 
CV No: 957078
Email: cvdba15@gmail.com 

Mobile: +971505905010 / +971504753686

    OBJECTIVE    

· Aiming to assume a challenging position in a reputed organization utilize best of my knowledge, capability, Skills and professional experience. Position should offer scope of personal growth and development and an Opportunity for further advancement, after period of achievement. Have interpersonal Skills and industrious Nature.       

   HIGHLIGHT
· Creative, Hard worker, Highly Analytical, Sociable, Well organized & ability to work effectively under pressure to meet deadline constrains.

· Excellent Knowledge in Computer Programming  & Hardware


 PROFESSIONAL EXPOSURE 
· DOCUMENTS CONTROLLER (Oct. 27, 2010 – As On) Engineering Industries Pvt. Ltd. (Manufacturers of Quality Automotive Filters).
· DOCUMENTS CONTROLLER / TESTING & COMMISSION COORDINATOR (June. 03, 2008 – Sep.30th, 2010) M/s Siemens (Pakistan) Engg. Co. Ltd. HSS-OS Dubai Branch Office.  132/11 KV Substation, DWTC (Dubai World Trade Centre Phase -1 & Zabeel Park Project) , 132/11 KV Substation, DBTH (Dubai Biotechnology & Research Park Substation) Project) And (132/11 KV Substation, STDO City.
· DOCUMENTS CONTROLLER (Import & Export) (Feb, 17. 2007 – May, 15. 2008) M/S. Buraq Star Trading DUBAI U.A.E.
· DOCUMENTS CONTROLLER (Nov.01, 2005 – Jan.31, 2007) M/s Al-Abid Silks Mills Pvt. Ltd. System & Compliance Department.
· ADMIN ASSISTANT (Sep.1999 – Oct.05, 2005) M/s Mechano Tech. Services, Design, Development, Maintenance,Fabrication&Erection Karachi,  Pakistan
   

 OTHER WORKING SKILLS
· Accountancy 
· Administration Work

· Store Keeper / Store Incharge

· Data Entry Operator
· Auto CAD Operator

· IT Technician

· Casher 

 QUALIFICATION
· ACADEMIC QUALIFICATION 
· B.Com - (Bachelor of Commerce) From University of Karachi - Pakistan. – 2004
· I.com ( Karachi Board of Intermediate ) Karachi Pakistan - 1999
· Secondary School Karachi Pakistan - 1996
· Diploma of Associate Engineering (D.A.E.) in Mechanical from P.P.C Karachi - 2003
· Internship 6 months in Pearl Embroidery (Maintenance Department) - 30th June 2005
· English Language Course - September 2002
· PROFESSIONAL QULIFICATION 
A. AUTOCAD
· Certificate in AUTOCAD 2D/ 3D in GOOD SHEPHERED College of I.T.  (18th April 2006)
B. A.C.C.P. 

· CPISM (Certificate Proficiency in System Management) - April 2005
· DISM   (Diploma in System Management) - February 2004
· APTECH Certified Computer Professional – 2003

C. DIPLOMA IN INFORMATION TECHNOLOGY (6 MONTHS)- December 2001
· Graphics & Designing (Corel Draw, in page, Adobe Photo Shop 5.5 &6.0, HTML, Front Page)

· Hardware & Software Complete Installation & Handling All Problems for Hardware Related.

· Windows 9x, 2000 Professional, XP Professional

· Microsoft Office 97 & 2000 & XP


   IT SUPORT
· Ms Windows 07 , Ms Windows XP , Ms Windows Vista , Ms Windows 98 , 2000

· Capable of browsing downloading and emails. Setup / send and Receive Emails and Faxes.   

· Networking and Securities.

· Transfer and display data from more than one active computer.

· Sharing Data, Printer .HDD, FDD, CD

· DATA Backup in CDS

· Installation & configuration of peripheral devices

· Assembling/disassemble and upgrading Computers

· Installation of WINDOW, Linux & other application in different department PC’s.

· I have also good experience on Computer Hardware Maintenance
 APPLICATION SOFTWARE
· MS office applications , 2000 , XP 

· Java Script

· Access 2000

· Internet & email

· Ms Visual Basic 

· Adobe Photoshop  / In Page

· IBM AS/400 Training: In House at Al-Abid Silk Mills Ltd.

     PERSONAL
Birth Date                     
February 01, 1982
Marital Status                
Married 

Nationality                    
Pakistani 

Address


Bar Dubai
Visa Status

Visit Visa

   LANGUAGE SKILLS
· Can Fluently Speaks, Writes & Reads English , Urdu & Hindi 
REFERENCE WILL BE PROVIDED ON DEMAND







