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PRAPHAKAR
E-MAIL: prabhak.151158@2freemail.com 
CAREER OBJECTIVE:

· To build my carrier in a progressive organization in a leading position that will provide me exciting
opportunities to utilize my financial skills in such a good way to learn more about accounts and finance.

REPERTOIRE OF RELEVANT SKILLS:

· Highly motivation, creativity and flexibility.

· Especially skilled in strategy and management.

· Works as honestly, effectively and with motivation with friendly relationship with workforce.

INTELLECTUAL ATTAINMENT:

	DEGREE
	BOARD/UNIVERSITY
	SCHOOL/COLLEGE
	YEAR
	RANK

	M.Com (Finance)
	BHARATHIDASAN UNIVERSITY,

TRICHY
	MEENAKSHI RAMASAMY ART & SICENCE COLLEGE THATHTHANUR,
	2005-2007
	 74.63%

First Class 

	B.COM
	BHARATHIDASAN UNIVERSITY,

TRICHY 
	MEENAKSHI RAMASAMY ART & SICENCE COLLEGE THATHTHANUR,
	2002 - 2005
	60.96% First Class

	HSC
	STATE BOARD
	NIRMALA HIGHER SECONDARY SCHOOL, ERODE.
	2000 - 2002
	72.58%


EXPERIENCE DETAILS:

· Worked as an Executive of Accountant in Black Tulip Flowers LLC, SHARJAH - UAE from Feb 2015 to Jan 2016.

JOB RESPONSEBLITY:
· Preparing employee salary and Maintaining Petty cash and Employee Claims
· Preparing Outlet issue and selling day wise report and preparation of salesman incentive.
· Handling Credit limit status and quires updated to customer.

· Make a Debit note from our group of the company.

· Preparing Online sales report and payment details updated from web division team.

· Receiving the goods from the suppliers and accounting the same and NGRN entry passed into Oracle.

· Goods issuing entry will be passed against salesman (Oracle).Purchase and sales entry passed in the application against good receiving and selling to salesman.

· Goods return, damage and excess or less entries will be passed under the salesman ledger on daily basis

· Handling local purchase and maintain all reports towards inventory.
· Preparing salesman report daily, weekly and monthly and sales invoice entry 

· Worked as a Sr. Finance Executive in Catapult Service PVT LTD, from Jan 2013 to Feb 2015.

Job Profile:Banking & Cash Applications in the CHEQUE Processing portal.
· Accounting of Customers payments in CP Portal, Daily banking, Cash application.

· Preparation of bounce MIS of regular intervals and new customer code creation, Bill to code and shift to code creation.

· Credit Hold Release within the approved limits and terms for customers (as per credit Policies & guidelines)

· Check KYC, MOA, PARTNERSHIP DEED.

· Regular update of Customer credit Limits & Utilization of the same

· Coordinate with RCM & RCC for approvals.

· Update financial Statement in Credit portal for Credit customer. Understanding of Ratios of F/S.

· Interest calculation on delayed payments and bounced cheques.

· Co-ordination for TDS certificates collection and updating in system.

· Processing the DDR’s of SCB customers with H.O. for the same.
· Working as an Account Analyst in Sutherland Global Service, Chennai from Aug 2011 to Oct 2012.

Job Profile: Client - Argo Insurance, US
· Handling& Monitoring US accounts receivables.

· Verifying IT generated invoice and send to customers. 
· Identifying errors in IT generated invoices and rectifying errors in those invoices.

· Researching on exception invoices, discrepancy invoices and rectifying the errors.

· Analyzing of Cash application errors and make necessary analysis to resolve the errors.
· Monitoring of Notice of cancellation and reinstatement notice to the customers.

· Analyzing of suspense accounts.
· Researching and processingof refunds.

· Processing of manual bills in PDF and prepare invoice as like IT generated.

· Analyzing of cash receipts for agency bill and to make sure it was applied before cut-off.
· Cash application and Non cashing on daily bases.

· Preparing Daily balancing and monthly balancing update to client on daily bases.

· Preparing monthly statement and send in to every customer.
· Preparing first letter, Second letter and final letter send to outstanding customer.

Applications:


Oracle 11i, Scan Soft converter professional and MS Office 2007.
· Worked as a Finance Executive in TATATELE SERVICE LTD, Chennai for the period Jan 2008 to Feb 2011.( Authorized Agency – Kouchan & Prakruthi Association)
JOB PROFILE:Account Receivables, Account Payable, MIS process.
· Cheque uploading and Billing collections.
· Handling Cash Management System CMS & refunds.

· Preparing month end schedules and passing prior period SAP entries on daily basis.

· Preparing daily cash pickup details for - TN Circle advised to Banker

· Preparing BRS collections account –circle wise clearing account on a daily basis without any pending items.

· Handling Employee claims in SLA and TAT

· Refund cheque processing and stale cheque uploading through SAP.

· Handling the different types of customer queries related to refund transaction, payment queries.
· Processing refunds for the cancelled customer within 45 days of task closure date.
· Running various reports in SAP for all collection entry through - Chq, Cash, Internet (NEFT & RTGS), Bill desk, Oxigen, Suvidha, Tec process, Easy bills etc…

· Maintaining MIS report on daily basis and submit the report to corporate.

· Making Reconciliation for Billing & Banking Confirmations on daily basis.

Applications:


SAP, Oracle 11i CRM, BP, SSO and MS Office 2007.
Personal profile:



Date of Birth

:
2nd March, 1985


Sex



:
Male



Marital Status

:
Married


Nationality


:
Indian



Language Proficiency
:
English, Tamil (To Read, Write & Speak)

Hobbies
:
Learning information from internet, Playing Chess, Carom, 

Volley ball, Cricket, listening music& also singing.

DECLARATION:


I hereby declare that the above furnished details are true and authentic to the best of my knowledge and belief.

Place:











yours faithfully,

Date:










        (PRABHAKAR)

