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CAREER OBJECTIVE
Seeking a position as an Accountant where extensive experience will be further developed and utilized
EDUCATIONAL QUALIFICATION

	Designation
	Year
	University
	Class Obtained

	B.COM
	  1998
	Osmania University
	11nd

	DIPLOMA IN CORPORATE ACCOUNTING
	  1999
	    India Training Centre
	-

	CONCEPT OF ACCOUNTING PACKAGES
	  2003
	NTCC
	-


COMPUTER EXPOSURE
Operating System
: Windows 95/98/2000/NT/ Professional

Accounting Packages 
: Navision, Tally, Fact
Software
: Ms-Office

     WORK EXPERIENCE IN DUBAI

· Presently working as Accountant , Dubai since Oct 2011. 

· Worked as Accountant for Modular Pre-Fabricated Building Manufacturing L.L.C, Dubai from June 2009 to Nov 2011.
· Worked as Accountant for Chalmers Engineering, Dubai from Dec 2007 to Nov 2008.

· Worked as Accounts Assistant for Link Middle East Company in Jebel Ali Free Zone from Mar 2004 To Dec 2007.
Job Duties handled during my tenure 
· Monitoring reconciliation of bank statements and all general ledgers accounts with cost and its supporting documents.

· Maintaining fixed assets register and inventory valuation.

· Managing accounts payable and accounts receivable.
· Reconciliation of vendor statement and making payments.
· Preparation of monthly reports as required by the management.

· Finalization of accounts and liaise with statutory and internal auditors.

· Custodian of petty cash.
· Manage the daily Payroll.

· Coordinates activities with other departments and work groups as needed.
     WORK EXPERIENCE IN INDIA

· Worked as Administrative In charge cum Accountant for FLORENCE InfoTech Pvt Ltd Hyderabad, India from Jan 2003 to Dec 2003.
· Worked For APTECH COMPUTER, Hyderabad, India from Sep 2000 to Dec 2002 as an Accountant.

· Worked For CMC (ATC), Hyderabad, India from May 1998 to July 2000 as an Accountant.

Job Duties handled during my tenure 

·    Books maintenance – Sales Register, Purchase Register, Cash book, Bank book & General ledger.

· Performed general office duties and administrative tasks. 
· Prepared weekly confidential sales reports for presentation to management. 

· Managed the internal and external mail functions. 

· Preparing Payroll for Employers in Excel.

·    Preparing Debtors Report.
· Maintained Accounts in Tally. 
· Bank Reconciliation.

	PERSONAL DETAILS

	Date Of Birth
	:
	12/02/1976

	Hobbies
	:
	Reading,Travelling,Music,Playing Cricket & Indoor Games

	Language Known
	:
	English,Hindi,Tamil,Telugu

	Marital Status
	:
	Married

	Driving License
	:
	Holding valid UAE driving license


	Visa Status

	:

	Dubai Visa


	
	
	


