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GOVIND
Email: govind.150918@2freemail.com 

Summary,    

Intermediate with more experience of Cashier, Sale/purchase foreign currency, TTs/DDs, Inward/Outward remittances and dealing roles in Exchange Company UAE.

Objective
Achievement of given responsibilities for better results, always striving for knowledge and delegating it to my peers. Looking for a challenging and responsible position through which my experience and abilities can contribute to the success of an organization with a creative and rewarding work environment.
                                                                                                                                                                              .


SAMA EXCHANGE – DUBAI DEIRA

CHIEF CASHIER /Remittance ( Jan, 2017 TILL DATE)
Job Profile:
· Record and verify all transactions related to sale/purchase foreign currency, TTs/DDs, Inward/Outward remittances.
· All transactions are done according to the rules and regulations of CBUAE.
· Handle all foreign currency transactions.

· Maintaining All Cash Books.
· Monitoring cash flow of branch.

· Monthly review business MIS and physical documents.
· Posting of Cheques and Receipts.
· Procure the customer signature on Inward remittance/outward form.
· Act on KYC Policy and obtain the reason for sending/receiving money. 
· Obtain signatures of customers and authorized Officers on all vouchers.

· Promptly resolve all refund payments.

· Accurately record and manage transactions.
· Fast and error free counting of foreign currency.

· Check completed work for errors or duplicate information before authorizing the entry.
· Maintain awareness of Exchange Rates. 
· Record and managed all transactions in a timely and accurate manner.
· File all the vouchers and supporting documents in concern files.

· Deal courteously with all customers.

· Promote company services with complete product knowledge to customers.
GCC EXCHANGE Dubai, UAE- (January -2007 to December 2009)

Cashier / Remittance Teller
UNIX FOREX PVT. LTD., Chennai, India ( February 2013 – December 2016 )
Dealing in Foreign Exchange with other Money changers and monitoring Cash counter, daily billing, norms of Reserve Bank of India’s Rules and regulations.
From January, 2004 to January 2006 worked with  WEIZMANN FOREX.LTD as Senior Executive

Cashier had the Retail sales experience more and they are the Primary agent of Western Union Money Transfer.

From November 1992 till December 2004 worked with WALL STREET FINANCE LIMITED,                                                               Dealing in Foreign Exchange as executive taking Care of Cash counter, daily billing, and also                                                               carrying the bulk currencies between Branches.

	Professional level work in the followings:

	Microsoft Office Suite 2007/2013

	· Microsoft Office PowerPoint

	· Microsoft Office FrontPage
                    Software
· Symex/ Casmex

	Emailing & Internet

	· Outlook Express

	                   Operating System
· Win XP / 7



	Education


Matriculation – (1985 – June)

Hindu High School
Field of Specialization: Commerce
	             Major Subjects: Maths, Accounting, Economics, English 
             Date of Birth:
Feb. 04th 1967

            Nationality:
Indian
            Linguistic ability:
Communicative in English Malayalam and Hindi 
            Visa status:
Employment Visa valid till FEB 18, 2019

 Character Reference:

             Available upon request
I hereby certify that the above information is true and correct according to the best of my knowledge and ability.



	

	


