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EDUCATION PROFILE
· Bachelor of Computer  Applications 72 %    (B.C.A) - (March  2008)


      (Affiliated to Bharathidasan University) Tamil Nadu – India.
· Higher secondary School Certificate 70 %    (H.S.C) - (March 2005)                                                        (Department of Government Examination) Tamil Nadu – India.
PROFESSIONAL SKILLS
· Office Management, Time Management and Customer service skills.

· Ability to communicate effectively in both oral and written form.

· Excellent problem handling and solving skills.

· Project and office coordination skills.

· Ability of being a good listener and have the ability to find solution for the client and customers complaints and provide relevant solutions.

· Quick learner, hard work and self motivated.

· Well organized and good planner.

· Excellent Knowledge in Computer operating and MS Office, Photoshop, AUTODESK Combustion (Visual Effects), C,C++, Visual Basic, HTML, Networking(LAN), Email Creation and Internet surf.

WORK EXPERIENCE
DISPATCH & LOGISTIC ASSISTANT
(FMCG Online Business Logistic Co) 
Al Quos,Dubai –Jan 2013 to Aug 2014 

· PO (Purchase Order updating).
· Planning delivery time tables, Ensuring stores have enough stock.
· Making sure suppliers have enough stock to meet demand.
· Overseeing the ordering and packaging process.
· Monitoring stock levels.
· Tracking products through depots to make sure they arrive at their destination.
· Overseeing arrival of shipments.
· Keep track of the sales and purchases made by the organization and verify the details with the actual movement of goods to/from the warehouse.
· Receive goods, count, categorize and label them. Post accurate entries about the received goods in the inventory record books.

· Oversee the transportation activities to ensure the right commodities, in appropriate amounts and in required quantities are transported to/from the warehouse.
· Keep track of damaged goods and take necessary actions to compensate the loss in form of goods or money. Scanning and packing to the item.

· Receive the item in good condition. If the item is damage report to OS&D department.

· (Overage shortage & damage) and Receiving, moving, checking and storing incoming goods.

OPERATION (Computer Operator, Dispatch & Data Entry)

ELITE AIRBORNE EXPRESS (Courier & Co) 
 Al Qusais, Dubai – Feb 2011 to Jan 2013
· Dispatching the Intl shipments & Forwarding manifest to the agent.
· Tracing misrouted shipments and Mailing pre alert to agent (Other Courier 
      Company).
· Data Entry to the shipments Airway bill 
· Preparing Customs documentation Import/ Export Mirsal 2.
· Tracking for reports & generating reports &Coordinating for customer 
     Service and IT dept.
VFX DESIGNER (FACULTY)
MASS MEDIA (Film Institute) 
Chennai, India –Dec 2009 to Dec 2010
· Advanced visual effects tools-keying, color correction, tracking, grain management, and masking tools inherited from Autodesk® Flame® visual effects and finishing software. 
· Edit Operator and NLE assemble clips complete with transitions right in Combustion.
PERSONAL DETAILS    
Date of Birth 

02 April 1988

Marital Status 

Married
Languages


English, Tamil, Malayalam, Hindi & Urdu
DECLARTION  




I hereby declare that the above furnished facts and information is true correct to best my knowledge and belief.

