about the situation of location to duty supervisor as well as security Control room. control access on traffic issues diversion and avoid the suspicious things around the mall according to mall S.O.P


“Security skills’’

DPS:

 I had valid DPS Liscence (Department of Protective System) from the Emirates Aviation College Dubai
	
	

	Experience:
 


	Organization
Masood Textile Mills Ltd. 

Organization Type
Asia’s leading organization in creating, developing and manufacturing of knitted apparel products right from basic to highly fashioned garments thus responding to emerging trends in the industry.
Designation
Rebate Officer.
Location
Universal house West Canal Road Farooqabad Faisalabad
Tenure
Dec-2012 to date Jan-2015
Description

Preparing export document’s, full command on Release of I/Bonds and Rebate claims form Customs and using Fox Pro, Oracle based programs for data feeding. Reconciliation of Parties and banks.
 Accounts & Import / Export  Skill

Prepare the documents  for apply  Rebate  Claim  for Duty  Draw  Back  customs refund.

Shipment   Data feeding in  fox  pro  Oracle  Data  based system  for documents  preparation.

Get the feedback from Federal Board of Revenue website to confirmation about claims.

Transaction with the Bank and Reconciliation Statement  of  bank  account.

Prepare  Files  Draw  Back  of  Local  Taxes  and  Lwice order  for custom on import & export  to get the drawback.

Prepare  the file to release  The Imported  Indemnity  Bond / Duty  Paid  Cheque  from  Pakistan  custom

Maintain  the  documents  like  Airway bill / House Airway bill  from  related Air Lines  (Emirates Air lines, Danata Cargo , Demco pakistan  , Aithad Air Line Kehne & Nagel  cargo)

 Prepare and Handling the Flight  Manifest  according to the container detail.

Maintain the party General / Ledger   Telly   at the end of quarter.

Maintain the Receivable / Payable Party Ledger and Telly.


	
	


	    Education:
    3 Entry(s) 
Certifications:

	Degree Name
B.com
Level Attained
Bachelor in Commerce
Institute
Punjab University      

Address
Lahore, Pakistan 

Session
2012
Majors
Commerce


Degree Name
I.Com
Level Attained
Diploma in Commerce
Institute
Islamia College  Faisalabad.
Address
Faisalabad, Pakistan 

Session
2009
Majors
Commerce


Degree Name
Matric 
Level Attained
Matriculation (2007)
Institute
Board of intermediate & secondary Education 
Address
Faisalabad, Pakistan.
Certificate Name
D.C.A
Level Attained
Diploma in Computer application software
Institute
Punjab Board Lahore
Address
 Faisalabad Pakistan.
Session
2009 to 2010
Majors
Internetworking, Ms Office, World, Excel, Inpage, Power Point, Windows, etc……….

	
	

	


	Language:
3 Entry(s) 
	Read
Write
Speak
Understand
Urdu/Hindi 
Excellent 

Good 

Good 

Excellent 

English 
Excellent 

Good 

Fluent 

 Excellent
Punjabi 
Excellent 

Good 

Fluent 

Excellent 
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