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                Finance & Accounts Professional
                                  CAREER RECITAL




PROFICIENCY FORTE



· Preparation of financial statements.

· Preparing MIS reports to provide feedback to top management on financial performance

· Preparation of Payroll including WPS and Final Settlements.

· Preparation of forecast for Cash inflows.

· Taking adequate measures to ensure timely receipt of payments. 

· Checking data, maintaining and scrutinizing books of accounts viz., journal, ledger, cash / bank book with time & accuracy norms. 

· Conducting variance analysis to determine difference between projected & actual results.
· Handling accounts payable accruals and reconciliation of accounts payable aging / trial balance to the general ledger including reconciling of the vendor statements.

· Assisting Line Manager in preparation of cash flow of the company to review the cash position and forecast funds required for numerous expenses.
CAREER RECITAL



SENIOR ACCOUNTANT with LIN SCAN Advanced Pipelines & Tanks Services, Hamriyah Free Zone, Sharjah, UAE  May’12 – Dec’15
A leading service provider in PIPELINE INTEGRITY MANAGEMENT.

Major project of the company are in GCC, Americas, Africa, Central Asia, Russia, Europe and Far East. The company is using ORACLE EBS (R12) for its Finance / Accounts.
Responsibilities:- 

· To prepare draft monthly financials and Territory Accounts.

· To assist Finance Manager in Combined (Consolidated) Accounts.

· To assist Finance Manager in finalizing project and Master Budget.

· To review Bank Reconciliation.

· To validate JVs for monthly and yearly closing in respect of prepaid, interest, accruals, provisions (consultancy, commission and tax), repayment/new loans, exchange gain/loss, doubtful debts.

· To prepare and process payroll for UAE employees (WPS & Non WPS) as well as Other countries (India, Russia, Egypt, Algeria, Belarus, Ukraine, Turkey & Pakistan)
· To make sure timely and accurate invoicing as per the milestones mentioned in the contracts/PO/WO and co-ordinate with project manager for relevant completion certificates required for invoices.

· To validate the AR invoices entered in the ORACLE.

· To continuous follow up with clients/Project Mangers for timely approval / collection against services provided.

· To reconcile customers account and application of receipt against invoices.
· To issue the debit / credit notes to the clients.

· To prepare aging report of Receivables on monthly basis to plan the future cash flows.
· To prepare and present to the Finance Manager, the project profitability on monthly and quarterly basis and comparison of actual expenses with approved budgets and to prepare report for all material variations.

· To ensure all projects expense sheets are received / recorded in appropriate month / accounts and booking accruals
· To make sure that invoices have the necessary supporting like PO, Delivery Note, GRN and Approval of the concerned department Head before validating in ORACLE.

· To make sure that all payments are prepared on timely basis by Payable Accountant and all payment vouchers have adequate supporting before passing it to Chief Accountant for final review.
· To make sure that suppliers statement is in order with company’s record and getting necessary adjustments done before releasing the payments.
· To supervise and approve petty cash payment and checking the float of cashier.
· To prepare various schedules as required by external auditors including but not  limited to Commission Payable, Tax, Consultancy, VAT, Aging including provision and subsequent receipts, Project Profitability, Accrued expenses, Foreign currency risk. 
· TR, Performance / Bid bond / Advance payment guarantees & Retention Guarantee documentation.
ACCOUNTS OFFICE with Evacuee Trust Property Board, Pakistan (Real Estate Sector) Aug 05 – Apr'12
The organization owns high rise buildings, commercial / residential properties and agriculture land. It is an autonomous body wording under the supervision of Ministry of Religion and Minority Affairs. It also deals with Education & Health Sector.
· To prepare the annual budget of the organization under the supervision of Chief Controller of Accounts.

· To monitor and controlling of budget.
· To make necessary working for allocation and remittance of funds to the Sub offices on monthly basis.

· To consolidate expenditure of sub offices with Head Office on monthly basis.

· To make comparison of actual expenses with approved budgets.

· To make variance analysis on monthly basis for onward submission to high-ups.

· To prepare necessary workings for Board’s and Zonal Administrators meetings.

· To keep an eye on profits and maturities of investments.

· To prepare necessary workings for investment committee’s meeting.

· To prepare monthly bank reconciliation statements.
· Payroll including PF, HBA and Other loans)
· Conducted internal audit assignments of High rise buildings, Hospital and Educational institutes. 

MANAGER ACCOUNTS with Hotel One by Pearl Continental (Hospitality Sector)           Nov’08 – Nov’09  
The organization is a chain of budgeted hotel with 4 & 3 stars
· To prepare monthly and annual MIS/Financials.

· To provide financial information to management as tools for maximizing profits and planning for the future.
· To prepare the monthly budgets / cash flow forecast.

· To approve/validate monthly closing JV’s.
· To check and approve expenditures (via purchase requests, expenditure approval forms and purchase orders) in accordance with established procedures.
· To ensure that payments are properly calculated, authorized and paid on a timely basis to employees
· To follow up with collection department for due recoveries.
· To ensure that physical inventories of all supplies are being taken on a monthly basis and of all operating equipment on a quarterly basis
· To ensure that bank accounts, Debtors and Suppliers accounts are reconciled each month 
· To liaise with internal and external auditors in compliance with the company’s requirements
ACADEMIA



2011
  
CMA from ICMA Pakistan (Membership # A-4837)
2012
  
APFA from Pakistan Institute of Public Finance Accountants (Membership # A-5505)
2011
  
M. Com from Higher Education Commission, Pakistan
2002

B. Com from University of  the Punjab, Lahore, Pakistan

IT PURVIEW




· Oracle EBS R12, Peachtree, MS Word, MS PowerPoint, Outlook.
· MS Advanced Excel

· Typing Speed 45-50 WPM
PROFESSIONAL DEVELOPMENT




· Workshop on Oracle Financials E-Business Application
· Workshop on Advanced Excel including Data Analysis, Dashboard Reporting, Financial Modelling
· Workshops on IAS / IFRS
· Workshop on Leadership Skills
PERSONAL DOSSIER



Date of Birth: 

14TH March, 1982
Present Address:
Karama, Dubai. U.A.E.

Languages Known: 
Urdu/Hindi, English.

Nationality:                   Pakistani  
Marital Status:              Married
Visa Status:
             Visit Visa
P&L / B.S Responsibilities


M.I.S. / Budgeting


Compliance/ Audit


Trade Finance & Banking


Payroll Accounting


Credit Control


Liaison / Coordination


Revenue Recognition


Account Receivables /Payable


Stock Valuation








Energetic and innovative Finance Professional with around 10 years of diverse experience in finance and accounting field.





High achiever in managing Finance and Accounts including MIS Reporting, Budgeting, Payroll Accounting & Credit Control


 


Team performer who effectively meets goals through strong leadership, interpersonal communication, and analytical abilities with proficiency in explaining complex financial data.





Proficiency in managing financial accounting, receivables & payables management, preparing ledger books, bank reconciliation statements and finalization of accounts. 








