CV No: 942720
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
	CAREER OBJECTIVE:


Obtain a challenging leadership position applying creative problem solving and continue my career with an esteem organization that will allow me to utilize my leadership skills and experience to growth and success of the company.

	STRENGTH & SKILLS:


· Hardworking and ability to work with a team
· Ability to achieve goals and meet multiple deadlines

· Able to work under pressure and diverse situations

· Quick and timely decision-making

· Positive Attitude, Good Communication Skills, Self Motivated & Honest

· Self-starter with creative thinking and ability to deliver on the bottom line, in a demanding environment

	TECHNICALSKILLS:




· MS Office 2010 - MS Excel, MS Word, E-mail and etc.

· Fair knowledge about Excel formulas

· Tally ERP 9.

· GPS Vehicle Tracking System
	CAREER SUMMARY:



A) Name of the company
:
Melle Lanka (Pvt) Ltd.,



Period



:
From November 2007 to November 2012



Designation 


: 
Finance Officer







( And Logistics Administrator)
Company Profile
: 
Perfetti Van Melle, is a top European and global manufacturer of confections and gum, oral-care, and other breath and wellness Vitamin enhanced products. Perfetti Van Melle is the third largest sugar manufacturing company in the world.



 The company’s internationally known brands include Alpenlieble, Daygum, CenterShock, CenterFruit, Happydent, Mentos and Viivident, as well as the Airheads brands of candy in the US. Perfetti now has some 30 manufacturing sites and sells its products in more than 130 countries in Africa, Asia, Europe, South America and the US. 

Nature of Work
:


· Verifying sales invoices for domestic market. 

· Issuing Credit Notes for Trade loads (Free Issus), vehicle subsidy claims, market returns, short supply, distributor’s representative salaries etc.

· Generating Debtors statement and mailing.

·  Follow up debtors outstanding.

·  Preparation of monthly sales report and area wise reconciliation. 

· Coordinating with Area Sales Managers & Executives.

· Verification and Reconciliation of factory stocks  (RM,WIP & FG)

· Maintaining sales statistics.

· Assisting Finance Manager in preparation budgets and monthly sales targets.

· Preparing MIS Reports. 

· Reconciliation of Bank accounts.
· Handling Petty cash.
· Monitoring and tracking the vehicles through GPS system.
· Planning all the local deliveries, preparing vehicle running & fuel chart, driver’s salaries, over time & out freight calculation.
	CAREER SUMMARYcont.:


B)
Name of the company
:
Srilankan Air Line Ltd;

Period



:
From September 2006 to September 2007








(1 Year Contract Basis)

Designation 


:
Accounts Assistant 

Nature of Work

:


· Assist in preparation of corporate budget for

Srilankan Air Lines and analyzing variable expenditure such as a route wise In Flight meals, Staff Salaries, Allowances, etc.

· Assist in Verification of Fixed Assets.
C)
Name of the Company
:
Samsun Lanka (Pvt) Ltd.,



Period



:
From July 2005 to August 2006



Designation


:
Trainee Accounts Assistant



Company Profile

:
Samsun Lanka (Pvt) Ltd., is a BOI company,


Established in November 1992. It is 100% owned by

Koreans. They are manufactures and exporters of Camping Tents and Back Packs. The Company employs over 900 workers. 

Nature of Work

:
Checking all payments and handling, day to day

Transactions .Monitoring and handling bank accounts. Computation of Value Added Tax (Preparing schedules, filling Returns and submit to the Department of Inland Revenue) 

	EXTRA CAREER:



Name of the Company
:
Music Village (Pvt) Ltd.,



Period



:
From September 2011 to November 2012


Designation


:
Accounts Executive & Event Coordinator







(As a Part Time Job)



Company Profile

:
Music Village (pvt) Ltd is an Audio/Video producing company.
They provide ring tones to the telecommunication companies (Etisalate, Dialog, Mobitel) and organize the events (Musical Shows, Dinner dance, DJ Nights, Beach Parties & etc.)

Nature of Work
:

· Handling Bank account & Reconciliation of Bank account.
· Preparing revenue shares to the artists and arrange the payment.

· Calculate the monthly usages of ring tones and arrange the sales invoices to the telecommunication companies.
· Budgeting for the Audio and Video productions.

· Preparation of monthly reports

· Coordinatewith Artists, Musical Bands, and Media Channels and organize the events.
	PROFESSIONAL QUALIFICATIONS:


a) Passed Diploma in Financial Accounting at Aquinas University College.

Year 2011



Course Content:
(Accounting & Double Entry Book Keeping System, Understanding Financial Statements & Accounting Principles & Standard, Periodic Financial Statements for Limited Companies, Tangible Fixed Asset-Valuation, Depreciation & Disposal, Principles of Business Taxation, Accounting for Payroll, Bank Reconciliation, Accounting for Non-Profit-Organization, Cost and Management Accounting, Evaluating Financial statements of an Organization ( Ratio Analysis ), Accounting Packages. )
	PROFESSIONAL QUALIFICATION cont:


b) Passed Intermediate Level Examination of  Association of Accounting Technician of Sri Lanka (AAT) – Year 2006
c) I have passed Diploma in Information Technology at Alfa Link Computer Institute. – Year 2006
	ACADAMIC QUALIFICATION :




GENERAL CERTIFICATES OF EDUCATION- College graduation in Accountancy – YEAR 2005

	PERSONAL INFORMATION:


Date of Birth

:
20. 08. 1986

Gender

:
Male

Marital Status


:
Bachelor

Nationality


:
Sri Lankan
Visa States


:
Visit

Religion


:
Catholic

School Attended
:
St. Peter’s College

