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PROFESSIONAL SUMMARY
Versatile and motivated professional with over 5 years of experience within diversified industries. Performed duties in wide range of roles in Finance, Accounts, Auditing, Direct and Indirect Taxation. Strategic thinker and successful performer in developing business improvements with excellent analytical, problem solving, decision making, organizing and leadership skills. Proficient in Oracle Financial, SAP, Peachtree, Tally, Sage Line and MS Access Accounting software.
AREAS OF EXPERTIESE
· Financial Analysis

· Financial Planning & Budgetary Control

· Fund Management

· Taxation (Direct & Indirect)

· Finance, Accounts & Auditing

· System Implementation & MIS 

CAREER HISTORY

May 2012 to November 2012 (7 Months)
Manager Finance & Accounts
· Reporting to the Director for all accounts and finance functions of the organization.

· Responsible for the preparation and distribution of accurate monthly financial statements and other financial reports in compliance with accounting standards and company policies and procedures.

· Review reconciliations for balance sheet on a monthly basis, ensuring assets and liabilities reported on balance sheet are accurate.

· Working with management to formulate annual budget, analyze results against budget and ensures variances are understood and reasonable.

· Responsible for protecting company assets by establishing, monitoring, and enforcing internal controls and reviewing all transactions posted.

· Responsible for cash management and cash forecasting of company, and works with a management to invest excess cash resources or obtain financing required to carry out operations.
· Coordinate with other managers to provide consultative support to planning initiatives through financial and management information analysis, reports, and recommendations.
·  Assist in obtaining/renewing the necessary licenses and insurance required for running the smooth operations of the company. 
· Manages relationships with external auditors and oversees annual or semi-annual audit to ensure that company is compliant with relevant laws and other statutory requirements.

· Supervise department employees and provide training as required.

· Monitors and analyzes department work to develop more efficient procedures to achieve short and long-range goals and objectives. 
· Responds to inquiries from the Director Finance and other managers regarding financial results, special reporting requests and the like.
· Analyzes financial statements, cash flow, cost controls, and expenses to guide the management.

1) Grant Thornton United Arab Emirates
February 2012 to April 2012 (3 Months)
Audit Executive
· Planning, conducting, and finalizing external audit assignments as per GTI new worldwide Horizon Audit approach in a fully computerized environment.

· Preparation of management letters and performed internal control diagnostic reviews including documentation of client systems and cycles through flow charts

· Preparation, examination, analysing and reviewing of financial statements including cash flows and consolidated financial statements as per the requirements of the international accounting standards IAS, international financial reporting standards IFRS, local laws and regulations.
· Performed detailed evaluations of manual and computerized accounting systems including evaluations of Entity level controls, IT controls and operational controls using GTI developed Computer Assisted Audit Technique (CAATS), “audit CARE”  and “Voyager” based on COSO components
· Significant client includes

· Al Yousuf Group UAE
· Sirti FZ LLC UAE
· Emicom Media UAE
· Galadari Group UAE
· Dar Al Rokham UAE
· Bareface UAE
2) Grant Thornton Pakistan 

September 2008 to January 2012 (3 Years 5 Months) 

Audit Supervisor
· Planning audit and review engagements in line with ISAs and Grant Thornton International Audit Approach.

· Allocation of work to team members and discussing critical areas and audit strategy with them.

· Understanding the business cycles, internal controls system and identification of significant risk areas.

· Carrying out audit execution & review of all account heads while acting as a team leader.

· Carrying out Test of Controls and Substantive Audit Procedures.

· Identification of internal control weaknesses and giving recommendations in line with best practices.

· Review of compliance with best practices of code of corporate governance.

· Ensuring satisfactory clearance of my audit engagements from GT’s Engagement Quality Control Review.

· Reporting and assisting Managers and Partners in audit matters.

· Successful and timely completion of audit work in line with GT Standards / ISAs.

