CV No: 953658
Email: cvdba15@gmail.com 

         Mobile: +971505905010 / +971504753686
OBJECTIVE: 

Seeking a Position in Accounts & Finance to use my diagnostic, logical, analytical skills as an asset in growth of the Organization. The ideal environment will be professionally stimulating and will offer opportunities for career advancement.

PROFILE:

· Over all 17 years experience in finance and Accounting in different companies at different levels.

· Hold a bachelor degree in Bachelor of Commerce (B.Com.)

· Can efficiently work in computerized accounting environment & can handle Peach tree, Tally, Daceasy, & MS Office Applications.

· Qualified, well-trained, finance & accounting professional with experience on supervisory & decision making positions. 

· Possess demonstrated ability to work effectively and congenially with employees at diverse levels. / Strongly commercial with excellent communication and influencing skills.

· Possess analytical, management, administration & problem solving skills.

· Good Communication skills in English & Hindi.

· Hold a valid UAE Driving License for Light Vehicles.

· Detail-oriented & organized professional with an extensive experience in accounting systems.

· Have the ability to quickly identify problems as well as provide appropriate solutions.

· Self-motivated with a high degree of cultural sensitivity.

· Can work under pressure & meet deadlines.

Employment History:
· Senior Accountant, Gulf Trading, Dubai, UAE ( June 2012 to till date)

· Senior Accountant, M/s. Diar Consult, Dubai, UAE (2010 to May 2012)

· Accountant, M/s. AMCDE Consulting Eng’g Co. (Formerly known as Parsons Brinckerhoff (Middle East) Limited, Dubai, UAE (2005 to 2009)

· Accountant, M/s. Sadiq Mohd Trading LLC, Dubai, UAE (1997 – 2004)

· Accounts Assistant, M/s. Mostfirm Trading, Dubai, UAE (1995 – 1997)

· Accounts Assistant, M/s. Viva International, Dubai, UAE (1993 – 1994)

· Accounts Assistant, M/s. Trassy Tools Pvt. Ltd., Bombay, INDIA (1989 – 1993)

Duties and Responsibilities:
· Supervise & coordinate the Accounts division; ensure that all accounts responsibilities are handled efficiently and effectively.

· Presenting a true and fair view of the financial position of the company by preparing financial statements I.e. P&L Account, Balance Sheet and annual reports.

· Ensure accuracy of information contained in financial reports & their compliance with statutory requirements.

· Manage the day to day financial transactions of the company.

· Prepare monthly budget & maintain book of accounts in a computerized environment.

· Supervise the whole range of Accounts Payable & Receivable.
· Checking of Sales invoices, Purchase Invoices, Banking transactions, Cash transactions, accruals and provisions posting

· Preparation of Customers balances report

· Monthly stock taking / inventory
· Monitor Payroll and Management Reporting Activity.

· Prepare day to day bank transactions & day to day cash transactions reports.

· Responsible for daily funds position, receivables position & reporting to Finance Manager

· Handle cash management.

· Control petty cash; prepare render accounts of individuals & departments.

· Prepare Projected & Actual Cash Flow Statements.

· Manage the Invoice generation Operation & Credit Control.

· Ensure reconciliation of all sub ledgers & general ledger is performed on regular basis.

· Ensure General Ledger entries are accurate and are in line with Company Procedures & International Accounting Standards.

· Finalize Trial Balance with supporting schedules.
· Liaisons with Vendors, Banks, Inventory department and Customers.

· Assist with fiscal year- end and fixed asset accounting.
· Ensure effective fixed assets & inventory controls are applied.

· Check Monthly Bank Reconciliation Statements of all bank accounts maintained; resolve any differences in a timely manner.

· Preparing periodical cash flow & fund flow statements for Monthly Sales, Purchase, Plan, Monthly Stock Report etc.

· Ensure continuous development & improvement of the procedures within the finance department.

· Liaise with & assist internal & external auditors; implement recommendations if any; take corrective action wherever required.

· Conducting internal audits, physical stock taking & reconciliation.

EDUCATIONAL QUALIFICATIONS:

Bachelor in Commerce (B.Com), Calicut University, India 
TECHNICAL SKILLS:

Tally, Peachtree & Daceasy

MS Office

Other qualifications

· Fast typing skills (45 words per minute)

PERSONAL DATA

Date of Birth


:
30.05.1967

Nationality


:
Indian

Marital Status


:
Married

Languages known

:
English, Hindi & Malayalam

Visa Status


:
Employment 

Driving License

:
Valid UAE Driving License.
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