[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




CV No: 924492
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc  

To pursue a successful career in Finance / Accounts and utilize my knowledge to the best of my ability so that it helps the organization in all possible ways. To dedicate maximum to the profession with commitment and devotion, in order to prove my worth.

Profile Summary

1 Have 8+ years of experience in Accounts, in UAE & India.

2 5+ years of experience in UAE with a reputed organization in UAE.

3 Hold a Master Degree in Commerce (M.com.) & Bachelor Degree in Commerce (B.Com.).

4 Can effectively handle finance & accounting
5 Excellent communication skills in English & Hindi.

6 Self-motivated, comfortable in taking initiative & working under minimum supervision.

7 Detail-oriented, efficient & organized professional with an extensive experience in accounting systems.

8 Possess strong analytical & problem solving skills, with an ability to make thought out decisions.

9 Resourceful in completing projects & efficient in multi-tasking.

10 Can work under pressure & meet deadline without sacrificing quality of output.

Work Experience

1. Dubai

    Designation: Accountant
    Duration: August 2007 onwards

2. Company: Ms.Kunjumon & company(Chartered Accountant)Kerala, India
    Designation: Audit Assistant
    Duration: Apr 2003 to Jun 2007
Educational Qualifications

Master of Commerce (M.com.), Kerala University, India

Bachelor Degree in Commerce (B.Com.), Kerala University, India

Responsibilities

       Finance & Accounts
1 Accounts Receivable and Credit control
2 Preparation of Import orders.

3 Prepare Stock Receipt Vouchers (SRV) and Inventory Control

4 Prepare and send invoices to debtors

5 Calculate and distribute wages and salaries.

6 Prepare regular reports and summaries of accounting activities.

7 Prepare financial statements and debtors’ listings / Check customers’ credit ratings

8 Verify recorded transactions and report irregularities to Finance Manager

9 Maintain Daybook, Sales, Purchase & Stock Registers; post ledgers.

10 Generated income statements, balance sheets, general ledger and reports.

11 Reconciliation of Supplier Accounts and GL Control Accounts.

12 Receive and record invoices and arrange payments.
13 Reconciliation of bank statements.

    14 Establish and maintain close relationship with bank authorities and internal &       

       External auditors, ensuring compliance with all regulatory bodies.

15 Ensured that there are effective internal controls.

29 Handle day-to-day accounting

30 Supervise the petty cash, invoicing and bank operations

31 Bank reconciliation statement on regular basis

32 Bank Deposits Procedures
Computer Competency

20 MS Office – Word, Excel, Power Point, Internet & E-mail operations.

    21 Sage 500 (U.K.Based Computer Software)
    22 Tally 7.2

    23 Basic Hardware.

       Having U.A.E. Valid Driving License

Personal Details

Age & Date of Birth

:
30, 30th May 1981
Sex 



: 
Male


Nationality


:
Indian

Marital Status


:
Married
Language known

:
English, Hindi, Malayalam and Tamil.