· Ensuring completeness, correctness and updated working papers in GT “Voyager” Audit Software

· Meeting with different levels of management of the client including CEO, CFO and Directors.

· Coordinate with Client officials about financial and regulatory matters.

· Preparing detailed reports on audit findings.

During my career Business Assurance Services were provided to the following clients;
· Master Textile Mills Limited

· ICC Textiles Limited

· National Bank of Pakistan

· Etimaad Engineering (Private) limited

· Eden Housing Limited

· Petroleum Gas (Private) Limited

· Balochistan Rural Support Programme

· A.A Cotton Mills

· Noor LPG (Private) Limited

· Airsys ATM

· Shaheen Airport Services

· Saps Cargo International

· Statelife Insurance Corporation of Pakistan

· Peoples’ Primary Health Care Imitative

· Family Planning Association of Pakistan

3) Rawail  Builders

Jan 2007 to August 2008 (1 Year 7 Months)
Accounts Officer
· Processing the accounts payable after thorough checking of GRN and Purchase Orders and forwarding the creditors list with the amounts due for payment.
· Maintaining the accounts and closing them on monthly basis including the reconciliation of bank, creditors and inter project accounts.
· Performing different analysis like change order analysis, pricing analysis, subcontract analysis, material analysis, bonds and insurance analysis, equipment rental analysis
· Preparing Payroll for around 100 employees after checking thoroughly their daily punching records and calculating overtime.
· Monitoring the availed bank facilities and their maturity dates for payments.
· Quarterly carrying out inventory counts and reconciling with book figures and adjusting the differences.
MAJOR ASSIGNMENTS:
· Conducted audit of Allied Bank Employee Funds a well renowned financial institution of Pakistan with more than 700 branches and 8000 employees. The employee fund includes Superannuation Pension Fund, Staff Provident Fund, Staff Welfare Fund, Staff Benevolent Fund and Gratuity Fund.
· Performed Internal Audit of Eden Homes at lake City (a joint venture of Eden Builders Limited and Lake City Holdings) and internal audit of Bahria Town (Pvt.) Ltd one of the major business leaders in real estate & construction industry of Pakistan.
· Baluchistan Rural Support Programme (Business Process Re-engineering) reviewed the existing policies, SOPs, operational manuals and philosophy of BRSP with a view to suggest a comprehensive and detailed operational manual for BRSP compatible with ERP.
· Eden Housing Limited (Receivable Verification) to give a reasonable assurance against the debtors appearing in the accounts of EHL. The detailed verification of accounts receivables were carried out to ensure the completeness, existence and obligation along with valuation at the closing date of the financial year. 
· Conducted an assignment of Agreed-Upon Procedures in accordance with International Standard on Related Services (‘ISRS’) 4400 and Terms of Reference defined by European Commission on the project of “Improved Sexual and Reproductive Health Status of Women, Men, Youth, and Adolescents in Pakistan” funded by European Commission.
· Supervised an assignment of Physical Inventory Count of PEPSI COLA International; and drafted report identifying itemized list of good stock and obsolete stock.
QUALIFICATION
1. Association of Chartered Certified Accountants (ACCA)
2. Certified Accounting Technician (CAT)
3. BBA Honours Accounting & Finance
TRAINING & PROJECT
· Attended in-house training seminar related to Grant Thornton International audit Approach, review of internal controls, audit techniques, accounting & auditing standards.

· Conducted research thesis on “Foreign Direct Investment in Telecom Sector in Pakistan”.
SKILLS 

· Technically proficient in use of accounting software’s MS Access, Peach Tree, TALLY 9.0, Sage Line50, Oracle Financial, SAP & Microsoft Office.
· Strong hold on computer applications and internet.

· Skills to interact and work with people from different cultures.

· Strong communication, learning & presentation Skills.

· Committed, motivated and can work independently and as a part of team.

· Punctual and ability to work under pressure.


REFRENCE 
Professional and personal references can be provided if required.
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