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OBJECTIVE:
To secure a promising position within an organization/institute that ensures opportunities to show ability, devotedness and sincerity to work & development on the basis of professional and personal qualities.

PERSONAL INFORMATION:
Date of Birth   
:  21-10-1982
Merital status   
:  Single
Nationality 
          : Pakistani
Place of birth        : Dubai
EDUCATION:
	Qualification
	Year
	Institute
	Percentage%    subjects

	9 STANDARD

10 standard

O’Level
*continue A’Levels
	1997

1998

1999
	   Grammar school Dubai

   Grammar school Dubai
L     London board,Dubai
	      80%         Commerce/Accounts
      79%            Economics/English

A,C,C,D          Urdu/Maths/


EXPERIENCES :
Worked in Middle East School (Riyadh) 3months as a librarian in 2005

Worked  as a front desk office r, computer operator at institute in 2010
Working in Aga Khan School (khi) as a e.c.d teacher from April 2011 till now
Worked as a article pasting editing for a local magazine (home based)

COMPUTER SKILLS:
· Good command on ms word, excel, power point 
· Operating system windows 98/xp

· Internet Surfing, browsing and downloading
· Sound knowledge of Adobe photoshop , freehand
· 38 wpm typing speed
· Documentation in routine Office Work
· Data Entry & Manipulation
SPECIALIZED CERTIFICATION :
· Basic computing, Introduction to pc logo from Syscoms Dubai (U.A.E)

· Computer fundamentals, computer aided learning from Syscoms Dubai (U.A.E)
· Ms office, downloading  from B.A.C.I institute KHI
· Beautician short diploma from depilex

· Short courses in craft making, dough work, Montessori art
· Diploma in Graphics designing from B.A.C.I institute (continue)

· Diploma in complete accounting (continue)
SKILLS :
· Working with Montessori material

· Artistic skills, craft skills

· Dough work, collage with cotton, glass painting, pulse shakers, hand span, gadget printing, collage with mathematical shapes etc
· Remarkable ability to follow through on tasks assigned. 

· Sound knowledge of teaching and the methods involved in learning 
· Excellent computer skills. 

· Excellent interpersonal and communication skills. 

· Sound ability to manage the time of self and others.
LANGUAGE :
·     Speak, Write & Read English & Urdu 
