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Mahmud 
Accountant               
****************************************************

Personal Information

Date of Birth: 16/11/1974
Nationality: Egyptian

Religion: Muslim – Sunat 
Marital Status: Married and have 3 children.
Driving License: Egyptian License & Saudi License. 
Emails: Mahmud.156917@2freemail.com  
 Mobile phone: C/o 0504973598
-----------------------------------------------------------------------------------------------------------------------------------
Employment History

From: March 2011 to October 2012 (Almoeminin Co - Damanhur, Egypt).
Accountant
· Records and forms the accounting books.
· Control the preparation of checks issued.
· Preparing the banks reconciliation.

· Follow-up to suppliers (Payables) and to remove any differences, if any.
· Calculate Incentives System According to sales Details (for sales staff).
· Arrange on time stock replenishment to all depots.
· Ensure stock availability at all required locations to support issuance, Orders etc.
· Verifying the stock receipt against the packing list and delivery note.
· Creating the Goods Received Numbers in electronic system.
· Doing periodic inventory and its necessary adjustment.
From: October 2003 to December 2010 (Albarakat Group – Riyadh, Saudi Arabia).
Accountant
· In the beginning of my hiring was responsible about inventory for six month.
· The company replaced the programs of inventory and general accounts by ERP system.
· I was shared with financial manager and programmer in implementation of system.
· In new ERP system I was doing generation of new chart of accounts.
· In new ERP system I was doing generation of inventory bar-coding.
· Doing physical inventory for all showrooms, stores and warehouse.
· Sharing with financial team entering the beginning balances of accounts into new system.

· Full responsibility on inventory transactions after finish of ERP implementation.

· And responsible on all transactions of payables.

· And by rotation with financial team follow up the transactions of: 

                                                                                                   General ledger, Receivable, Payroll.
From August 2000 to October 2003 (Al mesbaq Co. – Hafr Albaten, Saudi Arabia)
· General Accountant.

· Doing Trial Balance In preparing of Balance Sheet.

· Doing periodic physical Inventory and Preparing Results to management.

From July 1999 to August 2000 (Albehera association – Damanhur, Egypt)

· General Accountant.

· Internal audit of suppliers.

· Doing periodic physical Inventory of all the showrooms. 
Education & Training
· Bachelor's degree – 1999 (Accounting) - Alexandria University, Egypt.
· Course in Microsoft Windows - Center Star computer, Egypt.

· Course in Microsoft Office - Center Star computer, Egypt.

· Pass the test of Leadership skills by 74% on Online Canadian Queendom to measure skills.

· Pass the test of creativity in solving problems by 96% on Online Canadian Queendom.
· Pass the test of the skills of goal setting by 85% on Online Canadian Queendom.
· Oracle R12 E-Business Suite Essential.

· Oracle R12 General Ledger.

· Oracle R12 Payables.

· Oracle R12 Receivables.

· Oracle R12 Fixed Assets.

· Oracle R12 Cash Management.  
Skills

• Advanced skills with analytical-compatible software; Excel, Word, PowerPoint, Outlook.
• Familiarity with ERP.
• Excellent communication.

• Skills in work under pressure.
• Good background of Financial & Supply Chain management soft wares like:

·  (Microsoft SL.Dynamics).
· (Oracle E-Business Suite R12)

• Skills in achieved tasks with maintaining the performance quality.
• The arrangement skills, discipline skills, planning skills and enthusiasm.

Language Skills 

• English; good talking good writing and reading.
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