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Employment
Accounts & Finance - 7.5 years
Experience in financial and accounting operations including maintenance of books of accounts, Finance and audits with established record of expertise in budgets, cash forecasts and business valuations
Expertise in driving business to success by pursuing business alignment and strategically maximizing cost saving, finance controls and accounting
Proficient in recommending procedures with proven ability to achieve financial discipline and enhance overall efficiency of the organization
Keeps abreast of business environment around and up-to-date with current issues and changes in the industry regulations
Analytical and problem-solving skills, effective written and verbal communication skills, interpersonal skills, organizational and multi-tasking skills
Skills Summary
Finance & Accounts Management Accounting Costing
Accounts Finalization AP, AR, PL&GL Financial Analysis Cash Management MIS Reporting Payroll Management Bank Reconciliation of AR/AP Reconciliation of Credit Cards Assets Management Internal Controls Statutory Compliance
	✓
	ERP9 (Tally), Oracle 6i, Focus
	S BizTech Accounting Software
	■/
	Macromedia Flash MX

	
	Proficient to MS Office
	S Visual Basic 6
	S
	Internet Applications

	■/
	Pivot Tables, Spread Sheets
	S Web Data Scraping
	
	Audit Facilitation

	✓
	Quick Books
	•/ Website Development
	■/
	Relationship Management


Employment History
	CAREER PATH
	DURATION

	General Accountant
Teamwork Shipping & Logistics LLC, Dubai - U.A.E
	Aug'15 till Present

	■=> Junior Accountant / Real Estate Broker
Nojom Dasman Real Estate Brokers, Dubai - U.A.E
	Apr'15 -Jul'15

	=0 Senior Accountant
Hansel Pharmaceuticals (Pvt.) Ltd. - Pakistan
	Jul'12- Dec'14

	<=> Accountant
FHC Consulating Engineers - Pakistan
	Dec'10- Nov'12


Finance & Accounts:
Strong in AFSYS, ERP software (SAP and ORACLE 6i) and in Accounting Packages
Involve in finalizing accounts, statutory compliance, reviewing Customer Agreements and analyzing Ledger Accounts, requirements and accruals
Prepare financial statements and present the same in the management meeting
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· Document all accounting processes and procedures ensuring compliance with company guidelines; monitor and review all documents related to budgets, revenues, expenses, invoices, Accounting etc.
· Identify areas of budget concern and potential impact on project financial performance as well as monitor the Actual performance, profitability and variance analysis
· Prepare & maintain statutory books of accounts and reconciliation of financial statements in compliance with norms
Payroll Process Management;
· Maintain and process payroll records and reports for accounting of salary/wages due, accruals, deductions and other payroll functions in a precise and accurate manner
· Provide efficient & effective payroll service ensuring service users are provided with accurate information at ail times
· Calculate payments and entitlements of all employees in line with company's procedures and labor law
· Balance or reconcile assigned WPS records; resolve and adjust discrepancies; analyze computer reports to identify and locate sources of error
· Gather and analyze payroll data; make recommendations and prepare various payroll reports to be submitted to the Management
· Prepare and check routine arithmetic calculations; post figures and enter data on appropriate payroll documents
· Input monthly/weekly payroll data into the system in accordance with statutory and contractual obligations and to pre-defined timescales
Statutory Compliance:
· Prepare all finance-related reports ensuring timely completion and submission of the same
· Understand complete accounting and internal control systems implemented in the organization
· Co-ordinate with various internal departments to maintain all accounts-related data appropriately
MIS Reporting:
· Prepare MIS, reconciliation statements & statutory reports, evaluate them for facilitating decision-making process and compiling balance sheet schedules to support all balance sheet entries
· Involve in evaluating financial reports and recommending modifications to operations, budgets and other financial controls
· Present a true and fair view of the financial position of the company by way of timely preparation of annual reports ensuring analyzing the expenditure monthly to control expenses
Educational Background & Certifications
· Master of Business Administration • Finance from Virtual University Of Pakistan
·  B.Com from Punjab College of Commerce
·  F.Sc (Pre-Engineering) from University of Punjab
· Matriculation from Himayat-e-lslam Public School
· Certificate of Internship at Allied Bank Limited - Pakistan
· Certificate of Golden Member & Moderator at Eziline Software House - Pakistan
· Certificate of Pakistan Working with Eziline Software House acquired VUDESK website
· Certificate of best Graphic designing and logo designing in all VUDESK projects
Personal Vitae

Date of Birth:
18th April, 1988
Linguistic Proficiency:
English, Urdu & Basic Arabic
Nationality:
Pakistan
Joining:
Immediate
References:
Will be pleased to furnish
upon request
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