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OBJECTIVE

To excel in the field of Accounts, Finance, Audit, Taxation and Corporate in a highly professional and friendly environment being a gearing player of management team of a dynamic organization for the optimal utilization of my potential.

PROFESSIONAL EXPERIENCE
LIMITED Lahore, Pakistan      (August 2009 – June 2012)

(Head Office)

Manager Finance & Accounts

Responsibilities:
· Classify, record, and summarize numerical and financial data in order to compile and keep financial records, using Computerized Information System.
· Prepare payroll sheets and compute deductions for income tax and social security contribution.
· Calculate, prepare, and issue account statements, and other financial statements according to established procedures.
· Compile statistical, financial and accounting reports and tables pertaining to such matters as cash receipts, expenditures, and accounts payable and receivable.
· Perform financial calculations such as amounts due, interest charges, balances, discounts, and principal.
· Reconcile and record intergroup balances and business transactions.
· Monitor status of loans and markup to ensure that payments are up to date.
· Complete and submit tax forms and returns, Social security contribution forms, and other government documents.
· Prepare Management accounts to be read internally by Directors and other stake holders.

· Prepare financial statements in accordance with International Financial Reporting Standards (IFRS) for Audit purposes.
· Liaison with external auditors for the preparation and finalization of audited financial statements in compliance of International Financial Reporting Standards (IFRS) and International Standard on Auditing.
· Liaison with company consultants for the audit, tax and corporate matters.

ARTICLESHIP
5-years on job training under Bye-Laws of Institute Of Chartered Accountants Of Pakistan (From November, 2004 to July, 2009)

From;

Sarwar Awan & Co Lahore

and 
Karamat Chaudhary & Co Lahore
AREAS OF PRACTICE DURING ARTICLESHIP
· Audit and Accounts

· Working as Senior Audit Supervisor with the primary objectives to develop existing system, assessing level of risk involved and determining the nature, timing and extent of procedure to be performed to ensure that transactions are executed in accordance with management specific authorization and promptly recorded in the correct amounts.

· Ensure that the controls are cost effective, cater for unusual transactions and ensuring that procedure are adequate with regard to changes in conditions and provide reasonable assurance for the prevention and detection of fraud and error.
· Ensure that all the local and international laws are properly adhered to and all legal requirements are fulfilled on timely basis.
· Corporate Affairs/ Secretarial Practices

· Handling of corporate affairs and records of various companies including filing of statutory documents to the registrar of companies.
· Taxation

· Sarwar Awan  and Co. is one of the leading tax practicing firms in Lahore. Here my job required me to prepare Income tax returns of various clients ranging from individuals to non listed public companies, preparation of computation charts, depreciation schedules as per Income Tax Laws etc. I also looked the sales tax matters of some clients. 
SECTORS EXPERIECED
During 5 years Articleship following companies were audited as internal and external audit clients of the firm in my supervision. 
· Construction ( Husnain Cotex Limited)
· Electronics ( Syed Bhai (Pvt.) Limited, Syed Bhai Lighting Ltd)

· Forwarding Agents ( Aries Logistics, Sea Bourn, EXCEL)
· Stock Exchange Broker ( Zafar Securities, Haq Securities, 128 Securities)
· Oil Marketing Co. (Askar Oil Services)
· Textile ( A.M.I Ginning, Qadri Textile mills, Paradise Fibres )
· Flour Mills(Asghar, Diamond & Farukh Flour Mills)
· Trusts ( Punjab Welfare Trust, Agribusiness Support Fund-ADBP Project)
· Provident Fund Accounts (Amin Brothers, STEDEC-PCSIR Project)
PROFESSIONAL QUALIFICATION

C.A. Foundation
Permanent credit in two paper of Mod-C and two paper of Mod-D

(Result awaited of Module “C and D” remaining paper)

ACADEMIC QUALIFICATIONS

DEGREE

YEAR

Division

BOARD /UNIVERSITY


B.Com (IT)

2004

1st


PUNJAB UNIVERSITY

F. Sc (G. Science)
2002

2nd


B.I.S.E. LAHORE

S.S.C.


2000

1st


B.I.S.E. LAHORE
COMPUTER SKILLS
· M.S Office
· Different custom based accounting software

· Computer Course and Practical Training (CCPT of ICAP)

PRESENTATION SKILL
Certificate in Presentation Skills and Presentation Techniques from Institute Of Accountancy and Finance (Eastern College Of Accountancy)

PERSONAL DATA
Date of Birth: 05-01-1984
Marital Status: Single
Reference: Reference to confirm my credentials will be furnished on requisition.[image: image2.png]
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