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OBJECTIVE 

To work in a fast growing, well established organization where I can put forth my skills and knowledge as well as working as a team and to except any challenges given to me or my team by my superiors.

PROFESSIONAL QUALIFICATIONS:  

GMMOS (Gulf Marine Maintenance & Offshore Services)
November2012 to till date 

Position: Logistic Coordinator

 KEY RESPONSIBILITIES
· Identifying growth opportunities in existing and potential markets

· Client coordination for upcoming project in India

· Managing Procurement, logistics & materials operation department

· Demonstrating track record in project coordination working

with Multi-disciplined teams in pre and port implementation phases.
· Maintaining Daily Status Reports
· General Administration
· Inward and outward clearance of our company vessels hook up accommodation
Barge capacity 350 people with AHT

· Co-ordination with International clients.

· Experience with successfully managing all aspects of a large distribution center including Logistics Management, Transportation Management, Crew Management, Vessel Clearance and all Statutory Clearance (Government) by coordinating with Agents.
City Eye Center (the auspices of "City Eye Relief Society)    

 Jan 2009 to August 2012
Position: Assistant Logistic & Maintenance Manager
KEY RESPONSIBILITIES

· Material status, Doctors equipment, Store indent
· Client dealing
· Management of Indoor Patient Department (I.P.D.) and O.T.

· To recruit, retain and develop an adequate team of organization.

· Maintenance of the hospital, scheduling of doctors and staff. 


· Management of Optical counter, Equipment for Surgery and Pharmacy counter.
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OTHER TEMPORARY JOBS:
HTC Marketing                                                          September 2007 – October 7

Position: Promotion Supervisor 

· Plan and prepare advertising and promotional material to increase sales of products or services, working with customers, company officials, sales departments and advertising agencies.

Hangama Group (PEPSI Group) Advertising              From June2008-  Sep2008

Position: Promotion Supervisor 

· Plan and prepare advertising and promotional material to increase sales of products or services, working with customers, company officials, sales departments and advertising agencies.

Eye Relief Camp(Every 14th August & 2nd October /year)     From  2009 to 2012

· Management of patient, pharmacy counter, optical counter, after camp


      selection of suitable patient need to operate.

· Selection of interior areas.

EDUCATIONAL QUALIFICATIONS: 
· MBA from Saroj Institute of Technology & Management (Human Resource & Marketing), 2009.
· B.Sc. (Bio) from Gorakhpur University in 2007.
· 12th from CBSE Board in 2003.
· 10th from U.P Board in 2000.

LANGUAGES KNOWN: 
· Fluency in English, Hindi, Urdu, Arabic(Reading & Writing)  

OTHER ABILITIES:
· Customer service and interpersonal skills
· Bookkeeping and Time management skills
· Decision making ,analytical and problem solving skills
· Effective written, verbal and listening communications skills
· Excellent Computer skills including the ability to operate a  
MS Outlook,
      MS Word/Powerpoint/Excel. 
· Sound knowledge of TALLY.
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