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Career Objective

To achieve excellence in the field of Finance & Banking with my abilities and hard work in order to reach the pinnacle of success.

Competency Sketch

Banking & Finance: Able to execute and implement financial skill set gained over 8 years of fruitful experience to my best ability in order to be resourceful to the Organization.

Multi-tasking: Ability to handle various tasks relating to Internal as well as External governance including day-to-day job execution & adhoc client requests.
Team Management: Proven track record in successful management of diverse & experienced resources by delivering Group /Cross Trainings, thereby enhancing their strengths by best practice sharing across the board.

Proactive: Ability to trace any potential flaws in the process and resolve it as necessary by implementing quality checks, standard templates so as to provision smooth flow of work.  

Educational Qualification

Bachelor of Commerce, First Class - 2002

Kuvempu University, Karnataka, India.

Technical Skills

Applications
: MS Office, Lotus Notes, SSR, TLM

Packages           : Tally 5.4 / 6.3 / 7.2, SAP
Work Experience 

6 Years of successful tenure in Limited, Bangalore  as Senior Process Executive (May 2006 - July 2012)
(Ranked Amongst the Top 2 on IAOP’s 2012 Global Outsourcing 100 List) 

Project I – Cash Reconciliation (Smart Stream)

Client – Bank of New York, US based Global Custodian  - From Aug 2009 to July 2012
SENIOR OPERATIONS EXECUTIVE 

Job Responsibilities

· Working for a Global custodian Bank on Reconciliation front.

· Reconciliation of different departmental breaks on Nostro accounts ( Internal departments within the bank)

· Matching and assigning the breaks of different depts. on Nostro accounts. 

· Investigate whether all Statements and Ledgers have come in Nostro a/c, if not escalate & investigate with the Sub-Custodian.

· Also generation of reconciliation related reports, sending them to concerned department for their clarification & Use.

· Processing request of the clients via Email & Phone.

· Interact with clients to solve queries and suggest process enhancements and improvements.

· Submitting days work through conference call to clients.

Project II – AVI Reconciliation (TLM)

Client – UBS AG, UK based Investment Bank - From May 2006 to Aug 2009

Job Responsibilities
· The job is to help in reconciling data and advising the finance team of their profit or loss by end of month.
· As a part of AVI team I use to reconcile ledgers related to trade and coupon reconciliation using TLM as reconciliation tool.

· As a part of our investigation I also interact with Business Control Unit team to review items based on operations/settlement and explanation of breaks.

· Doing preliminary investigation, narrating the break status and allocating the same to respective departments.

· Posting of Journal Vouchers to adjust any gaps general ledger and PnL account. 

Initiatives taken: Came up with the checklist for the team to ensure no fields were missed out                                                  during the execution of activity.

Achievements:   1. Received performance award for less errors and good quality of work. 




 2. T-100 Domain certified in Banking & Capital Market.    
M/s Jayalakshmi Enterprises (C&F Agent for Grasim Industries)

Shimoga, Karnataka - Worked as an Accountant from March 2004 to April 2006            

Job Responsibilities
· Responsible for day to day maintaining Accounts in SAP as per the rules and policies of the company.

· Posting of journals for various debit notes and credit notes raised during the month.

· Invoice posting for inter company entities like booking of purchase, expenses, refunds, intercompany charges.

· Cross checking of statements and billing of consignments.

· Reconciliation of receivables and payables accounts.

· Assisted collection department with consolidation of Aging Reports and Roll Forward Schedules.

· Review and follow up of collections outstanding from customers/dealers and handling daily Bank transactions.

· Verifying daily stock reports from store keeper.

· Report on daily basis to departmental heads based at Regional Office in Bangalore about the working of our office.

Personal Details


Date of Birth          
:
07th June 1981

             Visa Status                     :            Visit Visa 


Languages Known 
:
English, Hindi, Kannada & Urdu


Reference          
:
Will be provided on request.







