CV No: 956130
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686
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Education


· To work with a dynamic future prospective and oriented organization with a view to actualize my skill, abilities and exposure in the area of Accounting and Administrative Management. 
· Presently associate with A Group of (Construction & Real Estate Developer & Hotels). 
· I want to use my interpersonal and communication skills along with my Accounts & Finance experience to achieve personal growth thereby contributing to the growth of the organization. 
(July 2002)  Faculty of Commerce  ( Mansoura University)
· Degree Obtained: Bachelors of commerce (Business administration) 
· specialization: Accounting 
· Graduation grade: Good. 
	Training
	
	
	
	

	
	
	Shoman Plastic Company. (September 2002- March 2003).
	

	
	
	Account Department, Human Resource, Store
	

	
	
	
	

	
	
	Mansoura Institute.
	(March 2003- Jul 2003)
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Training In ICDL the Office Group (word – Excel – access – Power Point – Internet – IT)
	
	
	
	
	
	
	
	Vergitech Company
	
	
	
	

	
	
	
	
	
	
	
	(Aug 2003 - March 2004)
	
	
	
	

	
	
	
	
	
	
	
	Network   Communication   with   the   Ministry   of   Communication   (Network
	
	
	
	

	
	
	
	
	
	
	administrator MCSA)
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	IBM World Trade Corporation  (04/3/2004 To 05/05/2004)
	
	
	
	

	
	
	
	
	
	
	
	(A+ Hardware + Software)
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  Faculty of Commerce
(18/10/2004 To 18/12/2004)
(MCA Modern Comprehensive accountant) For Preparation of Financial Statement)
Key
Proficiencies
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 Financial Reporting
Balance Sheet Bank Reconciliation
 Month-End Journal Entries
Variance Analysis
 Payroll Accounting
Staff Management
 Budget Coordination
Cash Flow Management
 Internal / External Audit
Time Management
 Public Accounting
Communication Skills
MIS:
· Preparation of Cash Flow Statement. 
· Preparation of Monthly Budget vs. Actual expenditure. 
 Age wise Creditors Statement
 Follow up of debtors and ensure collection before due date
 Preparation of Debtors Statement – Representative Wise with age  Preparation of Month wise Creditors Outstanding Statement
 Co-coordinating with auditor for preparing Profit & Loss & Balance Sheet.
STRENGTHS
>Gulf experienced in Accounts & Finance.
>Strategic planning and implementation skills Capabilities in monitoring & mentoring junior staff.
>Financial reporting & presentation competence. >Adaptable to new concepts & challenges. >Accounts finalization-financial analysis expertise. >Outstanding analytical & problem solving skills.
Experience
Team construction. ( Up to now)
Team Is construction company & Real Estate Company & Hotels
o Preparing all the accounts on daily to daily basis, Preparing Day Book, Bank book, Cash book, Ledger, Parties Receivable and Payable accounts, PDC, Bank 
Reconciliation, Journal Register.
o All Inventory Books LPO, Stock Summary, Invoicing (Sales order, Delivery note, Invoice, Reorder Level, Credit & debit Note). 
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o
Monthly closing of accounts by preparing, verifying and posting of monthly Journal entries including interest provision, provision, monthly salary accrual, etc.
o Analyze Expenses, Accruals, and Provisions to ensure they are recorded appropriately on a monthly basis.


o Review / Verify collections reconciliation and allocation and record it in ERP Financials.
o Review the additions / deletions in Fixed Assets and ensure the timely closure of FA module and to run.
o
Prepare financial audits on all invoices received to make sure that payments are done accordantly to the terms and conditions agreed upon.
o Manage inter-company billing and clearing of inter-company charges in ensuring all charges are timely and correctly accounted and paid for and all revenues are timely received 
o Review daily bank balances and monitor internal fund transfers to ensure that all bank accounts are sufficiently funded to meet all business commitments of the company. 
o
Preparing Budgets, MIS report Cash flow, Fund flow, Profit & Loss Account and all financial report with Finance Manager.
o
Review, monitor and undertake cash flow planning/forecast and funding requirements for Company’s operations.
o Manage and implement all banking related operations such as payment instructions, bank reconciliations and trade finance facilities in compliance with the governing policies and procedures, acts and legislations to ensure practice of good governance and Company’s credibility. 
o Establish an effective monitoring and control mechanism for Cash funds and Cash record and ensure transactions in accordance with Company's policies, procedures and guidelines in order to support smooth operation of cash system and sufficient funds are available to service operational requirements. 
o Preparing all the reports for External & Internal Audit and help with Auditor for Finalize accounts.
SBC Stationery
(Aug 2006 - April 2007)
o Working as an accountant
o Al Rasheed for accounting & Storesz o Maintain accounts payables
o Checking the Payment Terms with the company's offer.
o Make payment to suppliers by issuing cheques, PDC or telex Transfer through Banks.. 
o Checking the price list, mark up in accordance to vendors and company's policy of margins. 
o Companies daily internal Audit o Stock taking
AL Taqadum  Aluminum & Glass
(Jul. 2005 – Jul 2006 )
Mleha Street GMP Round o Working as accountant
o Managing the finance office.
o Preparation of Monthly and Annual Financial Statements. o Al Amen for accounting & auditing & stores
o Maintain all stores accounts and reporting to Finance Manager.
o Inventory management, quarterly stock taking and reporting to the top management. o Sales of Building Materials
o Assisting in management work
o
Finalization of accounts for statutory audit, coordinating with auditors and making statements for the same.
o Reporting monthly financial analysis to finance manager.
o Reporting monthly bank reconciliation for more than four banks to finance manager. o Preparation of memos and correspondence letters


Computer –
Skills


o Audit and finalize all transactions which are made by the accountants.

Payroll Operations
o Make deductions and remittances, Maintain employee records, Prepare balances or reconciliations, Prepare monthly statements, Prepare employee payments and benefits, Process forms and documentation for administration of benefits, Compile statistical reports, Inform employees about payroll matters and benefit plans. 
Significant Highlights:
o Managing and monitoring administration and handing all accounting related Work such as Budget, cash flow, Profit & loss, Receivable & payable. 
o Identifying and networking with prospective customers, generating business from existing accounts and achieving profitability and increased sales growth. 
Very Good User In Microsoft (Word – Excel – access – typing - power Point – Internet)
Network Specially Windows 2000 Server & Windows XP Maintenance For Computer H/W & S/W.
· Excellent Creative Perception 
· Excellent Communication & Interpersonal Skills 
· Excellent Team Player 
· Adaptable and self-Motivated 
· Excellent Accounts and Finance & Administrational Skills. 
	Languages
	Native  : Arabic.
	

	
	Foreign: English. (writing, Reading and Speaking)
	

	
	
	

	Social Skills
	Friendly, communicate well with others, working in teamwork, working under stress for long time
	

	
	and hard work & good relation Ship With My Team Work.
	

	
	
	

	
	Computer, internet, reading, traveling and playing football.
	

	Interests
	
	

	
	
	

	
	
	


	
	
	Personal Data
	
	Nationality
	: Egyptian.
	
	
	
	

	
	
	
	
	
	Religion
	:  Moslem.
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	Birth Year
	: 13/12/1980
	
	
	
	

	
	
	
	
	
	Military Service
	:  Full Exempted.
	
	
	
	

	
	
	
	
	
	Marital Status
	:  Married.
	
	
	
	

	
	
	
	
	
	Visa Status
	:  Transferable
	
	
	
	

	
	
	
	
	
	Driving
	:  License
	
	
	
	

	
	
	References
	Upon request.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	



