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Vinet 

 Email: Vinet.150921@2freemail.com  
Career Objective

 Ambitious to build a career and seeking financial/marketing position with an organization that will utilize my knowledge and experience. Take on challenges, acquire new skills and contribute to the success of organization 
Key Skills:

· Effective communication, verbal, written and negotiation skills
· A team player, ability to relate to people at any level of business and Organization
· Organization, creative and efficient work habits with less supervision
· Continuous learner and proactive

· Flexible and ability to adapt to changes
· Ability to complete tasks within a given time frame  
Professional Summary

Company
:  Clear Vision Management and Consultant ( June 2016- July 2017)
Designation
: Finance officer 
Location
: Mangalore, Karnataka

Roles and Responsibilities
· Managing customer’s monthly investment plan. Marketing the investment plan to customers. Achieved monthly target set by the organization

· Studied financial plans available and understood suitability of each for wide client base (financial knowledge)

· Marketed and sold financial/investment suitable plans to potential customers in order to maximize customer benefit. (good sales/marketing/financial skills)

· Maintain all financial records of each customer (attention to detail)

· Provided monthly updates, and answered any queries customer had (effective communications)

· Educated customers about different offerings and services
· Document and maintain complete and accurate supporting information for all financial transaction
· Assisted new customer with documentations and marketing the benefits
· Determining eligibility of the customer for the desired product by comparing

· Prepare all supporting information for the annual audit and liaise with the Board's Audit Committee
· Provide accurate and timely reporting on the financial activity to customers
IT Skills

· High level of proficiency with Microsoft Office.

· Windows XP/Windows 7
· Tally
Education Credentials

2013-2016
Bachelors in Commerce (HR and Marketing) –St. Aloysius College (Autonomous College Affiliated to Mangalore University), Mangalore, India.

2011-2013
H.S.C (Aggregate 83.33%)

2011

S.S.C (Aggregate 77.44%)

Interests and Sideliners

· Was member and secretary of several social group (AICUF) 

· Working as a part time Tour Guide for International Cruise Liners. Guiding tourist from various countries to explore places in Mangalore city. Managed to work 450 Hrs. for 12 months
· Dancing and music are my favourite past time
· Going on excursion, exploring new places
Personal Details:

Date of birth

: 12-11-1995

Languages known
: English, Hindi, Kannada and Konkani

Gender


: Female 

Nationality

: Indian

Visa Status

: Visit visa 
Declaration: The above stated are true, and if given an opportunity I will discharge my responsibilities to your utmost satisfaction.
Place: Dubai




                                        (Vinet)
