[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




CV No: 934392
Mobile: +971505905010 / +971504753686 

To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
OBJECTIVE

A career oriented job in a leading organization where my education and skills along with my personal abilities could be utilized in the most effective way.
ACADEMIC CREDENTIALS

	DEGREE


                                              INSTITUTION



 

	ACCA (glassglow university UK)                                  SKANS School of Accountancy Islamabad(in Progress) 
                                                                                                   Pakistan
	

	CA Foundation(ICAP)                                                         CFMS H8/4 Islamabad Pakistan
	

	B.COM                                                                                     Allama Iqbal Open University Islamabad(in Progress)  
                                                                                                  Pakistan
	

	 H.S.S.C(Pre-engineering)                                                APSACS  Nowshera KPK Pakistan
	

	S.S.C(Science)                                                                      APSACS Nowshera  KPK Pakistan                                               
	


WORK EXPERIENCE.
· Worked as Admin Officer in Call Centre
· Volunteer in establishment of NGO
· Given Presentations for Telemarketing Company
· Participated in Presentations Organizing Events
·  Have Done 3 months Internship in Glass Industry

 MAJOR COURSES 
 Major Courses

· Finance

· Economics

· Accounting

· Tax
· Business Communication

· Management

   KEY SKILLS:
1. Office/Application

· Microsoft Word

· Microsoft Excel

· Microsoft Power point

· MS Access

2.  Operating System

· Windows 98/2000/XP/7

· Network 

· skills: LAN SETUP,ISP SETUP 
Other Certifications:-

P.S.T.C (Presentation Skills Training Course) from ACE Islamabad Pakistan 
C.C.P.T (Computer Course Proficiency Training) CFMS Islamabad Pakistan
Hobbies

· Surfing internet to have a broader vision about every other field on globe.

· Listening and Reciting of Holy Quran.

· Reading Urdu Novels And Digests

· Music

· Playing indoor games(Table tennis, Badminton)

· Watching Documentaries, Serials.

· Studying ACCA books
· Newspapers

Strengths 

· Proficient in English, Pashto, Hindko, Punjabi and Urdu.

· Excellent communication and interpersonal skills.

· Can work in team as well as independently.

· Take tasks in terms of objective and time to complete.

· Active , Bold
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