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Sujith 

Sharjah, U.A.E

Sujith.150204@2freemail.com 
Objective

Seeking a challenging assignment in a progressive and professional organization offering challenging opportunity, where my skills, talents and experience can be effective utilized. I envisage that I shall contribute substantially to the professional and financial objectives of the organization. 
PROFILE:

· Hard working dedicated and result oriented.

· Flexible & easily adaptable with challenging situation.

· Able to work independently and under pressure.

· Have Excellent administration capabilities & Problem-solving skills
· Expertise in computer skills includes Hardware Maintenance, Network Administration, MS-Office, Lotus notes and Crystal Reports.
Work experience
LANDMARK GROUP (RNA Resources Group Ltd.)
One of the largest retail conglomerates in the Middle East and India has a diverse portfolio of retail and hospitality brands.
Loyalty Finance Assistant       – “Shukran” UAE
Job Profile: from Jul.2017 to till now
Duties and Responsibilities:
· Conducting financial closing for Shukran business and lease with respective territories/concepts to ensure smooth closing.
· Collecting liability Sign off from all the territories. (Monthly/Quarterly/Yearly)
· Supporting respective territories in data reconciliation. (SRP vs Siebel)
· Monthly updation of Total Turnover, SRP Turnover with Segregation of Sale & Non-Sale & Points Liability
· . Territory wise Shukran local expense & RNA Shukran Overhead updation and allocation.
· Revenue MIS for all the Shukran Partners
· Managing books of accounts for LPC (AP, GL and AR management)
· Ensuring proper controlling of revenue for all revenue deals
· On time invoice raising and monitoring the AR
· Ensuring periodic reviews of all contracts and agreements.
· Vender Reviews
Logistics Assistant       – “SPORTS ONE” UAE
Job Profile: from Feb.2012 to jun.2017
Duties and Responsibilities:
· Coordinate with buying for creation Purchase Order
· Once the order is created in system, follow up with supplier for timely receipt of the goods to stores and territory.
· Coordination with suppliers for the shipment arrangement

· Coordinate with supplier for the shipment documents
· ASN creation on system based on supplier packing list

· Monitor shipments and Customs clearance. Communicate status, delays to appropriate parties.

· HS code and Coo changing as per the supplier documents and system mapping
· IGD creation and submit to clearance dept. with original documents
· Preparation of shipment expenses
· Follow up with clearance team for the shipment clearance

· Coordinate with transport dept. to the shipment movement

· Coordination with Planning / Merchandise dept. for the shipment allocation
· Coordinate with warehouse for the SED report

· SED reports to notify to the supplier on time and share the information to the finance as well

· All shipment information updating regularly in shipment tracker

· Matching the invoice in system
Warehouse Supervisor – “SHOEMART” UAE
   Job Profile: from Feb.2009 – 2012
· Petty Cash Handling

· Reporting shipment cost variance to Finance team 

· Responsible for the effective monitoring of warehouse operations, strictly implement the Good Warehousing Practices and Good Housekeeping Policies & ISO Procedures. 
· Effectively monitors all Warehouse KPI (Key Performance Indicators) report in a monthly basis and Provide a copy report to the Group Logistics Manager to review status of warehouse transaction level
· Effectively handled incoming of all ordered local items and imported item, provides proper receiving systems re: Delivery Notes (DN) against the actual received quantity in local item; Goods Received Note (GRN) for the imported item subject for actual quantity against the quantity in GRN.
	Educational Qualification

	Years
	Institution/University
	Examinations

	2007- March
	Microsoft Certificate
	Microsoft Certificate Professional

	2004- Sept
	CEDTI  (DOEACC)
	Diploma in Computer System maintenance, Hardware and  Networking

	2003- July
	N C V T, ITI. 
	Electronic Mechanic

	2001 - May 
	IRS-Thalasseri (Kerala) 
	Diploma in Computer Application

	2000-March
	Pre-Degree Madappaly  (Kerala)
	Vocational Higher Secondary Examinations 

	1998- March
	K.R. High School, PURAMERI (Kerala)
	Secondary School leaving Certificate.


                                             Personal Details
Date of birth

:
18th December 1982
Nationality
:
Indian

Marital status
:
Married
Visa status



:
Employment
Place of issue


:
Dubai
Language Proficiency

:
English, Hindi, Tamil, Malayalam
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