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Mohsin
Accounting & Finance Professional
Mobile: +971504973598
mohsin.153798@datachampion.com 
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PROFILESUMMARY
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Dynamic, highly – motivated and service-oriented professional offering 9+years of intensive work experience   within reputed organizations. Demonstrated strong competencies in handling accounts management, data entry operations, administration. Strategic thinker with track record of handling accounts with systematic work approach to drive efficiency and financial productivity. Technical expert and strategic thinker who adopts practical work approach to provide competent solution towards achieving best functionality and top-quality result. Can effectively set priorities, multitask and work in challenging and pressure-driven work environment. Possesses strong analytical, problem solving, attention to details, organization, coordination, communication and interpersonal skills honed throughout work history.
Strengths
+Well-trained & Experienced Professional                            +Adept in accounting concepts

+Installation-Troubleshooting-Maintenance Abilities      +Outstanding Technical Support Skill
+Analytical & Problem Solving Skills                                     +Strong Customer Service Orientation

+Versed in Document System Management                        +Meticulous with keen eye for details

+Commitment to Service Excellence                                   +Enthusiastic-Adaptable-Flexible
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EDUCATION
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Bachelor’s Degree, Bahaudd in Zakariya University, Pakistan 2006
TECHNICALPROFICIENCY
· Currently working on Sage software.
· Competent in handling wide range of technical operations related with telecommunication equipments
· Skilled in trouble shooting system & network problems
· Experienced in installation of OS, various software, device drivers & hardware components

· Well versed in MS Office Suite, E-mail& Internet applications



WORKEXPERIENCE
Accountant                                                                                                                                                June 2013 – Till Date
Multigraphics  Production Zone., UAE

· Prepares Bank reconciliation after verifying all the cash & cheque lodgments
· Process supplier payments after verification of invoices and other necessary backup documents as per the agreed credit period & payment method and smooth payment process.

· Capable of handle petty providing support information and further classification of expenses with necessary commentary and justification over major variances. 

· Perform follow ups for overdue balances, unpaid or short paid invoices on timely basis to expedite the collection and clear previous outstanding balances
· Capable to make purchase orders for suppliers to maintain production on time basis
· Preparation of salary sheet and overtime
Accountant                                                                                                                                                Sep 2008 – April 2013
Move Pvt Ltd., Pakistan

· Capable to handle books of accounts including books of transaction, cash, payroll, supplier-vendor ledger, stock, sales and purchase.

· Handle collections of due account receivable and arrange on time payments to payable accounts including processing of invoice and expense forms.

· Provide assistance in monitoring journal vouchers, cash and payment statement and stock reports of material.
· Report to management regarding the finances of establishment and establish tables of accounts and assign entries to proper accounts.
· Develop, implement, modify and document recordkeeping and accounting systems, making use of current computer technology and prepare various accounting reports as requested by superior.

Technical Support – V wireless
Pakistan Telecommunication Company Ltd. Pakistan

Aug2005–Sep2008
PTCL is a mega corporation and a leading telecommunication authority in the State of Pakistan. The corporation provides and enforces policies for the telephonic services nation-wide with its an operation of around~2000 telephone exchanges across the country. Data and backbone services such as GSM, CDMA, Broadband Internet, IPTV, wholesale are an increasing part of its business.

Responsibilities


General Accounting Role
· Carried out journal entry preparation, various accounts posting to general ledger, reconciliation, AP/AR handling including other related duties therein. Administered monthly payroll and staffs’ benefits preparation.

· Responsible for bank reconciliations, follow up on accounts receivable; prepare customer-vendor settlement statements and final accounts such as Profit & Loss Account and balance sheet. 
Accounts Payable
· Process vendor and supplier invoices in a timely manner verifying accuracy approvals and account coding in accordance with the company requirements. Prepare cheques and associated reports as required by the company.
· Formulate and maintain pre-authorize payments monthly and facilitate all Accounts Payable sub-ledger journals for posting to General Ledger monthly.

· Reconcile Accounts Payable sub-ledger to General Ledger monthly and enter and reconcile cheques cashed to accounting software monthly.

Accounts Receivable

· Oversee all client or miscellaneous payments daily or as required to sub-ledger.  

· Maintain and distribute accurate listing of overdue accounts and suspensions in accordance with company policies.

· Refer overdue accounts to Director of Finance for adjustments, write- off or collections.

· Formulate accounting adjustment forms where required and respond to client or payer account inquiries as required.

Payroll

· Administer computer input of monthly payroll as well as prepare related requisitions for withholding, annuities, benefits and Perform electronic deposit function;
· Maintain a working knowledge of the payroll processes and software and provide backup as required.
General Ledger

· Assist the Accounts Manager with monthly general ledger reconciliations as required.

· Facilitate monthly bank reconciliations for approval of the Accounts Manager. Assist with annual budget preparation.

Telecommunications Technical Servicing

· Ability to provide high level of technical expertise to ensure telecommunications technology aids in the achievement of organizational goals.
· Provide support for network/telecommunications.
· Ensure service levels are consistent with current business needs, and plans for future business requirements.
· Improve technical knowledge by staying abreast with the latest trends in the relevant industry.
· Research available telecom technologies in relation to the enterprise’s current and future needs.

Data Entry
· Read source documents and enter data in specific data fields or on to tapes or disks for subsequent entry ,using keyboards or scanners.

· Compile, sort and verify the accuracy of data before it is entered.
· Compare data with source documents, or re-enter data in verification format to detect errors.
· Store completed documents in appropriate locations.
· Locate and correct data entry errors, or report them to supervisors.
· Maintain logs of activities and completed work.
· Maintain confidentiality of files, matters and documents for management.

Achievements

· Carried out career growth by using the knowledge gained from previous experiences and by upholding dedication and commitment in work profile.
· Showed excellent performance in all assigned job profiles with proven flexibility in working well in cross-
Functional teams even under pressure with a good sense of urgency to complete tasks within strict deadlines.
· Accomplishedinresolvingtechnicalissuesthroughcreativeandlogicalapproach.

· Recognized as a quick learner who can easily adapt to company processes.
ETA
PERSONAL DETAILS

Nationality
:
Pakistani
Date of Birth
:
12thOctober1983
Marital Status
:
Married
Languages
:
English & Urdu

REFERENCES
To be furnished upon request.


