CURRICULAM VITAE
	
	[image: image3.jpg]



CV No: 934116

Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc

	[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!






OBJECTIVE: 


Seeking a challenging position in progressive organization,Business, Commerce and Industrial projects in which I can prove and improve my capabilities and potentialities by maximizing out puts, minimizing cost and eliminating irregularities through audit experience.
KEYWORDS:

· General Management, Accounts/Finance/Audit, HR, Office Management and general Administration 

EDUCATION
	Degree
	Institution
	Year
	Division

	M.Phil (Mgt Sciences) Course Work
	The University of Lahore Islamabad Campus
	2011-2012
	1st (3.5 CGPA)

	M.Phil (Leadership) Thesis
	The University of Lahore Islamabad Campus
	2012
	Completed

	MBA (Finance)
	 SUIT, Islamabad
	2010
	1st (3.30 CGPA)

	B. Com
	BZU Multan
	2003
	2nd

	D. Com
	Punjab Board of Technical Education Lahore
	2000
	2nd

	SSC (Science)
	Govt High School Naushera (Sargodha Board)
	1998
	2nd


PROFESSIONAL EXPERIENCE 
In-Charge Accounts and Admin(HR)In Pakistan for 8.5 years.
· General administration and Management

Supervisory services, Secretarial and clerical, Telephone E-mails, Meetings with senior management

· Development and PR management

· Accounts / Finance and audit

· HR (Recruitment, Remuneration, Leading)
Teaching :Part time
	PROFESSIONAL COURSES 
	TRAININGS

	Computer basics
	One year managerial training for:

Independent head of: Accounts/Audit

· Administration/ HR

	Automated Logistic Management Course
	· 

	English Language course
	

	Peachtree, SAGE
	


	PERSONALITY
	SKILLS

	Well-disciplined personality
	Computer: MS Word, MS Power Point, 

	Very punctual 
	MS Excel, E-mail andInternet Browsing etc

	Honesty and integrity 
	Language: English, Urdu

	Charismatic and Prescient 


	Typing :   45 wpm


	Nationality : Pakistani
	Visa status: visit
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