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Finance & Accounts Professional 
CAREER RECITAL

                                                                                                                                                             


PROFICIENCY FORTE


· Designing and implementing systems & procedures; supervising the consolidation of group accounts and preparation of financial statements.

· Preparing MIS reports to provide feedback to top management on financial performance
· Preparation of Payroll, Final Settlements, Indent Commission booking.
· To maintain Credit Control check on Customers.

· Maintaining records of Advertisement & Promotion spent.
· Responsible for Suggesting & implementing systems, policies & procedures to facilitate internal financial controls. 

· Preparation of Cash Flow

· Follow up for Commission Receivables.
· Liaising with banks / financial institutions for raising adequate finance to meet working capital requirements. Taking adequate measures to ensure timely receipt of payments. 

· Checking data, maintaining and scrutinizing books of accounts viz., journal, ledger, cash / bank book and subsidiaries in compliance with time & accuracy norms. 

· Formulating budgets and conducting variance analysis to determine difference between projected & actual results.
· Performing analytical review of financial statements and evaluation of internal control systems for carrying out internal / statutory audits. 

· Handling accounts payable accruals and reconciliation of accounts payable aging / trial balance to the general ledger including reconciling of the vendor statements.
· Monitoring cash flow of the company to review the cash position and forecast funds required for numerous expenses. 

CAREER RECITAL



Chief Accountant with Hamriya Free Zone Sept’11 – Till Date

A leading service provider in PIPELINE INTEGRITY MANAGEMENT.
· Preparation and reporting of Monthly Management Reports to the Board Group by 10th working day
· Cost Control
· Approval of Accounting Entries in Oracle R12
· Approval of Purchase Orders based on quotations and historical prices

· Supervising month end closing entries
· Consolidation of Branch Accounts
Senior Accountant with Food Specialities Ltd., Jebel Ali  



                      Feb’06 – Aug’11  
A Sales & Marketing Organization into Food & Food Ingredients and spread across GCC 

Growth Path

Assistant Accountant 


Feb’06 – Dec’08
Senior Accountant 


Since Jan’09 
NOTABLE ATTAINMENTS:
· Administered gamut of tasks successfully:

· Preparation and reporting of Monthly Management Reports to the Board Group by 5th working day 
· Timely preparation and disbursement of Salaries.

· Implemented JV Upload Module to reduce man hours.

· Cost Saving initiatives for Funds transfer from branch office.

· Collating and uploading the Sales & Income Budget for the company.

· Indent Booking & follow up.
· Awarded Star Energizer for the year 2009 for exemplary work.

· Acted as First point of contact for the Auditors for the Annual Audit.

Payroll Accountant / Accounts Executive with K H K Scaffolding & Formwork L.L.C., United Arab Emirates
Dec’03 - Jan’06

(A Leading MNC of Manufacturing of Scaffolding, Formworks & Pipes in the Gulf Region.)
NOTABLE ATTAINMENTS:

· Efficiently implemented new Accounting system of Payroll on E.R.P. for more than 1000 employees.
· Suggested System controls & Cost effective solutions to the Manager Accounts.

· Implemented Production Accounts
· Managed preparation of Wage Bill on time.
Accounts Executive with Ernst & Young Pvt. Ltd. (E&Y)




                  Nov’02 - Nov’03
A Multinational Chartered Accountant Firm in India
NOTABLE ATTAINMENTS:

· Debtors Reconciliation.

· Liaising with banks for foreign remittances.
Accounts Executive Allied Computer Industries (India) Pvt. Ltd., Mumbai 


                   Sep’01 – Oct’02
An UK based firm manufacturing Notebook Computers (Laptops) 
NOTABLE ATTAINMENTS:

· Preparation of M.I.S. Report
· Handled Sales Tax Matter, P.F. Matters & Tax Audit.
· Maintenance of Stock Report

Senior Accountant with Ideal Jewellery Pvt. Ltd., Mumbai 


                                    Jun’00 -Aug’01

NOTABLE ATTAINMENTS:

· Preparation of Production Accounts

· Handled Custom Registers & Tax Audit.
· Maintenance of Stock Report

Senior Audit Assistant with Rashmi Shah & Co. Chartered Accountants, Mumbai  


      Dec’94 -Apr’00
Growth Path

Junior Audit Assistant    


Dec’94 – Aug’98
Senior Audit Assistant  


Sept’’98 – Apr’00

NOTABLE ATTAINMENTS:

· Preparation of Financial Statements
· Handled Internal, Statutory & Tax Audit.
· Manual book keeping of accounts.
ACADEMIA



Pursuing  
A.C.C.A. from A.C.C.A. Institute, U.K. Location. (1st Part Cleared)
1994

B. Com. from Lala Lajpatrai College, Mumbai. Secured 63%.
1991

H.S.C. from Lala Lajpatrai College of Commerce & Economics, Mumbai. Secured 57%

1989
               S.S.C. from Sahakari Vidya Mandir, Mumbai Tardeo   . Secured 61%

Other Qualifications:
IT Course: 
Diploma in Computer Operating System from Dubai 
IT PURVIEW




· Diploma & Working knowledge of Tally 4.5 & 5.4 Version, Expert usage of Orion ERP System (ICICI InfoTech),  Quick-FA, Lotus Notes 123 (E.R.P.), MS Office- Word, Excel, PowerPoint, Outlook.

· Reporting Tools like Discover Reports, Business Objects

PERSONAL DOSSIER



Date of Birth: 

24TH February, 1974

Nationality:                        Indian  
Marital Status:                   Married
Visa Status:                         Free Zone Employment Visa



P&L Responsibilities


M.I.S. / Budgeting


Compliance/ Audit


Trade Finance & Banking


Payroll Accounting


Credit Control


Liaison / Coordination


Cost Analysis


Revenue Recognition


Debtors Reconciliation


Account Receivables /Payable


Stock Valuation








Energetic and innovative Finance Professional with nearly 16 years of diverse experience in finance and accounting field.





High achiever in managing all aspects of Finance and Accounts including MIS Reporting, Budgeting, Payroll Accounting & Credit Control


 


Team performer who effectively meets goals through strong leadership, interpersonal communication, and analytical abilities with proficiency in explaining complex financial data.





Proficiency in managing financial accounting, receivables & payables management, preparing ledger books, bank reconciliation statements and finalization of accounts. Proven ability to improve operations, impact business growth & maximize profits through achievements in finance management, cost reductions, internal control & productivity improvements. Deft in evaluating internal control systems to highlight the shortcomings & implementing necessary recommendations. Adept in conceptualizing and implementing financial procedures, including working capital management, internal financial controls and costing. 








