Wasim
Email: wasim.154993@2freemail.com
Dear Sir/ Madam

The purpose of this letter is that of a professional introduction. As a Qualified Accountant’, ‘Assistant Finance Manager’ having 3 years of experience in a governmental organization, I am interested in a suitable position in your prestigious organization and to discover ways to positively contribute to your organization’s success. My resume is enclosed for your kind review and consideration.

For your convenience, my skills, experience and current standing are briefly noted as follows:

Interpersonal skills
· Excellent Communication and negotiation skills;

· Excellent presentation skills to senior management;

Task oriented skills
· Ability to meet deadlines and produce quality output;

· Strong inference skills into business;

· Ability to work with team members under pressure;

Background & Experience
· Associated with Sui Northern Gas Pakistan for more than 3 years. I was promoted from ‘Accountant’ to “Assistant Finance Manager”. Period from 2009 till Present.  
· Served Panazone as a, accountant for two years from 2007 to 2009.
I am currently seeking job prospects that are compatible with my qualification and work experience. I would welcome the opportunity to discuss how my talent, professionalism and enthusiasm might suit your recruitment needs.

Looking forward to hearing from you and thank you for your time.

Regards

Wasim 
Dubai UAE
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	Profile


	Possess strong accounting & financial skills and able to communicate effectively in a global work environment with exceptional problem-solving skills through enjoying opportunities to think “outside the square”.

	PROFESSIONAL QUALIFICATIONs


	· University of the Punjab 

Bachelors of Commerce (June 2005)

· Federal Board of Intermediate and Secondary Education. 

I. Com (June 2003)

· Federal Board of Intermediate and Secondary Education. 

Matriculation (Feb 2001)

	CORE CompenTencies


	· Supervision and smooth maintenance of Cash Book, General Ledger. 

· Effective control on preparation of Invoices & billing Corporate Finance.
· Reconciliation of accounts with all receivables and payable parties. 

· All Types of vouchers Sales Invoices and Purchase Invoices.
· Prepare Monthly Salary and Wages.
	· Accounts Reconciliation with all vendors.
· To Keep updates the Ledgers of Debtors & Creditors and reconcile on monthly basis.
· Prepare the monthly Bank Reconciliation Internal Controls & Risk management.
· To make day to day transaction, Journal Entry, Receipt, Payments, Adjusting Entries.
· Verification of data regarding internal work order.

	WORK EXPERIENCE
Sui Nothern Gas Pakistan LTD – (may 2009 to present) 

	Company Profile
	Sui Northern Gas Pakistan is a Governmental organization having divisions all over the Pakistan. It is a leading company dealing with research & development of Natural gas exploration and distribution. It is started in 1960’s.

	Position held:

Assistant Finance Manager

	Roles and Responsibilities:
· Assisting Manager Finance in dealing with all day to day and reporting needs.

· Prepare the monthly Bank Reconciliation Internal Controls & Risk management.

· To make day to day transaction, Journal Entry, Receipt, Payments, Adjusting Entries.

· Verification of data regarding internal work order.
· Accounts Reconciliation with all vendors.

· To Keep updates the Ledgers of Debtors & Creditors and reconcile on monthly basis.

· Supervision and smooth maintenance of Cash Book, General Ledger. 

· Effective control on preparation of Invoices & billing Corporate Finance.

· Reconciliation of accounts with all receivables and payable parties. 

· All Types of vouchers Sales Invoices and Purchase Invoices.

· Prepare Monthly Salary and Wages.



	Panazone (Jan 2007 to Mar 2009)


	Company Profile
	Panazone is one the largest dealer in Pakistan for distribution on Panasonic products. It includes almost all the electronic products.


	Position held:

Accountant
	Roles and Responsibilities:
· Assisting Manager Accounts in dealing with all day to day operational and accounting needs.

· Prepare the monthly Bank Reconciliation statements.

· To make day to day transaction, Journal Entry, Receipt, Payments, Adjusting Entries.

· Accounts Reconciliation with all vendors..

· Supervision and smooth maintenance of Cash Book, General Ledger. 

· Effective control on preparation of Invoices & billing Corporate Finance.

· .Prepare Monthly Salary and Wages.

· All Types of vouchers Sales Invoices and Purchase Invoices.

· Reconciliation of accounts with all receivables and payable parties.

	COMPUTER Proficiency/Accounting Softwares/ extra curriculer

	Microsoft Office
Tally
Peachtree
Photography
	Advance MS Excel and MS Word and MS Power Point

All Modules

All Modules
Adobe Photoshop (Extensive)

	pERSONAL INFORMATION

	· Date of birth:     December 25, 1982
· Nationality:        Pakistani   

· Notice Period:    One month


	· Marital Status:    Single

· Languages:         English, Urdu 
· Visa Status :        Visit




REFERENCES:

	Will be provided if required 



